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STATE OF NEW YORK : 



To the Legislature : 



Executive Chamber, 
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I have the hoiior to transmit herewith the Annual Report 
of the Civil Service Commissioners for 1889. 

' DAVID B. HILL. 



REPORT. 
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Office of the New York Civil Servioe Commission, 

Albany, January 8, 1890. 

To the Honorable, Alexander C. Eustace, John A. Sleicher, 
and William A. Poste, New York Civil Sei^tce Gomr's : 
Gentlemen. — Tour predecessors in office having resigned before 
preparing their report for the past year, I have compiled, as theiib 
secretary, the accompanying transcript of their proceedings, which 
I have the honor to submit as the Annual Report of the New York 
Civil Service Commission for the year 1889. 

Respectfully. 

CLARENCE B. ANGLE, 

Secretary. 

Office of the New York Civil Service Commission, ) 

Albany, January 8, 1890. f 

To his Eoccellency the. Governor of the State of Neio York : 

The undersigned. Civil Service Commissioners, having this day 
entered upon the discharge of their duties, have the honor to 
transmit herewith the Annual Report of the Proceedings of the 
New York Civil Service Commission for the year 1889, as the 
same has been received by them from the secretary of that 
Commission. 

Respectfully. 

ALEXANDER C. EUSTACE, 
JOHN A. SLEICHER, 

WILLIAM A. POSTE, 

Gommiasionerd. 
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CHIEF EXAMINER'S REPORT. 



Chief Examiner's Report. 



,,} 



STATE OF NEW YORK : 

Office of Civil Sebyioe Commission, 

Albany, N. Y., December 2, 1889. 
2b the Civil Service Commission : 

Gentlemen. — I have the honor to submit my report regarding the 
examinationB for the year ended November 30, 1889. 

COMPETITIVE EXAMINATIONS. 

Instbuotous of Pupil Assistants, State Library. 
In January last a class of pupil assistants in the State Library was 
organized by the Board of Eegents. This made necessary the 
appointment of a number of instructors for such class. Accordingly 
an examination was held in New York, in which I was assisted by 
Pxof easoir Melvil Dewey, State Librarian. Seven candidates appeared. 
The sul>jectB in which they were examinetl, and other items of interest 
connected therewith, are shown in the following table : 

BesuU of examination at New York, March 26, 1889, /or instructors of pupil 

assistants, State Library. 
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Court Iktebfbetebs. 
At the BEUue time and place an examinatioD of court interpreters 
was held, the details of which are shown in the following table : 

Besult of examination, for interpr^crs, at New York, March 26, 1889. 
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Pages. 

In March last the Begents of the Univereit; notified the Commisaion 

of the necesBity of emplojisg & number of pages in the State Librarj.. 

As no pages had previously fceen appointed the position was placed in 

Schediile B, and the limits of age were fixed at ten and eighteen 

8 held on March twenty- eighth, in Albany. One 
hundred and four candidates entered the competition. The examina- 
tion included the following subjects: dictation, handwriting, spelling, 
arithmetic, memorizing, and an oral examination of each candidate 
separately. 

I was assisted in this examination by Melvil Dewey, secretary of 
the Board of Regents, and Edward I. Devlin, commissioner of law 
examinations. Seventy-five candidates were found qualified. 

El.MIRA BEFOBHA.T0BY O-UAUDB. 

An examination for guards at the Elmira reformatory was held 
April third, at that institution. 
The superintendent conducted the oral examination of candidates. 
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The number of candidates and other details are shown in the fol- 
lowing table : 

BesuU of examination for guards at the Elmira Beformatcyty April 3, 1889. 
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Assistant Physicians. 

The position of assistant physician at the several State asylums for 
the insane is non-compdtitive, but such positions may be filled by 
competition at the request of the superintendent. A vacancy having 
occurred in the corps of assistants at the Willard asylum, a competi- 
live examination was held in Albany, April twenty-fourth. Although 
such examination was widely advertised, but four candidates appeared, 
.all of whom failed to reach the required standing. The position was 
afterward filled by non-competitive examination. 

LiTBRABY TeACHBB AND TeACHBR OF THE PlANO-FORTE, INSTITUTION FOR THE 

Blind, Batavia. 

« 

An examination for positions as literary teacher and teacher of the 
piano-forte was held at Batavia in May. Five pf nine candidates 
entering the competition for literary teacher were successful 

The examination did not differ materially from that required for 
candidates for first-grade certificates in the common schools, except 
that greater stress was laid upon a knowledge of the methods of 
teaching by what is termed the " object method " and some knowledge 
of English literature was required. 

Three out of seven candidates entering the competition for teacher 
of the piano-forte were successful. Two of the candidates were blind 
graduates of the institution, one of whom reached the average required. 
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The result of these examinations are shown in detail in the two 
following tables: 

BesuU of examihat/ion at Batavia, May 9, 1889, for liierary teacher at the 

Institution for the Blind. 
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BesuU of examination at Batavia, May 9, 1889,./or teacher of the piano- 
forte, at the Institution for the Blind. 
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TEA.OHEB OF THE GbaHAM StSTEM OF StENOGEUU^HY AT THE ElMIBA 

BefobmItobt. 

The superintendent of the Elmira Reformatory called upon the 
Commission for the names of persons qualified to act as teacher of 
Graham's system of stenography. It was found that none of the 

m 

stenographers on the eligible list were familiar with that system. 
An examination was ordered, May twenty-third, at which but one 
candidate appeared. Another effort to secure competitors at an 
examination was made when three appeared, two of whom passed. 
The details of such examinations are shown in the two following 
tables : 
That so few appeared at these examinations was in a measure 

» 

due to. the fact that the salary paid is less than stenographers 
usually receive. 

Result of examination at Albany, May 23, 1889, for teacher of OraJiam's 

system of stenography at Elmira Reformatory, 
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RemU of exariiination at Albany ^ October 16, 1889, /or teacher of Oraham's 

system of stenography^ at Elmira Reformatory, 
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' I Hlffhest 

EiiiGiBLiB. No. averaee. 

Teacher of Graham's system of stenography, 2 79.9 



Lowest 
averafire. 

70.6 



ExAMiNEBS, Office of the Boabd of Eeoents. 

The Board of Be^nts require the services of a number of persons 
to mark the examination papers, upon which " Eegents' Certifi- 
cates " are issued to pupils in the academies and high schools, and to 
law and medical students. 'To secure competent persons the exami- 
nations cover the ancient and modern languages, natural sciences, as 
well as the common and higher English branches. In the prepara- 
tion of questions and marking of papers for this examination, the 
result of which is given below. Professors A. B. Watkins, Ealph W.' 
Thomas of the Regents* office, Charles A. Home of the Albany High 
School, and Howard J. Rogers of the Albany Academy, rendered val- 
uable assistance: 



BesuU of examination aJt Albany, October 16 and 17, 1889, for examiners, 
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Eligible. No. 

Examiners in languages 1 

Examiners in natural sciences 2 

Examiners in higher English 1 

Examiners in common English 7 



Hiflrhest 
averaf^e. 

/97.2 
84.2 
81.3 
96.3 



Lowest 
ayeraflre. 



79.3 



85.8 



Glebes, Mbssenoebs and Intebpbetebs. 

The examination for clerkships, messengers and interpreters in tl^ 
State service was held November fourteenth, at the following places: 
Albany, New York, Syracuse, Buffalo, Elmira and Plattsburgh. The 
plan of using the same questions for the three grades of clerks, 
allowing the grade of each applicant tt> be determined by his standing, 
as contemplated in the revised schemes, will, it is believed, be an 
improvement upon the former method of requiring different tests for 
the different grades. 

The details of such examination are shown in the following tables : 



ResuUs of general examination field November 14, 1889, for first, second 

and third grade clerks, and messengers. 
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ation aJt New York, November 14, 1889, for interpreters. 
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Result of examination at Albany, November 14, 1889, for stenographers 

and typevyriters. 
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Non-competitive Examinations. 

The positions comprised in Schedule C vary greatly in their 
character, comprising phyjsicians, stewards, inspectors of excise, court 
attendants, librarians, health officers, and clerks in various capacities. 
It has been my aim to make these examinations so thorough that the 
certificate of the Commission will be a guaranty that the person 
obtaining it possesses the expert knowledge ' necessary to the 
successful performance of his duties. 

The percentage of failures was greater than during any year since 
the civil service law went into effect. 

In my opinion a number of the positions i%.this schedule might 
safely be transferred to Schedule B. 
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The examinations for positions in this schedule are conducted by 
local boards. 

Since the adoption of the rule requiring that all candidates shall 
be able to write and shall understand the fundamental rules of 
arithmetic, and that the written work shall be filed with the Commis- 
sion there has been a much larger percentage of failures. 

There is abundant evidence that the character of the employes 
holding minor positions in, the State service has greatly improved 
during the last few years. Many unqualified persons formerly secured 
appointments, who now abandon all effort in that direction, when they 
learn that even this limited educational qualification is insisted upon. 

Provisional Examinations and Appointments, under Rule 42. 

in October the superintendent of the Middletown Asylum for 
th^ Insane, requested a certification of clerks and bookkeepers from 
which to select a person for each of these positions. The salary paid 
is $300 per annum and board. The appointment was declined by 
those eligible to certification. The superintendent reported that the 
positions would be accepted by competent young men residing in the 
vicinity. A provisional examination was held under Rule 42 on 
November nineteenth. Michael F. Mallen passed the examination for 
the clerkship, and Vemen M. Weeks for the position of bookkeeper, 
and may act until a competitive examination can be held. 

The following table shows the result of the general competitive 
examinations held during the year: 

Examinations — Schedule B, 1889. Not 

Qualified, qualified. 
Examined for clerks, grades first and second 20 13 

Examined for clerks, grade third 8 

Examined for messengers. 17 2 

Examined for clerks. Castle Garden 1 1 

Examined for stenographers and typewriters 15 6 

Examined for court interpreters 6 6 

Examined for court janitors 6 

Examined for examiners, Board of Kegents 12 3 

Examined for teachers of pupil assistants. State 

Library 7 

Examined for teacher of stenography, Elmira reforma- 
tory 3 1 

Examined for teachers, Batavia Institution for the 

Blind 8 8 



Civih Service Commission. 19 

Not 
Qualified. Qaalifled. 

Examined for'assistant physician, Willard asylum . ; 4 

Examined for reformatoly guards 21 3 

Examined for pages 76 29 

Total! 199 75 



Tho following table shows the general result of examinations for 
Schedule C positions held during the year : 



Examinations — SoHEDuiifi C, 1889. 



Cashier and bookkeeper. Secretary of State 

Confidential messenger, Comptroller 1 

Physician-in-chief, Emigrants' hospital. Ward's Island, 1 

Bemittitur clerk, Court of Appeals 1 

Assistant physicians, Willard asylum 3 

Assistant female physician, Willard asylum 1 

Assistant physician, Emigrants' hospital. Ward's 

Island ^ 1 

Assistant physicians, Buffalo asylum 2 

Assistant physician, Hudson Eiver State hospital 1 

Steward, Auburn asylum 1 

Physician, Institution for the Blind, Batavia 1 

Assistant corporation tax clerk. Comptroller 1 

Apothecary, Buffalo asylum 1 

Messenger, Attorney-General 1 

Assistant matrons. House of Eefuge for Women 2 

Confidential clerk and stenographer. Lunacy Com- 
mission 1 

Crier, Superior Court, Buffalo 1 

Court attendants 21 

Court clerks 3 

Court clerks' assistants 6 

Court stenographers 3 

Court subpoena clerks ... 1 

Court librarian 1 

Application clerks, board of excise. New York 3 

Inspectors, board of excise. New York 48 

Law clerk, board of excise, New York 1 

Doorkeeper, board of excise. New York 1 

Clerk, Middletown asylum (provisional) * . 1 



Not 
Qualified, qualified. 

1 



8 



20 



Sb VENTS Annual Report of the 



Bookkeeper, Middletown asylum (provisional) 

Health officers 

Deputy clerk, City Courts New York 



Not 
Qualified, aualifled. 

1 

.52 

I • • •  • X 



Total 



116^ 



17 



The following table shows the general result of Schedule D exami* 
nations held during the year. 

Examinations — Schedule D, 1889. 

Avbum asylum. 

Attendants 



Not 
Qaallfled. qualified. 

16 ...... 



Attendants 
Fireman . . 
Engineer . 



Binghamton asylum. 



Attendants 
Office boy. 
Fireman . . , 



Buffalo asylum^ 



Guards 



Clinton prison. 



Attendants 

Nurses 

Orderlies . 



Emigrants' hospital, Ward^s island. 



Instructors 

Firemen 

Foremen 

Office boys 

Watchmen 

Assistant stewards 
Miscellaneous .... 



Elmira reformalory. 



Attendants . . . 
Firemen . ... 
Watchmen . . 
Engineers . . . 
Miscellaneous 



Hudson River Stale hospital. 



67 
1 
1 

25 
1 
1 

14 

2 
6 
6 

14 
3 
4 
3 
9 
1 

11 

39 
2 
3 
2 

13 



12 



Civil Service Commission, 



21 



Middlelovm asylum. 



-FirfiTnoii -^» t.» 


G"Hftr<iB , - - T T . t - , - T 


Sing Sing prison. 


TW'iftCflllftlMJOTlfl . w . , » r - 


V 


. -,. .,^. .... .... .... .... ...... 

Utica asylum. 




MiscellaneouB 


Attendftntfl ......... 


WiUard asylum. 


Total 



Not 
Qualified, auallfled. 

102 1 



11 
10 

50 

10 

9 

73 



509 



27 



The following table shows the number of persons who have entered 
competitive examinations each year since the organization of the. 
Commission, the positions for which they were examined, and the 
number who passed and failed : 

CoMPETiTivB Examinations — Schedule 'B. 



Clerks, in:'ade8 1 and 2 

Clerks, irrade 8 

Messengers ; 

Orderlies 

Prison and reformatory iniards 

keepers 

Hospital stewards 

Assistant physioians 

Teaoliers .....•.•.•.*.•..••••••••••••••• 

Stenographers and type-writers 

inoluded in *' clerks " above) 

EmrlneerinfiT positions *. 

Interpreters 

Janitors 

Law olerks 



and 



1884:. 



(not 



Inspectors of masonry. 

Assistant examiners. Board of Be^ents. . . 

CoUeotors of canal statistics 

Olerks to collectors 

Accountants 

£ninx>8sinfi: clerks 

Proof-readers 

Clerks. Castle Garden 

Electrical experts, Board of Electrical 

Control 

Inspectors. Board of Electrical Control . . . 
Paces 



Total. 



Number who passed. 
Number who failed. . 



6B 

88 

8 

42 

43 



286 



170 
66 



NuMBEB Examined. 



1885. 



40 
68 
16 



66 

20 

3 

21 

6 



226 



142 
83 



6 
9 
6 



206 

166 
43 



1886. 


1887. 


21 
68 
10 


48 
47 
18 


56 


161 




9 


'"*28 

11 

3 


"si 



1888. 



25 

6 

4 

3 

28 

4 



384 

264 
130 



47 

38 

8 



129 



9 
17 
16 
16 



27 

10 
32 



849 

247 
102 



1889. 



33 

8 

19 



24 



4 
27 

21 



11 
6 



16 



104 



274 

199 
75 



22 
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The following tables show the number of persona who have entered 
non-eompetitive ezan^inations daring the past five years, and the' 
number who passed and failed : 

Non-competitive Examinations — Sohedule C. 



 — -— — " -^ »'  '  — 


1885. 


1886. 


T- 

1887. 


1888. 


1889. 


Number examined 


830 

299 

31 


167 

167 

10 


99 
73 
26 


107 

102 

6 


133 


Number passed ■. 


. 116 


Number failed 


17 







Schedule D. 



1 


1883. 


1886. 


1887. 


1888. 


1889. 


1 

Number examined 


233 

223 

10 


34& 

327 

18 


616 

683 

32 


474 
470 

4 


636 


Number nassed 


609 


Number failed 


27 







The following table shows the total number of persons examined 
during the past five j<Bars, and the number who passed and failed : 



Number examined 

Number passed 

Number failed 



1889. 


1886. 


1887. 


1888. 


788 


718 


1,098 


930 


664 


649 


910 


• 819 


124 


^9 


188 


111 



1889. 

943 
824 
119 



The following is a summary of the results of examinations held 
during the year: 





Number 
examined. 


Qualified. 


Not QLualified. 


OomDetitive examinations 


274 
133 
636 
943 


199 
116 
609 


76 


Non-competitive examinations (Schedule C) 



Non-competitive examinations (Schedule D) 


17 


Total 


824 


119 







Statistical Summaby op Persons Admittei) to Competitive Examinations 

During the Year. 

Birth/place, 
In State of New York 126 

In other parts of the United States 17 

In foreign countries 14 



Total 



167 



/ • s 



Civil Service Commission. . 23 

OccupaJtion, 

Mechanics and laborers 28 

Clerks • 35 

Other business , 73 

Unemployed 21 

Total 157 

Common school •. 96 

Academic 46 

Collegiate 15 

Total 157 

Previously in the United States military or naval service 8 

Years. 

Average age 29 



Note.— This Bummary does not include pacres or candidates who were examined in 
two or more firrades nnder the same application. 

The report covers the examinations held from January 1, 1889, to 
December 1, 1889, a period of eleven months. As the reports of 
nearly all the other departments are made to correspond with the 
fiscal year ending October first, I suggest that hereafter the statistics 
concerning civil service examinations be made to cover that period. 
This will make it possible to have the report of the commission 
printed when the Legislature convenes. 

Certain changes in the schemes for examinations have been made 
after consultation with the general board of examiners. Additional 
features have been added in the way of practical tests. In making 
these changes the requirements of the law, that the examinations 
shall be practical in their character and shall fairly test the capacity 
of candidates to discharge the duties incident to the position for 
which they are examined, were kept in view. 

It is gratifying to be able to report that no complaint has come to 
my knowledge that the examinations have not been fair tests, or that 
they have not been conducted with fairness toward all competitors. 

Heads of departments uniformly testify to the ability and efficiency 
of the persons selected from the eligible lists prepared under the 
direction of the Commission. 

I have visited several cities at the request of city officials for con- 
sultation. In most cases I found officials charged with the enforce- 
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ment of the law anxious to perform their duties, but in a number of 
instances are hampered for want of funds. Some legislation that will 
render the payment of expenses incident to the execution of the law 
compulsory woifld seem to be desirable. 

The mayor of the city of Oohoes adopted regulations which were 
approved by the Commission and went into effect October 3, 1884, but 
the regulations have never been carried out. I called on the present 
mayor by your direction, and found him disinclined to take any 
action, alleging as a reason the fact that his term would soon expire. 

A number of institutions for the blind, deaf and dumb, which have 

heretofore been considered by the Commission as institutions subject 

to the laws relating to appointments to positions in the civil service 

of the State, including the New York Institution for the Blind, SEouse 

of Refuge, EandalFs Island; Institution for Deaf -Mutes at Malone, 

St. Mary's Institution for Deaf-Mutes at Buffalo, the New York 

Improved Institution for Deaf-Mutes', the New York Institution for 

Deaf and Dumb, New York city; the Western New York Institution 

for Deaf-Mutes at Eochester, St. Joseph's Institute for Deaf-Mutes at 

Fordham and the Central New York Institution for Deaf-Mutes at 

Rome, although largely supported by the State, are notwithstanding 

private corporations, and are therefore not subject to the jurisdiction 

of the Commission. 

Respectfully submitted. 

JOHN B. RILEY, 

Chief Examiner • 



s. 



1 



List of examinebs. 

List of appointbients. 

List of pbokotiohs. 

List of bemoyals. 

List of resignations. 

List of deaths. 

Blank fobhs. 

Numbeb of pebsons in eaoh bepabtment of the State sebyioe, 

as classified. 
Numbeb appointed and ohabaoteb of appointment, Sohedule B. 
Statistical table of cttt emflotes. 



LIST OF EXAMINERS AND OTHER OFFICERS IN THE. 

CIVIL SERVICE OF THE STATE. ' 



Ghi^ examiner. — John B. Riley. 

General board of examiners at Albany for clerical posiiions, — Prof. 
Melvil Dewey, chairman, Charles W. Cole, Esq., P. H. McQiiade, Esq., 
Willis E. Merriman, Esq., Eichard G. Milks, Esq. 

For law clerks, — Hon. Matthew Hale, Hon. William B. Buggies, 
Hon. Edwin Countryman. 

New York courts, — Hon. William H. Amoux, Hon. Jacob F. Miller, 
Austin Abbott, Esq., Charles A. Davidson, Esq., W. C. Beddy, Esq. 

Brooklyn courts, — Edwin M. Ivins, Esq., Frederick P. Bellamy, Esq., 
Harrington Putnam, Esq. 

' For excise board. New York city, — S. Hastings Grant, Esq., John S. 
McWilliam, Esq., Walter D. Edmonds, Esq. 

For local health officers, — Samuel B. Ward, M. D., E. H. Parker, 
M. D., Charles E. Jones, M. D., Lansing B. Winne, M. D. 

Oeneral Board of Examiners for Positions in. Asylums. — Dr. Stephen 
Smithy Dr. Thomas H. Allen, Dr. Albert Vander Veer, Dr. David 
Murray. 

ExaminfTs for engineering positions, — Horace Andrews, Esq., David 
M. Green, Esq., John J. O'Hara, Esq. 

For the New York house of refuge. — B. B. Atterbury, Esq., Nathaniel 
Jarvis, Jr., Esq., William S. Keilly, Esq. 

Auburn prison, — Conant Sawyer, M. D., chairman, Orlando Lewis, 
Esq., Henry D. Brewster, Esq. 

Clinton prison, — James Moon, Esq., chairman, J. B. Bansom, M. D., 
John P. Nash, Esq. 

Sing Sing prison, — Albert Babcock, Esq., chairman, Jared Sanford, 
Esq., James Connaughton, Esq. 

Auburn. — Hon. John D. Teller, Orlando Lewis, Esq., J. P. Creveling, 
M. D. 

Buffalo, — Hon. Henry A. Eichmond, T. Guilford Smith, Esq., 
Leonard Chester, Esq.* 

Syracuse, — Alfred Wilkinson, Esq., Hon. A. Judd Northrup, W. S. 
Andrews, Esq. 
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Elmirou — Hon. Seymour Dexter, Francis Hall, Esq., Dr. Wm. C. Wey. 

Utica, — Edward Curran, Esq., Jos. S. Lowery, Esq., Wm. Kernan, Esq. 

Batavia, — John H. Ward, Esq., Carlos A. Hulls, Esq., Horace H. 
Hutchins, M. D. 

Avbum Asylum for Insane Criminals, — Fred Sefton, M. D., chair- 
man, James F. Howell, secretary. 

Binghamton asylum^ — Charles C. Eastman, M. D., chairman and 
secretary ; O. J. Wilsey, Edwin Evans. 

Buffalo asylum, — A. W. Hurd, M. D., chairman, Herman Matzinger, 
M. D., Percy Bryant, M. D. 

Hudson Biver State hospital, — Theodore H. Kellogg, M. D., chair- 
man; ^Charles H. Langdon, M. D., secretary. 

Middletown asylum, — A: P. Williamson, M. D., chairman; C. Spencer 
Kinney, M. D., secretary; John Cochran. 

Willard asylum, — Alexander Nellis, Jr., M. D., chairman; J. M. 
Mosher, M. D., secretary; Morris J. Gilbert. 

Industrial school, Rochester, N, Y, — W. W. Murray, chairman; C. W. 
Wall, secretary; A. S. Little. 

Utica asylum, — Charles W. Pilgrim, M. D., chairman and secretary; 
John R Jones, Emma Barker. 

Elmira reformatory, — Irving P. Winnie, chairman; Oscar Hoppe, 
H. F. Bush. 

Hov^se of Befuge for Women, Hudson, N, Y, — Albert Hoysr/idt, chair- 
man; Samuel B. Bainey, secretary; Crawford E. Fritts, M. D. 

Emigrant hospital, Ward*s Island. — J. A. Fox, M. D., chairman; W. 
C. Deming, M. D., secretary; C. C. Vinton, M. D. 
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1889. 

Jan. 6 



Jan. 
Jan. 
Jan. 
Feb. 
Feb. 



6 
16 
16 

6 
23 



March 


6 


March 


5 


April 


ao 


April 


29 


April 


29 


April 


29 


April 
May 


29 
18 


May 


18 


May 


25 


May 


26 


May 


25 


May 


25 


May 


26 


May 


25 


May 


26 


May 


25 


May 


26 


Jane 


7 


June 


7 


Jane 


7 


Jane 


7 


Jane 


7 


Jane 


7 


Jane 


7 


Jane 


13 


Jane 


13 


Jane 


13 


Jane 


13 


Jane 


17 


June 


17 


Jane 


17 


July 


3 


Jaly 


11 


Jaly 


11 


July 


11 


July 


13 


July 


13 


July 


13 


July 


13 


Aa«r. 


6 


Aug. 


9 


Sept. 


27 


Oct. 


2 


Oct 


33 


Oct 


24 


Nov. 


18 



Patrick Oaff 

James J. Walsh 

Thomas Boylan 

Edward S. Browne 

Daniel CK)ldner 

John CanninRham — 

Henry W. Steffan 

James G. Shand 

William F. Bausch .... 

Thomas Peanien 

Samuel Bauch 

Thomas Carroll 

Daniel J. Casey 

Patrick Cnnnlnffham . 
Thomas F. Duncan . . . 

John Hernon 

Martin Horan 

James J. Hac an 

Patrick F. Trainer .... 
Francis J. O'Connor. . . 

JohnMallan 

Laurence F. Collins. . . 
Thomas Fitzpatrick. . . 

Joseph W. Hiebert 

BobertM. Dore 

Peter E. Tarpy 

James Brady 

Matthew Quinn 

Leopold Garde ^ 

Edward F. Skifflnfirton 

John W. Saxton 

David Hirsh 

Myer Elsas 

John Carey 

James O'Sullivan 

John Healy 

MiUer Mather 

James Delaney 

Peter B.Brady 

Daniel Bradley 

Patrick Monahan 

Francis DeCanio 

Julius Simon 

John J. Sullivan 

Charles Anthes 

Nathan Klein 

James Hayes 

John DuKan 

Matthew J. Murphy . .. 
Jacob A Wertheimer . 

Philip Emrich 

William Ryan 

Dennis J. Foifarty 



Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Application olerk. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspiector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Law clerk. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Inspector. 

Application clerk. 

Doorkeeper. 

Inspector. 

Inspector. 

Application clerk. 

Inspector. 

Inspector. 

Inspector. 
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NAME. 


Til] age. 


Ootinty. 


A. 0. Amedexii M. D 


Glens Falls 


Warren. 









NAME. 


Town. 


County. 


Benedict BobinBon..M. D 


Springport 


Cayuga. 
Oneida. 


Ellas B. Guiles. M. D 


Boonyille 


TVf Aflh n fl. PrflRtnn . M. f).... 


Banererfleld 


Oneida. 


A. 0. Ameden 


Queensbury 


Warren. 









Provisional Appointments, under Bule 42. 



Date. 


NAME. 


Position. 


1889. 
Nov. 19 


Michael F. Mallen 


Clerk, Middletown asylum. 


Nov. 19 


Verner M. Weeks 


Bookkeeper. Middletown asylum. 
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REMOVALS AND RESIGNATIONS. 

Attendants, £hx3. 

Willard asylum 75 

Middleiown aaylum , . . . 63 

Binghamton asylum. 57 

Utioa asylum 54 

Hudson River State hospital 36 

Elmira reformatory 26 

Asylum for Idiots, Syracuse 22 

Department of public buildings, Albany 20 

Buffalo asylum 16 

Industrial school, Rochester 16 

Custodial Asylum for Women, Newark • 13 

Emigrants' hospital. Ward's Island 9 

Auburn asylum ^ . . . . 9 

Quarantine Oommission ... 5 

Conmiissioners of Emigration 3 

House of Jtefnge for Women, Hudson 3 

Sing Sing prison 1 

Clinton prison •« 1 

Total 429 





LIST OF DEATHS. 


• 


Date. 


NAME. 


Position. 


Office. 


1889. 
Jan. 6 
Feb. 4 


Oharles 0. Hampel 

William H. Lees 

William H. Stout 

John Norton ^... 

William Kennedy 

William Macniire 

Henry 0. Hunt 


Confidential index clerk. 
Snecial inspector 


Secretary of State. 
New York board of ex- 


ADril 90 


Attendant 


oise. 
Superior Court, New 

York. 
Superior Court, New 

York. 
Fourth District Court. 


Mat 16 


Attendant 


Auff. 1 


Attendant 


AnflT. 2 


Attendant 


New York. 
Supreme Court, New 

York. 
Adj utant-General. 


Nov. 


Janitor Military Bureau. 









BLANK FOEMS. 



Form No. la. — Apiplicatiozn Paper. 

NEW YORK CIVIL ^ERVICE COMMISSION. 

Directions. 

1. All the statements in the application are to be made under oath. 

2. Every false statement knowingly made by the applicant in this 
paper, or connived at by him in any certificate which may accompany 
the same is good cause for removal during probation. All appoint- 
ments are first made for the probationary term of three months. 

3. The application paper must be filled by the applicant in his own 
handwriting. 

4. Send application, properly filled out and the certificate signed, 
to the New York Civil Service Commission, Albany, N. Y. 

5.^ No recommendations or certificates besides those provided at the 
end of this blank will be received. 

6. A failure to fill* the blanks properly, or to send satisfactory cer- 
tificates, will cause the application to be returned for correction, but 
no such opportunity will be given a second time. Applications whigh 
show that the applicant lacks the .qualifications as to age, health, 
Residence, etc., orHhat he is* manifestly unfit for the service, will be 
rejected. 

7. The receipt of the application, in proper form, will be acknowl- 
edged by the commission. 

8. The applicant will be notified of the first examination which may 
be deemed conveniently located for him to attend, after his applica- 
tion is received. He should give notice of any change in his post- 
office address. 

Application. 

Desiring to enter the civil service of the State of New York as a 

in the at ,1 make this application, and declare 

the following to be the facts concerning myself, viz. : 

(1.) My full name is 

(2.) My post-office address is 1 . 

(3.) My legal residence is 
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(4) I am a citizen of the State of New York. (N. B. — If a natural-, 
ized citizen, give dete of naturalization.) 

(5.) I have been a resident of the State of New York since. 

(6.) My present occupation or business is 

(7.) To the best of my knowledge and belief I was bom at 

, on the .... day of , 18. .. I am therefore 

years of age. 

(8.) I belieye and represent myself to be a person of good health, 
and without mental or physical incapacity or infirmity, of which I am 
aware, which in any way disqualifies me for a full discharge of official 
duty in the service which I seek to enter. 

(9.) My principal occupation and my residence during each of the 
last five calendar years were as follows: 

Besidence. Occupation. 



18, 
18. 
18. 
18. 

18. 



(10.) Were you ever examined for the civil service? • If so, where, 
when, and for what position? 

(11.) Were you ever in the civil service? If so, state what service 
and tiie cause of your leaving it? 

(12.) My education was received chiefly in (here state school, acad« 
emy or college, and length of course). 

(13 ) I have the following qualificntions or experience which would 
be useful in the public service. 

(14) If you were in the military or naval service of the United 
States in the late war, give name of organization or vessel to which 
attached, date of enlistment or commission, position or rank, date 
and cause of discharge from the service, and any physical disability 
incurred in the service. 

[Signature of applicant.] 

STATE OF NEW YORK, | 
County op ) * * 

And on this day of , 18. . ., said 

having been duly sworn (or affirmed) before me, stated' that to the 
best of his knowledge and belief the several statements in the fore- 
going application contained, whether in writing or print, are true. 

[Signature of officer.] 
^ [Official tiUe.] 
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PflYSIdlAN's OebtificA'M. 

Given at , on , 18.... 

I, , a practicing physician, resident in the above named 

place, do hereby certify that I have examined the applicant, , 

Mid believe him to be free from any physical defect or disease which 

would be likely to interfere in any respect with the proper discharge 

of his duties, should he be selected for the service of the State of 

New York. 

[Signature of physician.] 

(N. B. — ^Whenever deemed expedient for the interests of the service, 
and particularly for positions other than clerks, an applicant who has 
proven himself as otherwise eligible for appointment will be liable to 
a physical examination by a physician in the service of the State, or 
acting on its behalf,) 

Cebtificates of Chakacter. 

Directions, — Not less than three nor more than five persons must 
vouch for the character of the applicant, and they must be citizens of 
good character and standing in the community where they and the 
applicant reside, and must have been personally acquainted with him 
for at least one year. Should an applicant receive an appointment, 
the names of the citizens may be publicly announced. Sections 9 and 
13 of the Civil Service Act read as follows: 

§ 9. No recommendation of any person who shall apply for office or 
place under the provisions of this act, which may be given by any 
Senator or Member of Assembly, or officer confirmed by the Senate, or 
judge of any court, exqept as to the character or residence of the 
applicant, shall be received or considered by any person concerned in 
making any examination or appointment under this act. 

§ 13. No recommendation or question under the alithority of this 
act shall relate to the political opinions or affiliations of any person 
whatever. 

If. B. — The persons who sign the following vouchers are notified 
that they may be required by appointing officers to give, over their 
own signatures, further information concerning their knowledge of 
the applicantp 

YOUCHEB No. 1. 

I (being more than twenty-five years of age, and not a kinsman of 

the applicant) have been a resident of for years 

past I have been personally acquainted with the applicant 

above, and I state, upon my honor, that I have read the application of 
said applicant, and believe each of the statements therein made to be 
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true ; and tbat I believe him to be of good moral charaoter, of tem- 
perate and industrious habits, and in all respects fit for the service of 
the State of New York, and that I am willing this certificate shall be 
published for public information. 

[Signature.l [P. O. Address.] 

[Occupation,] 
Also four more vouchers like above. 



Form 2,~Beturn of Defeotive Application for Correction, 

STATE OF NEW YORK : 

Civil Sebvjos Oommission, ) 

Albany, , 18 . . 3 

Sib. — ^Your application paper is herewith returned for correction, 

because it does not conform to the directions. The particulars 

referred to are indicated by pencil marks upon the margin. 

Please perfect your application as required, and return it to this 

office. Under the rules a second opportunity for correction can not 

be given. 

Very respectfully yours. 



(See Civil Service Rule XL) Secretary. 

Form 3. ^Acknowledgment of Receipt of Application. 

Application No • 

STATE OP NEW YORK : 

Civil Sbbvice Commission, ) 

Albany, , 18 . . ) 

Sib. — ^Your application for a position as a in the at 

, being in class , subdivision , grade , has 

been received and found to conform with the rules. Your name has, 

therefore, been placed on the proper register of persons entitled to 

notice of examination. Such notice will be sent to you by mail ten 

days previous to the first examination held after this date for the 

grade above named. The registration of an applicant entitled to 

examination, confers no other right, and your attention is called to 

the regulations below. 

Very respectfully yours. 



(See Civil Service Regulations 19 and 20.) Secretary. 



Form 5. — ^Notice to Appear for Examination. 
STATE OF NEW YORK : 

Civil Sebviob Commission, 

Albany, ,18 

SiK. — ^You are hereby notified that a competitive examination, under 
^jreffulations of the Civil Service Commission, of applicai^ts 



..} 
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will be held at , in the city of . . . ., on the . . . day of , 18. ., 

beginning at o'clock a. m. You must be present at the hour 

named or it will not be practicable to examine you. 

A failure to attend, unless satisfactorily shown to have been occa- 
sioned by sickness or other sufficient cause, will debar you from 
further notice of examination under your present application. 

This notification must be presented to the examiners as your 

authority to appear. 

Very respectfully. 

> 

Secretary. 

Form 8. — Notice of Failure to Pass. 
STATE OF NEW YOEK: 

Civil Sebvicb Commission, ^ 

Albany, , 18. . . ) 

Sib. — I have to inform you that at the examination held at ....... 

on the day of , 18. ., for positions in class . . . . , subdivision 

. . . ., grade . . . . , you failed to pass the minimum of in , 

and therefore your name can not be placed on the register of those 
eligible for appointment. 

Very respectfully yours. 



• 1 



(See Civil Service Eule XV.) Secretary, 

§ 

Form 0.— Notice of Eligibility. 
STATE OE NEW YORK: 

Civil Service Commission, \ 

Albant, , 18 . . . ) 

Sib. — At the examination held at on the day of , 

18 . . , you passed above the minimum of seventy, and your name has 
therefore been placed upon the proper register of applicants eligible 
for appointment. Whenever your name is reached in the order of its 
general standing, it will be certified with two others to such heads of 
departments, offices and institutions as give notice of vacancies in the 
grade for which you are eligible. Should you be selected for appoint- 
ment you will be so advised by the appointing officer. Under these 
conditions your name will remain on the register for one year from 
the date of examination, and if not selected during that period it will 
be dropped from the register. 
Your standing and extracts from the rules and regulations are 

given below. 

Very respectfully. 

Perfect standing, 100. Secretary. 

Your general average was 

On optional subjects your standing was ... 
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Form 10.— 



from Appointing Officer to Certify Three Names. 
CiTiL Sbsviob — State of New Yose. 

Opitob of .. 



,18... i 



To , Secretary of the GivU Service Commission ; 

Sib. — A yaoanc j now exists in the position of in this 

, at an annual salary of $. . . ., being in class , subdi- 
vision , grade I have, therefore, to request that you will 

certify to me the names of the three eligible applicants for such 
grade, standing highest on the register.* 

Very respectfully. 



Form 11. — Certificate of Names to Appointing Officers. 

STATE OF NEW YORK : 

Office of the Civil Sebvioe Commission,) 

AuiAXYy ,,..,18... ) 

Sib. — In response to your notice of a vacancy in your , in 

class. . . ., subdivision , grade. . . ., dated , I have 

the honor to certify to you, in accordance with the civil service rules, 
the follovnng three names from the register of persons eligible to 
such grade, having the highest general standing : 



NAMES. 


P. 0. Address. 


Standing:. 






• 



I •have the honor to be, your obedient servant 



To the 



, Secretary, 



} 



Form 13. — ^Notice of Selection by Appointing Officer. 
Civil Sebvioe — State of New York. 

Office of 

,18.. 

To , Secretary of Civil Service Commission : 

Sib. — Of the three names certified to me by you on the day 

^t , 188. ., I have selected Mr. , of , for 

appointment for a probationary term of three months, in class , 

subdivision , grade 

Very respectfully. 



* Indicate here if proficiency in an optional subject is of prime importance. 



} 
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Form 18. —Notice of Appointment for Probationary Term* 

Civil Sbbviok — State of New York. 

Office of 

,18.. 

To ; 

Sib. — This is to inform you that under the proyisions of the civil 
service rules, I have selected you for appointment to the position of 

in this for a probationary -term of three months from 

the date when you begin service. Should your conduct and efficiency 
during such probationary term prove satisfactory, you will, at its 
close, receive a regular appointment, otherwise your appointment 
will oease. The salary attached to such position is at the rate of 
$ per annum. 

This conditional appointment does not preclude prompt discharge 
from service at any time during such probationary term in case of 
misconduct or inefficiency. A prompt reply is requested stating 
whether this appointment is accepted, and giving the earliest date 
when you can present yourself for service. 

Very respectfully. 



Form 14. — ^Notice that Probation has not been Satisfactory. 

Civil Sebvioe — State of New Yobk. 

Office of 1 

,18.. f 

Sir. — I have to inform you that your during your employ- 
ment in this department for a probationary term of three months 
has not been found satisfactory, and that in accordance with the 
terms of your original appointment, as prescribed in the fortieth 
civil service rule, your employment in this office will cease on* the 

day of , 18 . . 

Very respectfully yours. 
(See Eule XL.) 

Form 16. — Kequisition for Papers by Appointing Officer. 

Civil Sebvioe — State of New Yobk. 

Office of 

.: ,18.. 

To the Secretary of the GivU Service Commission : 

Sib. — In accordance with the fourth paragraph of Rule 17, I 
hereby make requisition for the application and examination papers 

of and which will be treated as confidential and 

returned to your files within five days from receipt. 



} 



OnrrL Sbbvjce Commission. 47 



} 



Form 17. — Circular Iietter from Appointingr Officers to Persons who 

Have Given Becommendations. 
Civil Skbviok — State op New York. 

Office of ^ : 

...,18.. 

To 

Sib. — Appended to the application of for a position in the 

civil service as a , filed with the Civil Service Commission, is 

your general certificate of his good character and habits. 

As his name is on the eligible list, I would respectfully request 
yoa to answer the following questions in writing after each, sign your 
name at the foot, and return the paper to me at your earliest convenience. 

Very respectfully yours. 

How long have you known ? 

How long has he resided in ? 

Is he temperate, truthful and industrious ? 

Is his general reputation in the community good t 

In your judgment, are his health, character, associates and habits 
such as fit him for the civil service of the State of New York? 

Would you4iesitate, on account of his capacity, condition of health, 
character, associates or habits, to employ him in your own private 
•business, had ybu occasion for such services as he desires to render 
the State ? 

Signed , the day of , 18. . 



Form 19. — ^Nomination for Non-Competitive Examination. 
Civil Service — State of New Yoek. 

Office of i 

,18.. [ 

To , Secretary of the Gi]rU Service Commission : 

Sib. — Under the provision of Civil Service Rule 25, 1 hereby name 

of for non-competitive examination for the position 

of in this . . . . , being in class . . . . , subdivision , grade .... 

I transmit herewith such testimonials of his qualifications, con- 
formable to the rules, as I have in my possession and request {*). 

Very respectfully. 



Form 20. — ^Report of Non-Competitive Examination. 

Schedule G. 
Civil Sebvioe — State of New Yoek. 

,18.. 

To the CivU Service Commission : 

We have the honor to report that, that in accordance with your 

directions, and under the rules and regulations for the civil service, 

* Here please state if an immediate examination is requested. 
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we have examined Mr. , of , and* him qualified 

to enter upon the discharge of official duties as 

The certificates and documents setting forth the details of such 
non-competitive examination are transmitted herewith. 

We are very respectfully. 



Board of Examiners, 



Form 21. — Certificate of Qualification, Non-Competitive Examination. 

Schedule 0. 

CERTIFICATION OF QUALIFICATION. 

OinoE OF THB Civil Sebtioe Ooumission, ) 

^LBAinTj .... • } Xo ... J 

This is to certify that by a non-competitive examination under the 
direction of the commission, and in accordance with the rules and 

regulations for the civil service, Mr , of , has been found 

qualified to enter upon the discharge of duties as a 

•.... , 

Secretary. 



Form 26. 

State op New York — Civil Sebvioe. 

Quarterly Report — SchedtUe D, 

Beport of persons examined for position in Schedule D, in the . . . 
at , during the quarter ending , 18 . . 



Date of 
examiaation. 



Name of 
person examined. 



For what 
position. 



Harking. 
(••Qualifled^or 
'notaualified.") 



Date of 
certificate. 



Eespectfully submitted. 

OJmrman of Ex. Board. 

« 

To the Civil Service Commission, Albany, N. Y. 



* Enter here as may be required, the words "do not find " or *• find." 
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STATISTICAL TABLES OF STATE EMPLOYES. 

NOUBER OF FeBSONB IN BAOH DbPABTMBNT OF THE StaTB, IB ClASSIFIED. 



DEPABTHENT. 



EiecDtlTe Chamber... 



TrenBurer.. 



It of Pablta InBtruoUon... 



Huperinteadeat ol State Prisons... 

BaBkiox IWpartmeDt . ... 

iDBuraniw Departmstit... 
Deputment *' "-■-"- •- 

Railroad IJoi 

Board ot Claima . . 

Board or Healtb 

Ciril Serrloe CommlaetoD 

Rureanot Statlstloaol Labor... 

Ponwt Oommlislon 

Dairy Com miaaioDer 

State Board •! Cborltlee 

Adjataat-OMieral 

lospeotor-Qeneral 

Inapeotorot Rlfla Practice 

Court ot AppeaJn 

Henoiitaor Ihe nniTaralty 

Stale Librnrr 
H(ate Hnaeam 

OooDdaea Sal . ..^ — —v 

t^QParlnteodent ot Fiibllo Bniidlafie... 

Faatory Inspector 

Board ot Arbitration 

CommlsBioner. NewCapitnl 

AnlCQltoral Eiiwrtnient Station... 

Chief of Ordnance 

OnmmiBslOD in LaDKcr 

CommlBslonnrH of Fisheries 

SinB Sinn prison 

An barn prison : 

Elmira reformatorV 

Htata Industrial school 

Wl I lard Insane aeylnm 

Dtli^a Insane aeirluin 

Hlddletown Insane oaylum 

BlDElianiton iQsane asylum 

Radson Biver Htate hospital 

Buffalo Innano asylum 

Houeeof B^fntte for Women 
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Ndhbeb of Perboms in bach Dbparticent of thk Stats — {CoaxXv.di^, 
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SCHBDUI.K. 


 


DEFABTUENT. 


A. 


B. 


c. 


D. 
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Total 
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m 


1.8SB 


a.uK 



CoMPETTPiTE Examinations — SohedotiB B. 





HUHBEB ExUmiBD. 




ises. 


1S86. 


.«8,. 


1888. 


18119. 




40 




IS 
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■■■"31 

■'""26 
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10 
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PriBon and reformatory Kuants and keepers. 
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StiBDoerBphecs and type-wrltera (not includMlla 
































AsBlstanteiamlnerB.BoMilof BetteulB 




IS 
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NiTHBBR Appointkd AND Chasacteb of Appoimtmest — Schedule B. 



Olerke. uradesl and 1. 

Olarke. KiadaS 

Clarka. lemporary. offloe Sailroad OommlaBlon. 



FriaoD and reformatonr suarda and beepera. 

ih'yBioian, ■wVliardaBTlum 

yalclan, Hudson BlT«r Btate 



Teachers 

Female oeBlstant pbyaiclan, WlUardaHylum. 
FlrBt a ■-- - •^ ' "'—  

Phyafclan. Auburn prison 

Steward, Hudson Klver State hospital 

StenoRraphers and type-wrltare 

Interpreters .-... 



11 3i 39 



Civil 8er vice Commission. 
NuifBEB Appointed, Etc. — ScHBDUiiE B — (Concluded). 



Total Number of Appointments. 
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• 


NuMBBB Examined. 






1§85. 


1886. 


1887. 


1888. 


1889. 


Jftiiltors 




6 

1 

3 


3 

•••••• 

• •■««•• 


6 
1 

6 

1 
8 
1 

1 




Amlstant enfflneerB, leyelero and rodmen 

Land'cierk. office of State Engineer 




i 


Ingneotors of masonry 






Assistant examiners. Board of Resents 




3 


Electrical experts, board of electrical control 

insDectors. board of electrical control 






Accountant ....- 






"Roffrofwinif c-lftfk » .r 






Paffes u. X ... a ....................... ^ ....... 1 .. 1 .. a t 




4 








Total ." 


22 


57 


58 


78 


47 







After competitive examination i. 


22 
314 
223 


67 
136 
346 


68 

99 

616 


78 
107 
474 


47 


After non-competitive examination, Schedule G. . 
After non-competitive examination, Schedule D. . 


116 
606 


Total 


569 


638 


772 


669 

1 


669 
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STATISTICAL SUMMARY OF PERSONS ADMITTED 
TO COMPETITIVE EXAMINATIONS. ^ 

BiBTHPLAOB. 

In State of Ne^ York 126 

In other parts of the United States 17 

In foreign countries ^ 14 

Total 157 

OOCUPATION. 

JUCeoHanics and laborers 28 

Clerks ... 35 

Other business 73 

Unemployed 21 

Total ./ 157 

Education. 

Common school « 96 

Aci^demic 46 

Collegiate 15 



-a 



Total 157 

Previously in the United States military or naval service 8 



Years. 
Average age 29 

NoTB.— This summary does not include paeeB or candidates who were examined in 
two or more grades under the same application. 

Examinations in Sohedxtle B, 1889. 

Not 
Qualified, qualified. 

Examined for clerks, grades first and second 20 13 

Examined for clerks, grade third 8 

Examined for messengers 17 2 

Examined for clerks, Castle Garden 1 1 

Examined for stenographers and typewriters 15 6 

Examined for court interpreters 6 5 

Examined for court janitors 6 

Examined for examiners, Board of Regents 12 3 
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Not 
Qaallfled. Qualified. 

Examined for teachers of pupil assistants. State 
Library ;.... 

Examined for teacher of stenography, Elmira reform- 
atory : 

Examined for teachers, Batavia Institution for the 
Blind 

Examined for assistant physician, Willard asylum 

Examined for reformatory guards 

Examined for pages 



Total 



7 


.... 


3 


1 


8 


8 


• • • • 


4 


21 


3 


76 


29 


199 


75 



Examinations in Schedule C, 1889. 

Not 

Qualified, qualified 

Cashier and bookkeeper. Secretary of State 

Confidential messenger. Comptroller 

Physician-in-chief, Emigrants' hospital. Ward's Island, 

Remittitur clerk. Court of Appeals 

Assistant physicians, Willard asylum 

Assistant female physician, Willard asylum 

Assistant physician. Emigrants' hospital. Ward's Island, 

Assistant physicians, Buffalo asylum 

Assistant physician, Hudson Eiver State hospital 

Steward, Auburn asylum 

Physician, Institution for the Blind, Batavia 

Assistant corporation tax clerk. Comptroller 

Apothecary, Buffalo asylum 

Messenger, Attorney-General 

Assistant matrons, House of Befuge for Women 

Confidential clerk and stenographer, Lunacy Com- 

^ mission 

Crier, superior court, Buffalo 

Court attendants 2 

Court clerks 3 

Court clerk's assistants 6 

Court stenographers 3 

Court subpoena clerks 1 

Court librarian : 1 

Application clerks, board of excise, New York 3 

Inspectors, board of excise, New York 48 8 
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Law clerk, board of excise, New York 

Doorkeeper, board of excise. New York 

Clerk, Middletown asylum (proTisional) 

Bookkeeper, Middletown asylum (provisional) 

Health officers 

Deputy clerk, city court, New York 



Not 
Qualified, qualified. 

• 1^ • • • « 



1 
1 
1 
5 



2 
1 



Total 



Examinations in Schedule D, 1889. 



116 



17 



Attendants. 

Attendants 
Fireman,. . 
Engineer . 



Avburn asylum. 



Not 
Qualified, qualified. 



Binghamton asylum. 



Attendants 
Office boy . 
Fireman . . 



Buffalo asylum. 



Guards 



Clinton prison. 



Attendants 
Nurses . , . 
Orderlies . 



Emigrants* hos^pital^ Ward's Island. 



Instructors 

Firemen 

Foremen 

Office boys 

Watchmen 

Assistant stewards 
Miscellaneous 



Elmira refoTTnaJtory. 



Attendants . . . 

Firemen 

Watchmen . . . 
Engineers.. .. 
Miscellaneous 



Hudson River State hospUaL 



15 

67 
1 
1 

25 
1 
1 

14 

2 

B 
6 

14 
3 
4 
3 
9 
1 

11 

39 
2 
3 
2 

13 



12 



. • • . 
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MiddMovm asylum, l^ot 

Qnallfled. qaallfled. 

Attendants 102 1 

Firemen 2 

Sing Sing prison. 
Ouarda , 11 

Miscellaneous , 10 

Utica asylum. 

Attendants 50 .... 

Nurses 10 .... 

Miscellaneous 9 

WiUard asylum^ 

Attendants 73 4 

Total 509 27 

8 



I 
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CORRESPONDENCE 



▲in> 



CHANGES IN CLASSIFICATION. 



CORRESPONDENCE. 



STATE OF NEW TOBK: 

Offigb of the Seobetabt of State, ) 
Albakt, January 2, 1889. ) 

Dear Sib. — I haye appointed Cornell S. Hawley, whose name has 
been certified to me from jour office as eligible as a clerk in this 
office, to date from January first, instant, at a compensation of $1,000 
per annum. 

Mr. Bandolph Botts, on the twentieth of December, ultimo, 
resigned his clerkship in this office, to take effect from January first, 
instant. Of this resignation, I indicated an acceptance, but before 
the date named for it to take effect at his request, I granted him leave 
of absence, without pay, for an indefinite time, and will advise you 
when such leave is terminated. 

There have been no other changes in the clerical force of the office 

since my last report. 

I am, yours very truly. 

FREDERICK COOK, 

Secretary of State, 
Clabenoe B. ANaiiE, 

Secretary GivU Service Gommission, Albany, N. Y. 



V STATE OF NEW YORK: 

Office of Civil Service Coicmission | 
Albany, January 4, 1889. ) 

Hon. Pbederiok Cook, Secretary of State, Albany, N. Y. : 

Dear Sib. — I have the honor to inform you that your communica- 
tion, under date of January second, instant, relating to the leave of 
absence without pay granted to Randolph Botts, a clerk in your 
department, was considered at a meeting of this Commission, held 
yesterday, and I was directed to say that the Civil Service Commission 
can not consent that leave of absence be granted employes for an 
indefinite period without pay. 

• Very respectfully yours. 

CLARENCE B. ANGLE, 

Secretary, 
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Office of Civil Sebviob Commission, ] 
YoNSLBBs, N. T., January 1, 1889. f 
Mr. C. B. Anglb, Secretary, etc, : 

Deab Sib. — The police board of this city are about to appoint five 
policemen, and have asked me to send them the names of persons on 
the eligible list. There are nine on the list. Shall I send them the 
names of the nine, or only the three highest, and let them make a 
selection of one, two or three from those before sending other names? 

An early reply will greatly oblige me. 

Bespectf ully yours. 

K ALEX. HOUSTON, 

Secretary. 



STATE OF NEW TOEK : 

Offiob of Civil Sebvioe Commission, ) 
Albany, January 28, 1889. 3 

E. Alex. Houston, Esq., Secretary Cirnt Sermoe Gommission, YonkerSy 
N. Y.: 

Deab Sib. — I am in receipt of your communication of the twenty- 
sixth instant, asking to be informed in regard to the proper method 
of certification to be employed under your regulations. 

Under regulation 17 for the city of Yonkers, the proper mode of 
procedure to fill the five positions now vacant linder Schedule B is 
for the secretary of the municipal board to certify the three names 
standing highest on the eligible list for one position, and the appoint- 
ing officer to select from those so certified for that position. Then 
for the secretary to certify the two names not selected with the name 
standing next highest for the next positidb, and the appointing officer 
to select from the three names so certified, and to proceed in like 
manner until all the positions shall be filled. The same names are 
not to be sent to the appointing officer more than three times, except 
by his request. 

In case there shall be on the eligible list one or more honorably 
discharged soldiers, they are entitled to preference over all others on 
the list and the certification must be made in accordance with the 
regulation inclosed herewith, adopted pursuant to the provisions of 
chapter 29, Laws of 1886. 

Bespectf ully yours. 

CLABENCE B. ANGLE, ' 

Secretary. 
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STATE OF NEW YORK: 

Office of Civil Sebvioe Oommissioh, 
Albaky, N. Y., Fdyrucary 9, 1889. 

Geoboe Walton Green, Esq., 11 Pine street, New York city : 

Deab Sib. — I have the honor to communicate to you the following 
resolution adopted by the Civil Service Commission at a meeting heild 
February 7, 1889: 

Eesolved, That the resignation of George Walton Green be accepted 
with regret, and that a vote of thanks of the Commission be extended 
to him for the very able, efficient and conscientious manner in which 
he has performed his duties as a member of the board of examiners 
for positions in the courts of New York city. 

Very respectfully yours. 

CLAEENCE B. ANGLE, 

Secretary. 



STATE OF NEW YORK : 



Office of Civil Service Commission, ) 
Albany, February 14, 1889. ) 



Chairman Board of Examiners for Schedule D positions : 

Deab Sib. — ^I am directed to inform you and through you the board 
of examine^, of which you are chairman, of important changes 
regarding the procedure in the examination of candidates for positicms 
classified in Schedule D. 

All applicants for appointment to positions in this schedule must 
hereafter file an application on blanks furnished by this office. As a 
part of the examination, candidates must write from dictation a short 
exercise and demonstrate their ability to add, subtract, multiply and 
divide simple numbers. This much is obligatory, and the written 
work of candidates, the application and order for examination, 
together with your report, should be forwarded to this office. 

It is expected that the board of examiners will «dapt the examina- 
tion to the requirements of the different positions, adding such 
additional features as may be decided by them to be desirable. 

It ijEi also suggested that it ought not to be necessary to hold 
examinations oftener than once each quarter> appointments in the 
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meantime to be made from the list of those who have shown their 
competency at preceding examinations. 

Blanks required to enable you to carry out these instructions will 
be forwarded to the superintendent 

Very respectfully yours. 

JOHN B. RILEY, 

Chi^ Examiner, 



Office of ,Civil Sbbviob Commission, 
Albany, February 14, 1889. 



STATE OF NEW YORK : 

} 

, Superintendeni, etc.: 

Dear Sib.-^ I have the honor to advise you that the Commission 
have decided to require all applicants for Schedule D positions to file 
an application in the form indicated by blanks which have been 
forwarded to you this day. 

Your board of examiners have been instructed to file at this office, 
with their report of the examination of each candidate, the application 
and your order for examination. It is also suggested that examina- 
tions be held at stated periods, say once each quarter, appointments 
in the meantime to be made from the list of persons passing success- 
fully the preceding examination. 

This plan is intended to secure uniformity at the different institu- 
tions, and it is hoped that it will simplify the work of the several 
boards of examiners, and by examining a number of applicants at the 
same time, save them much labor and annoyance. 

Very respectfully yours. 

JOHN B. RILEY, 

Chief Examiner. 



Mayor's Office, 
Buffalo, N. Y., February 6, 1889 



.} 



The Honorable the CimL Service Gommission, Albany, N, Y. .• 

Gentlemen. — If you have any reason you do not think proper to 
approve of the proposed change of street and health inspectors from 
Schedule B to 0, 1 would suggest an addition to Rule XIII something 
as follows: 

" If the position to be filled is that of street and health inspector, 
the Commission shall certify to the appointing power, for each appoint* 
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ment to be made, at least one person living within the 'particular 
ward or in a ward adjoining the particular ward in which the head of 
the department requires the services of such inspector." 
This would relieve one of the difficulties. 

Yours very respectfully. 

PHILIP BECKER, 

Mayor, 



STATE OF NEW YORK: 

Office of Civil Seevioe Commission, ) 
Albany, February 20, 1889. ) 

Hon. Philip Bbcker, Mayor , Buffalo, N. Y. : 

Dear Sm. — I have the honor .to inform you that the Civil Service 
Commission has carefully considered your communication under date 
of February sixth, instant, together with the suggested addition to 
Rule Xm for the civil service of Buffalo, in regard to the certification 
of eligible candidates for positions as street and health inspectors. 

The Commission does not deem it expedient to approve of the pro- 
posed amendment during the pendency of the action now in the 
courts, Rogers v. The Common Council of Buffalo. 

Very respectfully yours. 

CLARENCE B. ANGLE, 

Secretary. 



STATE OF NEW YORK: 

I 



Office of Civil Service Commission, >] 
Albany, March 20, 1889. 



General J. M. Vaeian, Chief of Ordnance, New York City : 

Dear Sir. — This Commission is in receipt of your favor of yester- 
day's date. 

I send you to-day a copy of the civil service statutes and rules, and 
would respectfully call your attention to the fact that under section 7 
of the act ''no person merely employed as a laborer or workman shall 
be required to be classified." 

Albert Hopper, named by you for promotion to the position of 
receiving and shipping clerk, is not eligible under the rules. 

The position 8f receiving and shipping clerk in your department, 
being classified in Schedule B, must be filled by selection from the 

9 
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eligible lists in this office, providing you have no one in your employ 
who has passed the required examination and is eligible for promotion. 
I would also respectfully refer you to Rule 37, on page 79, of the 
fifth annual report, which relates to transfers and promotions. 

, I am, sir, very respectfully yours. 

CLARENCE B. ANGLE, 

Secretary, 



WnxABD, N. Y., March 29, 1889. 
Mr. Clabence B. Angle: 

Deib Snu — Dr. Graham R Bristol, assistant physician, resigned his 
office, the resignation to take effect April first, proximo. He is to be 
succeeded by Dr. J. Montgomery Mosher, of Albany, subject to non- 
competitive examination and certification of the civil service examiners. 

Dr. M. D. Blaine has resigned the office of assistant physician, to 
take effect as soon as his successor can be appointed. To fill this 
position a competitive examination will be desired, provided the 
t)hysician with whom we are now in correspondence can not be 
obtained. 

To fill the position of female assistant physician, can not an excep- 
tion be made to the rule requiring citizenship ? It seems impossible 
to get a proper candidate from this State, while there are several from 
*other States, and one from the District of Columbia, that seems to have 
the peculiar qualifications we desire. 

Respectfully yours. 

P. M. WISE, 

SuperinteKident 



] 



STATE OP NEW YORK: 

Office of Civil Seevige Commission 

9 

AxBANT, April 5, 1889. 

P. M. Wise, M. D., Superintendent WiMard Asylum, WiUardy N. T. : 

Deab Sib. — I have the honor to inform you that at a meeting of 
this Commission held yesterday, your communication of March 
twenty-ninth, ultimo, was considered. 

I was directed to say that the Commission does not deem it expe- 
dient to recommend to the Governor that the p^^sition of female 
assistant physician be excepted from the restrictions as to residence 
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and citizenship imposed by civil service rule 35, as they are of the 
opinion that there are many female physicians in the State well quali- 
fied to fill the position. They also think that in making the exception 
tbey would be establishing an unwise precedent. 

Very respectfully yours. 

CLARENCE B. ANGLE, 

Secretary, 



'■\ 



STATE OF NEW YORK: 

OsnoE OF CrviL Sebvioe Commission, 
Albany, April 24, 1889. 

Mr. John W. Le Sueb, Batama, N, Y. : 

Deab Sib. — Replying to your letter of the twenty-third instant, con- 
taining inquiry as to the right of the appointing power to discharge 
persons in the civil service of the State who have been appointed in 
conformity to the civil service law and rules, I have the honor to 
advise you that the power of removal is not restricted by any statute 
or regulation, except in the case of persons who have been honorably 
discharged from the military or naval service of the United States, 
from service in the late war, and who are in the employ of any city or 
county. (See chapter 119, Laws of 1888.) 

Tours very respectfully. 

JOHN B. RILEY, 

Chief Examiner, 



STATE OF NEW YORK: 

Office of Civil Service Commission, ) 
Albany, May 23, 1889. ) 

Hon. Alexander Meakim, President Board of Excise, New York city : 

Deab Sib. — This Commission is in receipt of thirty-six nominations 
of persons for non-competitive examination for positions as inspectors 
in your department, and desires respectfully to inform you that persons 
nominated, for examination are entitled to appointment provided they 
are certified by this board as possessing the necessary qualifications. 

It has been suggested that it is possible that your board, in entering 
upon its new duties, did not understand that a nomination for examina- 
tion is considered to be equivalent to an appointment in case the 
applicant passes the examination required, I, therefore, inclose a list 
of the nominations made to date and request that if it is not the 
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intention of your board to appoint all the persons named^ that you 
advise me of the fact, and the order for the examination of such 
applicants, as are not to be appointed, will be withdrawn. 

I am sir, very respectfully yours. 

CLARENCE B. ANGLE, 

Secretary. 



STATE OF. NEW YORKi 

. Office of Civil Sebvioe Commission^ ) 
Albany, May 31, 1889. ' 3 

A. A. Bbush, Esq., Agerd and Warden, Sing Sing State Prison, Sing 
Sing, N. Y.: 
Deab Sib. — I have the honor to advise you that at the request of 
the Superintendent of State Prisons, the position of prison guard has 
been transferred from Schedule B to Schedule D of the State 
classification. 

You will please recommend to the Commission three persons to act 
as examiners for such positions at the prison under your charge. As 
soon as such board has been appointed, the necessary blanks and 
instructions will be sent you. 

Candidates who have filed applications with this Commission, will 
be advised of this change in the classification and directed to file their 
application with you. You are also advised that any person now on 
the eligible list may be appointed without further examination, pro- 
vided notice of such appointment is filed within thirty days. 

Very respectfully yours. 

CLARENCE B. ANGLE, 

Secretary, 

STATE OF NEW YORK : 

* Office of Civil Sebvice Commission, ) 

Albany, June 14, 1889. 3 

Tlie Honorable Mayor of the City of : 

Deab Sib. — I am directed to inform you that a meeting of the Civil 
Service Commission will be held at its o£&ce in the Capitol, on the 
26th day of June, 1889, at 10 o'clock a. m., for the purposes set forth 
in the resolution, a copy of which is inclosed herewith. 

The Commission is authorized by section 16 of the Civil Service Act 
to require the attendance of persons from whom information is 
sought, but the Commissioners assume that you will voluntarily 
appear before them on the date above named and furnish them with 
such data and suggestions concerning the methods of appointment, 
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removalB, terms of service, duties, compensation and number of all 
clerks, employes or subordinate officers in your city as will enable 
them to aqt intelligently in the premises. 

You will be entitled to the satae fees as are allowed witnesses in 
dyil suits in courts of record. These fees will be paid the same as if 
a subpoena bad been regularly served. 

I am also directed to say that the Commission will be pleased to 

learn through you any facts and to receive any suggestions bearing 

upon the application of the Civil Service Law to your city that you 

may choose to present. 

Very respectfully yours. 

CLARENCE B. ANGLE, 

Secretary. 

WnEBEAJBy The mayor of the city of has failed to pre- 
scribe regulations for the admission of persons into the civil service 
of said city, as required by section 8 of chapter 354, Laws of 1883, as 
amended by chapter 410, Laws of 1884, therefore, 

Be9olvedj That the mayor of said city be requested to appear in 
person before this Commission, on the 26th day of June, 1889, 
at 10 o'clock A. M., and to furnish it with such reasons as he may for 
his failure to comply with the provisions of law regulating the admis- 
sion of persons into the civil service of said city, and such other 
information touching said matter as this Commission may require. 
That said mayor be requested to furnish this Commission at the same 
time a statement showing the name, position, teiin of service and 
salary of each person employed in the civil service of s^id city. 
Attest; 

Olabenoe B. Angle, 

Secretary, 

The above letter and resolutions were sent to the mayors of the fol- 
lowing cities : 

Amsterdam, Jamestown, Lockport, Hudson, Dunkirk, Bome^ 
Oswego, Schenectady, Watertown, Ithaca, Middletown. 

In response to the above resolution, the following named mayors 
appeared before the Commission: 

June 25, 1889. — Hon. O. F. Price, mayor of Jamestown; Hon. Henry 
L. Gregg, mayor of Hudson; Hon. W. Bookstaver, mayor of Dunkirk; 
Hon. Thomas Oliver, mayor of Lockport. 

June 26, 1889. — Hon. John Barden, mayor of Ithaca; Hon. J. E. 
Iseman, mayor of. Middletown; Hon. James Stockwell, mayor of 
Oswego; Hon. James Stevens, mayor of Bome. 

July 18, 1889. — Hon. H. S. DeForest, mayor of Schenectady, and 
Hon. John NiU, mayor of Watertown. 
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Ail gave fcheir reasons for not complying with the law requiring the 
adoption of civil service regulations for their respective cities, and 
after receiving: thorough explanations and • instructions from the 
Commission, signified their intentions of submitting regulations for 
approval at an early day. 

Regulations for the following cities have since been approved by 
the Commission, viz., Hudson, Dunkirk, Ithaca, Amsterdam and 
Watertown. 



STATE OF NEW YORK: 

Office of Civil Sebvioe Commission, ) 
Albany, June 27, 1889. J 

Hon. Thomas Oliver, Lockport, N. Y, : 

Dear Sir.-*- Referring to your statement* before the Civil Service 
Commission at their meeting in Albany on the twenty-fifth instant, 
that you would not perform the duties imposed upon you, as the mayor 
of Lockport, by section 8 of the act to regulate and improve the 
civil service of the State, passed May 4, 1888, as amended by chapter 
357 of the Laws of 1884, and chapter 410 of the Laws of 1884, unless 
compelled to do so, I am directed by the Board of Commissioners 
respectfully to invite your attention to section 154 of chapter 7 of the 
Penal Code, entitled " Offenses against public justice," which section 
is in the words following, to wit: 

" § 154. Omission of duty by public officer. — Where any duty is or 
shall be enjoined by law upon any public officer or upon any person 
holding a public trust or employment, every willful omission to perform 
such duty, where no special provision shall have been made for the 
punishment of such delinquency, is punishable as a misdemeanor." 
(3 R. S., 983, § 101.) 

I am, sir, very respectfully yours. 

CLARENCE B. ANGLE, 

Secretary, 

STATE OF NEW YORK: 

Office of Civil Service Commission, ) 
Albany, July 9, 1889. ) 

Hon. John Dwtbb, Mayor of the city of Amsterdam, N, Z. ; 

Deab Sib. — The inclosed regulations were prepared by the State 
Civil Service Commission as a guide or help to mayors who are by the 
Civil Service Act required to adopt regulations for their respective 
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cities. It is believed that the additions and changes necessary to 
adapt them to your city can be made in the copies thus saving time. 

Triplicate cbpies should be sent to this Commission — one for filing 
in this office, one for the office of the Secretary of State and one to be 
retomed to you, and it is hoped that they may be received in time to 
submit them to the Commission at its meeting on July eighteenth. 

Any assistance that can be rendered by myself or the chief 
examiner will be cheerfully given. 

Very respectfully yours. 

CLARENCE B. ANGLE, 

Secretary. 

The above letter was sent to the mayors of the following cities: 
Jamestown, Middletown, Hudson, Ithaca, Dunkirk, Lockport, Home, 
Oswego, Schenectady. 



STATE OE.NEW YORK: 

} 



Offioe of Civil Sebvio£ Commission, 
Albany, October 11, 1889. 



Hon. J. E. IssaiAN, Mayer ^ Middletown^ N. Y. : 

Dbab Sib. — Under date of July 9, 1889, this Commission addressed 
a communication to you, prepared as a guide and assistance in the 
adoption of civil service regulations for your city, and requested that 
the regulations after such changes had been made as were necessary 
to adapt them to your city be sent in triplicate to this Commission 
with a view to their approval as soon as possible. 

The Commission being now engaged in the preparation of its 
annual report to the Legislature, and being required therein to show 
its action in regard to the inforcement of the law in cities, respect- 
fully requests that you will give the matter your early attention and 
submit regulatipns for approval. 

Very respectfully yours. 

CLARENCE B. ANGLE, 

Secretary. 

The abov^ letter was sent to the mayors of the following cities: 
Jamestown, Amsterdam, Oswego, Schenectady, Lockport, Rome. 
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Office of Civil Sebvioe Commission, 
Albany, October 18, 1889. 



STATE OF NEW YORK: 

} 

Hon. John Booart, State Engineer^ Albany, N, Y. : 

Deab Sib. — Candidates for clerical positions in any of the State 
departments will be examined on the fourteenth of November next. 
If in your judgment special qualifications are required for the clerical 
positions in your department candidates will be examined in such 
additional subjects as in your opinion will test their fitness for such 
positions. 

The Civil Service Commission are anxious that in conducting 
examinations the spirit of that provision of the law, which says: 
" Such examinations shall be practical in their character and, so far as 
may be, shall relate to those matters which will fairly test the relative 
capacity and fitness of the persons examined to discharge the duties 
of that service into which they seek to be appointed." 

In preparing questions for examinations I must necessarily be 
guided largely by suggestions that may be made by heads of 
departments. 

« 

If you veill kindly advise me whether or not you desire a special 

eligible list prepared for your office, and if so, wiU submit suggestions 

as to what special tests should be Required of candidates beyond 

what is required of candidates for ordinary clerkships, you vnll 

greatly oblige. 

Yours, very respectfully. 

JOHN B. MLEY, 

Chief Examiner. 



STATE OF NEW YORK: 

} 



Office of Civil Sebvice Commission, 
Albany. October 26, 1889. 



Hon. Edwabd Wemple, Comptroller, Albany, N. Y.: 

Deab Sib. — ^This commission in its last annual report recommended 
that separate eligible lists be prepared for each department in the 
State government. As the present eligible lists of can^dates for 
clerical positions in the various departments vrill soon expire another 
examination must be held. 

I am instructed by the Commission to ascertain your opinion as to 
whether or not the service i^ your department may be improved by 
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preparing a separate list made up of candidates who have passed an 
examination prepared especially to meet the requirements for such 
department. 

The Civil Service Commission is anxious that in conducting examina- 
tions the spirit of that provision of the law which says: "Such 
examinations shall be practical in their character and, so far as- may 
be, shall relate to those matters which will fairly test the relative 
' capacity and fitness of the persons examined to discharge the duties 
of that service into which they seek to be appointed." 

Please advise me as to your wishes in the matter and submit sug- 
gestions as to what special tests should be required of candidates for 
clerical positions in your department beyond what are required of 
candidates for ordinary clerkships. 

An early reply is respectfully requested as the examination has 
already been advertised for November fourteenth. 

Very respectfully yours. 

CLARENCE B. ANGLE, 

Secretary. 

The above letter was also sent to Hon. Frederick Cook, Secretary 
of State; Hon. L. J. Fitzgerald, State Treasurer; Hon. Eobert A. 
Maxwell, Superintendent Lisurance Department; Hon. Charles F. 
Peck. Commissioner Bureau of Statistics of Labor, and Hon. A. S. 
Draper, Superintendent Department of Public Instruction. 



STATE OF NEW YORK : 

Office of Civil Sebvigb Comhissiok ) 
Albany, (kltdber 28, 1889. 3 

SiLDEN H. Talgott, M. D., State Asylum^ Middletowny N, Y,: 

Deab Sib. — ^Your communication of the twenty-fifth insi is at hand, 
and I have the honor to inform you that the maximum limit of age for 
positions included in Schedules C and D has been remov/ed. 

Very respectfully yours. 

CLARENCE B. ANGLE, 

Secretary. 
10 
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STATE OF NEW YORK : 

Office of Civil Sebviob Commission, 
Albany, October 31, 1889. 

Ibvino Washington, Esq., Superintendent State Industrial School, 
Rochester, N. Y,: 

Deab Sih. — In your report to this Commission for the quarter end- 
ing September thirtieth, ult., I note ihe following appointments : 
George B. Qchoeffel, clerk, September 9, 1889, $1,200 ; Helen Sever- 
ance, teacher, September 18, 1889, $540; Kate Whitehead, teacher, 
September 24, 1889, $540; Lucy Washington, teacher, September 24, 
1889, $540. . 

I would respectfully inform you that all of the above-named posi- 
tions are classified in Schedule B of the State classification and must 
be filled by selection from the eligible lists in this office obtained 
through competitive examinations. I send proper blank forms for 
requisition herewith, also forms for application and nomination to be 
used in filling the position of steward, which is classified in Schedule 
C and subject to a non-competitive examination. 

Will you kindly remind your examining board for Schedule D 
positions that their promised report has not yet been received. 

Very respectfully yours. 

CLARENCE B. ANGLE, 

Secretary. 



Rochester,. N. Y., November 7, 1889. 

Clarence B. Angle, Secretary Civil Service Gommission : 

Dear Sir. — ^In reply to your favor of the thirty-first ult., I have 
to say that the appointments to which you refer, viz., teachers, clerk 
and steward, were made by the board of managers. Of course I can 
not answer for the board's action. A vacancy unexpectedly created 
by the resignation of our former steward was filled by the promotion 
of an officer who had been in the institution about fifteen years. 

With regard to the report of Schedule D examinations, I may say 
in explanation of the delay that Mr. Murray, assistant supertintendent 
and chairman of the examining board, has been recently through a 
long siege of illness. He was confined to his bed for four weeks, after 
which he took a trip south and has but just returned. Only a short 
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time before his recent illness he was away thirty days on account of 
ill health. I trust he will be able to hold the necessary examinations 
and get the reports in before long. 

ibelieve me, yours very truly. 

IRVING WASHINGTON, - 

Superintendent. 



STATE OF NEW YORK: 

Office of Civil Sbbvice Commission 



Albany, November 8, 1889. 



•} 



Hon. William Puroell, President, Board of Managers, State Industrial 
School, Bochester, N. Y. : 

Dbab Sib. — The last quarterly report of the employes of ^the State 
Industrial School, states that George B. Schoeffel, was on September 
ninth, last, appointed clerk, and that Helen Severance, Kate White- 
head and Lucy Washington were during the same month appointed 
teachers. 

The secretary of the Commission called Superintendent Washing- 
ton's attention to these violations of law, and is in receipt of a reply 
under date of November seventh, which has been referred to me, in 
which Mr. Washington says: ''I have to say that the appointments 
to which you refer, viz., teachers, clerk and steward, were made by 
the bo&rd of managers. Of course I can not answer for the board's 
action." 

In May last I called at the school and had an interview with 
Mr. Washington regarding the holding of an examination for teachers. 
He then stated that he would advise me if any changes were to occur 
that .would make such examination necessary. As no request has 
been made to the Commission for a list of teachers from which 
selections might be made, I have not deemed it necessary to hold an 
examination, but if your board of managers intend to comply with 
the law regulating such appointments, I will upon being so advised 
arrange for such examination without delay. 

We have in this office an eligible list of clerks from which the 
position of clerk at your institution should be filled, and the selection 
of a clerk in any^ other manner is in direct violation of law. 

Mr. Washington in his letter of November seventh, states that 
Mr. Curtin has been an officer in the institution for about fifteen 
years. The records of this office show that Mr. Curtin has been a 
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policeman, and the promotion from that position to the position of 
steward is not permitted. The position of steward is in the non- 
competitive schedule, and upon nomination upon the proper blanks, 
which have been supplied to your superintendent, an examination 
will be arranged for. • 

I have the honor to be, very respectfully yours. 

. JOHN B. RILET, 

Chief Examiner. 



CHANGES IN CLASSIFICATION. 



At a meeting of the Oiyil Service Commission held January 3, 1889, 
it was resolved that the following be recommended to the Governor 
for appro v/d: 

Resolved, That the position . of chaplain in the State service be and 
herebv is included in Schedule A^f the State classification. 

Attest: CLAKENCE B. ANGLE, 

Secretary. 
Approved, January 11, 1889. 

David B. Hill, 

Governor. 



Bureau of Statistics of Labor, 
Albany, January 7, 1889. 



} 



The GivU Service Commission, Albany, N. Y,: 

GinnxEMEH.-I find it necessary to avail myself of the services of 
members of labor organizations to act in the capacity of special 
aerents. Such agents are employed for special work and for only a 
few weeks or hionths at a time. An experience of some four years 
has fully demonstrated that the only reliable data, statistics or evi- 
dence relating to the labor or union side of strikes, lock-outs, boycotts 
and other labor disturbances, is that obtained through the agency of 
members of the local assembHes or unions interested. 

Section 3 of chapter 205 of the Laws of 1886, amendatory of the act 
of 1883, creating the Bureau of Statistics of Labor, undoubtedly gives 
the commissioner legal authority to compel the attendance of wit- 
nesses, etc., but experience has conclusively shown that testimony 
given unwillingly or under stress, is little better than none, as far as 
the value of statistics is concerned. To be of any real value, statistics 
must be absolutely correct, and with this end in view, I request of 
your honorable board that special agents of the Bureau of Statistics 
of Labor, be exempted from the provisions of the Civil Service Law 
requiring examination, and classed under Schedule ''A." 

Tours, very respectfully. 

CHAELES F. PECK, 

Commissioner. 



I. ) 
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BuBEAu OF Statistics of Labor, 
Albany, February 4, 1889. 
The GivU Service Commission, Albany, N. Y, : 

Gentlemen. — Eeferring to the subject-matter of my communication 
addressed to your honorable Commission, undei* date of January seventh 
last past, I desire to say that the duties of the special agents of this 
bureau will be confined to work wholly outside of Albany ; and that 
it is neither the desire or intention of the commissioner to utilize the 
services of such special agents as clerks in this office. 

Yours very respectfully. * 

CHARLES F. PECK, 

Commissioner, 



At a meeting of the Civil Service Commission, held February 7, 
1889, it was resolved that the following be recommended to the 
Governor for approval : 

Resolved, That in consideration of the statements contained in the 
communications from Hon. Charles F. Peck, under dates of January 
7 and February 4, 1889, six special agents in the bureau of statistics 
of labor be and hereby are classified in Schedule A. 

Attest : CLARENCE B. ANGLE, 

Secretary. 
Approved, February 11, 1889. 

David B. Hill, 

Chvernor. 



Office of the Reoents, 

Albany, January 19, 1889 



.} 



Clarence B. Angle, Secretary Civil Service Commission, Albany, N. Y. : 

Dear Sib. — I inclose herewith a corrected list of the various 
employes of this office, the library and the State Museum, and will 
try to see that you are promptly informed hereafter of all changes. 

I find that one of our officers, the inspector of teachers' classes and 
academies, has not been classified, and so appears as a violation of the 
civil service laws, no examination having been given him. The duties 
of this position are so peculiar in their character, that it clearly 
belongs in Schedule A, class 1, subdivision 2. The most eminent 
scholar might make a total failure of this work. We, of course, take 
the utmost pains to examine into the qualifications before making this 
appointmefit, and it \^ould be possible for you to do the same, but as 
I read your rules and classifications, this distinctly belongs to that 
group. We wish in all these details to meet the views of ihe Com- 
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mission fully, and if in their judgment this is not the proper course, 

we should like to have some examination devised at an early date, for 

we wish this office to be on record as conforming fully, promptly and 

cordially with all your regulations. 

May I also suggest the great desirability' of establishing a new 

examination so that we shall be able to utilize the great- advantages 

of your office and your system in securing a better grade of pages or 

errand boys. We shall have occasion in the new libraries to employ 

several, and it would be a decided advantage to us if we could get 

them through your office. The limit of age ought to be as low as 10 

years to cover special cases, though we should seldom employ any 

under 12. 

Sincerely. 

MELVIL DEWEY, 

Secretary, 

Office of the Regents, ) 

Albany, Fehrua, y 7, 1889. ) 
John B. Riley, Chief Examiner^ Civil Service Commission^ Albany, N, F. ; 

Deab Sib. — I find two names on our list of those who have passed 
no examination. If you desire examinations, we should like them 
appointed as early as convenient for you, to guard against possibility 
of these being recorded as violations of the law. One is Professor 
C. E. Hawkins, inspector of teachers' classes, of whom I wrote you 
last month. 

The other is John M. Clark, assistant to Professor Hall in the pub- 
lication of the Paleontology. Mr. Clark is an Amherst graduate, who 
has pursued special sturlies in this subject with marked success since 
he left college, and has for three years assisted Professor Hall. This 
work is a temporary engagement, to be completed a year from next 
month, and you may not think it worth the trouble and expense of a 
special examination, so near the close of his engagement. We are 
ready, however, to do whatever you deem best, but wish these names 
taken off the list of violations as soon as practicable. 

LiBBABY TeAGHEBS. 

Last month the Regenis voted unanimously to employ in the library 
pupil assistants, on the same plan followed so successfully by me in 
Columbia College library. These assistants work for two years with- 
out salary, in consideration of receiving instruction in technical library 
work, having their own work carefully revised by specially trained 
teachers, and having frequent examinations to test their proficiency. 
The money we should otherwise pay for this clerical work is to be used 
in employing teachers, and we should like to have these teachers 
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Bel6oi64 under the Civil Service rules. In order to start the system, 
however, it seems absolutely necessary to employ at least three of the 
Columbia teachers. As this has been the only training school of the 
kind in the world, and there are absolutely no other candidates who 
have had the necessai'y experience, these teachers, with myself, are the 
only competent examiners for this peculiar work. They mil be per- 
fectly willing to take the examination, and I shall be glad to assist in 
conducting it, unless you tliink it wiser to omit the examination for 
these experienced teachers. I should much prefer, however, that here- 
after when we have a proper basis for examination available in our 
own library, that all teachers appointed should have your examination. 
Possibly the simplest waj at present is to put them on the exempt 
list, as they will sustain to me practically the relations of confidential 
assistants. 

If wished by the Commission, I shall be glad to come before them 
to ahawer any questions and explain the peculiar work more fully. 
, EespectfuUy. 

MELVIL DEWEY. 

4 

 I « 

At a meeting of the Civil Service Commission, held February 7, 
1889, it was resolved that the following be recommended to the 
Governor for approval: 

Resolved, That the position of page in the State' service be classified 

in Schedule B, and that the limits of age for said position at the time 

of application be fixed at 10 and 15 years. 

Attest: CLARENCE B. ANGLE, 

Secretary, 
Approved February 11, 1889. 

David B. Hill, 

Qiyvervxyr. 



At a meeting of the Civil Service Commission, held February 26, 
1889, it was resolved that the resolution adopted by this Commission 
February 7, 1889, and approved by the Governor February 11, 1889, 
be amended so as to read as follows: 

Resolved, That the position of page in the State service, at a salary 

not exceeding $400 per annum, be classified in Schedule B, and that 

the limits of age at the time of application be fixed at 10 and 18 years. 

Attest: CLARENCE B. ANGLE, 

Secretary. 
Approved March 5, 1889. 

David B. Hill, 

Oovemor. 
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At a meeting of the Civil Service Commission, held February 7, 
1889, it was resolved that the following be recommended to the 
Governor for approval: 

Besolved, That tho position of assistant paleontologist under the 
Begents of the University, be and hereby is classi^ed in Schedule A. 

Attest: CLARENCE B. ANGLE, 

Disapproved. Secretary. 



At a meeting of the Civil Service Commission, held February 7, 
1889, it was resolved that the following be recommended to the 
Governor for approval: 

Resolved, That the position of inspector of teachers' classes under 

the Begents of the University, be and hereby is classified in 

Schedule A. 

Attest: CLARENCE B. ANGLE, 

Secretary, 
Disapproved. 



} 



Court of Appeals, Clerk's Office, 

Albany, February 11, 1889. 
To the CivU Service Commission : 

Gentlem^. — On the 30th day of January, 1889, I appointed Mr. 
Edmund H. Smith, of Rochester, N. Y., " remittitur " clerk in this 
office, and have assigned him to duty with the second division of 
this court. The term " remittitur " is of no special import in the 
clerkship. The making out of " remittiturs " is only an incident in 
his duties. 

This clerkship is strictly a confidential one. The occupant repre- 
sents the clerk of the court personally in his connection with the 
second division. 

Especially is this clerk on personal and confidential relations with 
the judges of the second division. He has access to their official 
proceedings in consultation; is intrusted by them with matters of an 
official nature confidentially. The relations of this clerk with the 
judges of the second division and to the clerk of the court, are such 
that in no way can the Civil Service Commission be of effectual 
service in the selection of the person to fill this place. 

Mr. Smith is strongly recommended for this position both by the 
judges of the Court of Appeals and the judges of the second division. 

Mr. Smith is a graduate of Hobart College, a member of the bar of 
the StatQ of New York; has served as assistant United States district 
attorney of the southern district of New York; as clerk of the United 

 11 
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States Court in New Mexico (I belifeve), and has devoted much time 
to the editing of law books. 

Professionally he is eminently fitted to fill the place to which he 
has been appointed. 

Personally his character is of the highest; and both personally and 
professionally^ no person better fitted for the place to which he has 
been appointed could be selected. 

The position of " remittitur " clerk is, in many respects, similar to 
the positions filled in the Supreme Court in New York, by the clerks 
assigned to the General Term, to the Special Term, and to the several 
trial courts of the Supreme Court, all of whom, I understand, are 
exempt from the civil service examination; but in many respects the 
** remittitur " clerk occupies a much more trusted and confidential 
relation than do these clerks. 

For the above reason I respectfully insist that the remittitur clerk 
should be classed as not subject to the Civil Service Commission. 

It may not be improper to add that these views are concurred in by 

the judges of the Court of Appeals and of the second division of the 

Court of Appeals. 

Yours, etc. 

GORHAM PARKS, 

Clerk of the Court of Appeals of the State of New York. 



\ 



Court of Appeals, Clerk's Office, 

Albany, February 12, 1888. 
To the Civil Service Commission : 

Gentlemen. — A vacancy in the position of messenger in this office 
exists, which I propose to fill. 

The messenger in this ofece must be a person in whose integrity \ 
and honesty every confidence must be placed. He is intrusted! 
almost daily with the carrying to and fro of money; with original! 
opinions of the courts in cases not yet decided ; with attending* to! 
personal business and matters for the judges, and must be a person of 
whom they must have knowledge and on whom they can trust. i 

In various ways, which will suggest themselves to you, and which 
are too numerous to mention, it will be seen, and I request, that this 
messenger should be classed among those who are exempt from the 
supervision of your Commission. 

I understand, that for similar reasons as the above, the messengiirs 
of two departments of the State have been exempted. 

Very respectfully. 

GORHAM PARKS, 

Clerk, 
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Court op Appeals, Olebk's Oppicb, ) 

Albany, March 13, 1889. ) 

To the Civil Service Commission : 

Gentlemen. — On 12th of February, 1889, 1 addressed you a request 
that the .messenger in this office be exempted from the rules of 
the civil service, and- giving my reasons for such request. Tour 
Commission graciously granted my request ; but subsequently your 
action was overruled. 

I now request that the person I have selected for the position of 
messenger may be placed in that class allowed to undergo a non-com- 
petitive examination under Bules 21-3. And in this connection I 
renew my reasons given in my letter of February twelfth, ult ' 

I feel more strongly than ever the need of this request being 
granted. The person required for the position of messenger must be 
one in whom the clerk and the judges of the court (now fourteen), can 
place implicit confidence. 

The opportunities for an unworthy person abusing, to his own 
benefit, the confidence placed in him are so great, that the selection 
should be intrusted to the official who will be responsible for the 
faithful conduct of the appointee. 

The fact that the messengers in the offices of the Comptroller, Sec- 
retary of State and Board of Claims, may be appointed- under non- 
competitive examinations (Rules 21-3), leads me to hope that, under 
these circumstances, the like privilege may be granted this office. 

The fact, also, that your Commission granted the greater request, 

that the messenger in this office be entirely exempted from the civil 

service rules, leads me to hope that this lesser request — that the 

messenger may be subjected to a non-competitive examination under 

Rules 21-3, may be granted. 

Very respectfully. 

GORHA.M PARKS, 

Clerk of the Court of Appecds of the State of New York, 



At a meeting of the Civil Service Commission held February 20, 
1889, it was resolved that the following be recommended to the 
Governor for approval: 

Besolvedy That in consideration of the statements contained in the 
communication from Gorham Parks, under date of February 12, 1889, 
the position of messenger in the office of the clerk of the Court of 
Appeals be and hereby is classified in Schedule A. 

Attest: CLARENCE B. ANGLE, 

Approved March 19, 1889. Secretary, 

Pavid B. Hill, 

Governor. 
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At a meeting of the Civil Service Commission held March 13^ 1889, 
it was resolved that ihe following be recommended to the Governor 
for approval : 

Resolved, That Eule 35 be amended as follows: In the first line of 
the second paragraph strike out ''Schedules B andC'\and insert 
"Schedules." ^ 

Attest: CLARENCE B. ANGLE, 

Secretary. 
Approved March 14, 1889. 

David B. Hill, 

Governor, 



Albany, N. T., May 8, 1889. 

ITie GivU Service Commission, Albany, N. Y. : 

Gentlemen. — I have the honor to request that the classification of 
prison officers be changed by transferring prison guards from 
Schedule B to Schedule D. I have consulted the several wardens 
regardilig the proposed change and all are of the opinion that such a 
modification would enable them to secure a better class of officers. 

The duties of these officers do not require high literary attainments, 
but it is very necessary that men of good physique, firmness of 
character and ability to control and keep in subjection large numbers 
of men be secured. « They shall also possess an even temper and be 
able to retain their selfrcontrol under all circumstances. These 
qualities can not always be detected in a competitive examination. 

I recognize the valuable services heretofore rendered by your Com- 
mission in assisting this department to secure an efficient corps of 
officers, and, although recent decisions of the courts in effect hold 
that the prisons are lexempt from the jurisdiction of your board, yet 
I prefer that the department shall remain subject to its regulations, 
providing the modification of rules proposed shall meet with your 

approval. 

I am, very respectfully. 

AUSTIN LATHROP, 

Superintendent of State Prisons, 



At a meeting of the State Civil Service Commission held May 27, 
1889, it was resolved, that in accordance with the request contained 
in the communication of the superintendent of State prisons under 
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date of May 8, 1889, the following be recommcinded to the Goyernor 

for approval: 

Besolved, That the position of prison guard in the prisons of the 

State be and hereby is transferred from Schedule B to Schedule D of 

the State classification. 

Attest: CLAEENCE B. ANGLE, 

Secretary, 
Approved May 29, 1889. 

David B. Bxll, 

(hvemor. 



Office of the State Commission in Lunaot, 
Albany, July 17, 1889. 



} 



To the Civil Service Oommission, Albany, N. Y. : 

Gentlemen. — By direction of the State Commission in Lunacy, I 
have the honor to submit the following matter for the consideration 
of your Commission : 

It is desired to engage a stenographer and olerk in this office who 
shall occupy confidential relations with the Commission and who 
shall, during the absence of the secretary upon duties required of him, 
furnish such information as may be required by the proper authori- 
ties, conduct correspondence and attend to the routine work of the 
office. 

In view of the peculiar qualifications to be possessed by the candi- 
date for such position I am directed to respectfully ask your Commis- 
sion to place the position in Schedule A. 

I have the honor to remain, yours very respectfully. 

T. E. MoGARE, 

Secretary, 



Office of the Commission in Lunacy, 
Albany, August 3, 1889. 



} 



To the Civil Service Commission, Albany, N. Y. : 

Gentlemen. — A communication having been addressed to you on 
the seventeenth, ultimo, on behalf of the State Commission in Lunacy, 
requesting that the position of confidential clerk and stenographer in 
the State Commission in Lunacy be placed in Schedule A, and your 
honorable body having declined to grant such request, I am now 
instructed by the State Commission in Lunacy to respectfully request 
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that the said poBition of confidential clerk and stenographer be placed 
in Schedule C. The reasons for this request are fully set forth in my 
communication to your board referred to above. ^ 

I am, very respectfully yours. 

T. E. McGARR, 

Secretary. 

STATE OF NEW YORK : 

» 

Executive Chambeb, \ 
Albany, September 3, 1889. ) 

To the Civil Service Commission, Albany, N. Y, : 

Gentlemen. — Facts have been presented to me which render it 
proper, in my judgment, that the office of confidential clerk and 
stenographer existing in the officp of the State Commission in 
Lunacy, recently established by the Legislature, should be placed 
under Schedule C. I am satisfied that the efficiency of the public 
service will be best promoted by making this change. You are, 
therefore, respectfully requested to frame a rule for my approval, 
placing this position in that schedule. 

I remain, yburs very respectfully. 

DAVID B. HILL. 

At a meeting of the State Civil Service Commission, held September 
10, 1889, it was resolved that in view of the facts set forth in the 
communication from T. E. McGarr, secretarv of State Commission in 
Lunacy, under date of August 3, 1889, and in accordance with the 
request of his excellency, this Commission respectfully recommends 
to the Governor that the position of confidential clerk and stenog- 
rapher in the office of the State Commission in Lunacy be included 
in Class U of the classified service and enrolled in Schedule C. 

Attest : JOHN C. BIEDSEYE, 

Secretary pro tern. 
Approved, September 12, 1889. 

David B. Hill, 

Gox)ernor, 



Office of Boakd of Excise, 
New York, September 6, 1889 



} 



State Civil Service Commission, Albany, N. Y. : 

Gentlemen. — ^We respectfully request the exemption from the civil 
service rules of four persons to perform the duties of special 
detectives for the board of excise of the city of New York, 
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In reqtteBting this exemptioo, we say that their position is one 
which will bear a strictly confidential relation to the board, and will 
be within the spirit of Rule 6, Schedule A, of the civil service rules. 

The fact of an examination or. appointment obtaining publicity will 
militate against the efficiency of such appointees and minimize the 
benefits sought to be obtained by their appointment. 

The necessity for special supervision of certain details of this 
department is a fact so easy of demonstration that we believe that 
jour honorable board will not hesitate to grant the request after oral 
explanation, which we respectfully ask. 

The interests involved in the administration of the affairs of this 
board, the great number of persons affected by the license law of this 
State in New York, the extent of territory within our jurisdiction, 
the means adopted by unscrupulous persons to avoid compliance with 
the excise laws to the detriment of the State and of law-abiding 
dealers, are some of the considerations which we desire to present in 
detail before your board, why the excise commissioners should be 
allowed to appoint a limited number of special inspectors, in whom 
they have confidence, to glean facts without subjecting them to the 
impediments which a public knowledge of their relation to the board 
of excise would necessarily produce. 

The board of estimate and apportionment, recognizing this fact, 
has allowed a special appropriation for the service mentioned. 

Respectfully. 

ALEX. MEAKTM, 
K T. FITZPATRICK, 
JOSEPH KOCH, 

Commissioners of Excise. 



At a meeting of the State Civil Service Commission, held September 
10, 1889, it was resolved that the following be recommended to the 
Governor for approval : 

Resolved, That in view of the facts set forth in the communication 

froija the New York board of excise, dated September 6, 1889, four 

special detectives in the office of the board of excise of the city of 

New York be and hereby are classified in Schedule A of the State 

classification. 

Attest: JOHN C. BIRDSEYE, 

Secretary pro tern. 
Approved September 12, 1889. 

David B. Hill, < 

Oovemor, 
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At a meeting of the State Civil Service CommiBsion held October 
24; 1889, it was 

Resolvedy That the following classification of the employes of the 
Senate and Assembly be recommended to the Governor for approval: 

> 

CLASSIFICATION OF THE EMPLOYl&S OF THE SENATR 

Schedule A. 
Clerk of the Senate. 
Assistant clerk. 
Journal clerk. 
Assistant journal clerk. 

Deputy clerks, except those who act as engrossing clerks. 
Sergeant- at-arms. 
President's clerk. 

, Schedule B. 

Librarian. 

Assistant librarian. 

Doorkeeper. 

Assistant doorkeepers. 

Deputy clerks who act as engrossing clerks. 

Stenographers. 

Clerks. 

Superintendent of documents. 

Assistant superintendent of documenfts. 

Superintendent of wrapping department. 

Messengers. 

Assistant sergeant-at-arms and postmaster. 

Assistant postmaster. 

Janitor. 

Assistant janitors. 

Pages. 

CLASSIFICATION OF THE EMPLOYES OF THE ASSEMBLY. 

Schedule A. 

Clerk of the Assembly. 

« 

Assistant clerk. 

Journal clerks. 

Deputy clerks, except those who act as engrossing clerks. 

Assistant journal clerk. 

Speaker's clerk. 

Sergeant-at-arras. 
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Mayob's Office, ) 

Auburn, N. Y., May 8, 1889. ) , 

HomraJble Commissioners CivU Service, Albany, N. Y, : 

Gents. — Amendments recently passed by the -Legislature and 
signed by the Governor make the following amendments of the civil 
service regulating this city necessary. The inclosed duplicate copies 
of the eusting rales, and copies of those proposed also in deplicate, 
will clearly show the proposed change, which affects only Begulation 
I in the printed copies. Begulation I is amended in the manuscript 
copies, and I ask your approval of the same. 

Under the city charter, prior to the present amendment, the street 
supenntendent was appointed by the common council, and was subject 
to removal at its pleasure. The council was authorized to raise 
$16,000 annually for the repair of the streets and bridges, and could 
designate what streets and what amounts could be expended on the 
several streets. The result has been that each of the ten aldermen 
has entered into a contract to obtain the lion's share for his ward, and 
the result has been that expenditures have been recklessly made in 
many instances, and every year for eight years past largely in excess 
of the amount authorized by the charter, over $20,000 having been 
expended last year, or $5,000 in excess of the appropriation. 

12 
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Librarian. 

Assistant librarian. 

Stenographers. 

Deputy clerks who act as engrossing clerks. 

Clerks. 1 

Doorkeeper and assistant sergeant-at-arms. 

Assistant doorkeepers. 

Postmaster. 

Assistant postmaster. 

Superintendent of documents. 

Superintendent of wrapping department. 

Messengers. 

Janitor. 

Assistant janitors. 

Pages. 

Attest: CaLARENCE B. ANGLE, 

Secretary. 

Betumed about December 1, 1889, without the approval of the 
Governor. 
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The tax-payers of the city of Auburn, who represent over $3,000,000 
on the assessment-rolls, united in a petition to the Legislature asking 
that the mayor be given entire control of street repairs and improve- 
ments, and the appointment and dismissal of the superintendent. 

Very respectfully. 

C. WHEELEE, Jr., 

Mayor. 



Regulation L 

These regulations shall apply to all positions in the public service 
of the city of Auburn, with the following exceptions, required by 
statute, namely: all elective officers and persons employed in, or who 
seek to enter the public service under the educational department of 
the city, and the following officers appointed by ballot by the common 
council, as provided by the city charter, namely: the city attorney, 
the city surveyor, the keeper of th-e city hall, one or more sealers of 
weights and measures, one or more scavengers, the city sexton, ten 
commissioners of deeds, three fire commissioners, three commissioners 
of Soule cemetery, six members of the board of health, also three 
commissioners of excise appointed by the mayor under statute law, 
also the street superintendent, appointed as provided in the amended 
city charter. 

Approved May 27, 1889. 



Mayob's Office, ^ 

Buffalo, N. Y., January 30, 1889. ) 

The Honorable the Cixnl Service Commission, Albany, N. Y.: 

Gentlemen. — Before reprinting the rules for admission to the civil 
service of the city of Buffalo, so as to include in the printed volume 
the amendments that have been made from time to time, with the 
approval of the State Commission, I respectfully request the approval 
of some further amendments which I believe to be essential to a more 
ready and consistent application of them. 

The copies sent herewith contain the amendments in ink and the 
proposed amendments in pencil. 

Concerning the proposed amendments. The changes in grading, 
under Rule II, are made desirable by increase in salaries which have 
affected nearly all departments since the rules were prescribed. 

The commission of fifteen persons provided for in Rule III is found 
to be larger than necessary, and often involves difficulty in obtaining 
the attendance of a quorum; the large number tending to induce 
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some to absent themselyes, relying upon the attendance of enough 
others; thus making the body unwieldy as well as difficult ta fill 
satisfactorily. 

As there are some members who are willing to retire from the 
commission, I propose, with jour approval, to reduce the number of 
commissioners to nine, of whom not more than three shall be 
physicians. 

The number of physicians now provided for is not less than three 
and I do not find it always practicable to appoint that number, and it 
certainly is not necessary. 

The slight changes in Eules YI and Y, giving the heads of depart- 
ments ten days inspead of five in which to report changes, will, I 
think, commend themselves readily to your good judgment. 

The proposed changes under Eules XI and XII, I am willing to 
submit as suggestions, and to state that the particular instances in 
which fiieij would assist the application of the rules would be in 
securing two or three Polish or Italian patrolmen for special duty or 
special localities, which the board of police have been endeavoring 
to do. 

The only change that I desire to make in the schedules is the 
transfer of street and health inspectors (now twelve in number) from 
Schedule "B " to "C." This change I believe to be necessary to any 
kind of application of the rules to that department 

They are appointed subject to confirmation by the common council 
under section 50 of Title 11 of our city charter, and are by nature of 
their employment required to reside in the particular portion of the 
city assigned to them. They are not clerks in any sense of the term, 
nor are they even employed as inspectors of mechanical work, but 
are simply overseers of small gangs of laborers employed in cleaning 
the streets, and are required to see to it that the streets in their, dis- 
tricts are cleaned by the contractor for that work. 

After three years of strenuous effort I must say that I have not 
been able to secure satisfactory application of the rules here, and in 
fact the complications that have arisen out of efforts to apply them 
are too many to warrant an attempt to explain them by letter and I 
have requested the street commissioner to appear before you to make 
such explanation as you desire. 

New copies of the rules will be sent as soon as they can be 

printed. 

Yours, very respectfully. 

PHILIP BECKER, 

Mayor. 
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Office of Civil Skevice Commission, 
Albany, Fdyruary 8, 1889. 



STATE OF NEW YORK: 

} 

Hon. Philip Becker, Mayor, Buffahy N. Y. : 

Deab Sib. — ^I have the honor to inform you that at a meeting of the 

Civil Service Commission, held yesterday, your communication under 

date of January 30, 1889, together with the proposed amendments to 

the Buffalo civil service rules, was carefully considered and action 

taken as follows: 

Rule IL 

First grade. 

Clerks and like employes receiving compensation at the rate of 
$1,200 or less per annum. 

Second grade. 

Clerks and like employes receiving compensation at the rate of 
more than $1,200, but not exceeding $2,000 per annum. 

Third grade. 

Clerks and like employes receiving compensation at the i^ate of 

more than $2,000 per annum. 

Approved. 

Rule III. 

For the purpose of conducting the inquiries and making the 
examinations mentioned in section 8 of the said law as amended, 
the mayor shall appoint nine suitable persons, citizens of Buffalo, 
not more than three of whom shall be physicians, who shall con- 
stitute the civil service commission of Buffalo, hereinafter for 
brevity also called the commission, and each member of which shall 
be known as a civil service commissioner of Buffalo, and for the 
same purpose shall also upon the recommendation of the commission 
employ a suitable person who shall act and be known as the secretary 
of the .commission. Not more than five of the commissioners shall 
belong to the same political party, and no one of them shall be other- 
wise in the service of the city. Each commissioner shall, before 
entering upon the discharge of his duties, take and file with the city 
clerk an oath, in the general form prescribed for other city officials. 

The mayor may at any time, by filing with the city clerk and the 
secretary of the commission a written notification of the change, 
appoint another citizen in the place of any one so appointed who 
shall thereupon cease to be such commissioner. The commissioners 



Gtvil Service' Commission. 98 

shall serye without pay and the mayor shall fix the salary of the 
secretary of the commission. 

The commissioners shall from their number choose a chairman to 
act during their pleasure ; and they may from time to time subject to 
the approval of the mayor, designate committees from their own 
number to conduct any of the various examinations and, classes of 
examinations. The schedule of rating of the candidates and the cer- 
tificate or certificates upon each examination and of recommendation, 
shall be signed by a majority of the committee, if any, conducting 
the examination, and be approved by the chairman of the commission. 
During the absence or inability to act of the chairman, a temporary 
chairman, chosen by the commission from their own number, may in 
all respects act as chairman. 

It shall be the duty of the commission to conduct all examinations 
held under these rules, and to ascertain the fitness of candidates for 
the service of the city in respect to character, knowledge, and ability 
for the branch of the service into which they seek to enter, and to 
estimate and determine the relative excellence or standing of the 
persons examined and to certify the same as herein prescribed. The 
secretary of the commission shall keep minutes of their proceedings'* 
and all necessary records of applicants, their examinations and 
standings, and a complete record of all persons employed in the 
several departments to which these rules apply, and of all appoint- 
ments, promotions, dismissals, resignations, and changes of any sort 
therein, and shall render all such service in connection with the con- 
duct of the inquiries and examinations above mentioned as may l^e 
required of him by the commission. 

Approved. 

Bulb IV. 

In the fourth line strike out the word " five " and insert the word 
" ten." 
Approved. 

KULE V. 

In the fourth line strike out the word " five " and insert the word 
" ten." 
Approved. 

BULES XI AND XII. 

Proposed amendments, striking out the word " any'* and inserting 
in place thereof the words " more than one." 
Disapproved. 
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Schedule B. 

Proposed amendments striking out " street department — Ten street 

and health inspectors." 

Disapproved. 

Schedule C. 

Proposed amendment inserting '* street department — AH street and 
health inspectors." 
Disapproved. 

I have the honor to be, sir, very respectfully yours. 

CLARENCE B. ANGLE, 

Secretary. 



MEMORANDUM ACCOMPANYING PROPOSED AMENDMENTS 
TO THE BROOKLYN CIVIL SERVICE REGULATIONS. 

Regulation II. 

This am/cndment will cure a formal defect in the regulation which, 
as it now stands, prescribes that every new position must be put into 
a class already existing, whereas it will more frequently happen that a 
new class in Schedule B should be constituted. 

Regulation IV. 

This amendment will render it unnecessary to trouble the mayor 

with the designation of committees within the Civil Service Commis- 

sion — a matter of routine detail which clearly ought to belong to the 

Commission. 

Regulation V. 

This amendment is intended to secure a prompt report to the Com- 
mission of the removal of an officer. The regulation already requires . 
such a report ; but the not unnatural tendency of the departments is 
to be dilatory in making reports, which are important to the complete- 
ness of the records of the Commission. 

Regulation XII. 

This amendment reduces the age limit of patrolmen and park police- 
men from 26 to 23, a reduction which the testimony of distinguished 
police officers shows to be wise. Between the ages of 23 and 26 some 
of the very best material for the police force is to be found ; and the 
much closer scrutiny to which civil service examinations subject the 
record and intelligence of the applicants, makes it unlikely that undue 
immaturity of judgment or youthful recklessness will be admitted 
with this reduction. The amendment albo reduces the miniqaum 
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height limit from five feet eight inches to five feet* seven inches, with 
the proportional reduction in required weight and chest measurement. 
This change is recommended by the commissioner of poKce ; and, as 
it is a purely practical matter of which he has special knowledge, the 
Commission think his recommendation should be adopted. The Com- 
mission has written the president of the department of parks, and 
assumes that that department approves both of these changes. The^ 
last portion of this amendment id intended to obviate the harsh result 
of a clerical mistake. One of the former park policemen belonging 
to the class for whom the amendment to this regulation last adopted 
was made, filed his application before February 1, 1889, th^ date fixed 
as the limit of the exceptional benefits proposed to be granted to 
former employes with actual experience, but, through inadvertence, 
his application being filed a few hours after the limit fixed by the 
Commission, it was not received ; and he was, therefore, not admitted 
to the examination held before February 1, 1889. As this applicant is 
reported to the Civil Service Commission by the park department as 
having been one of its most efficient men, and as his examination has 
shown him to be one of the most competent, if not the most competent, 
of the candidates, the Commission thinks that the change proposed in 
the regulation will carry out the real intent of the regulation. 

Regulation XIIL 

This amendment is intended to abolish a rather absurd formality 
now required by the regulations where any department other than the 
fire and poHce departments needs to make several appointments from 
a grade at the same time as, for instance, in the case of park police- 
men, inspectors for spring or summer work, and the like. As the 
regulations now stand the Commission is compelled, excepting in the 
case of police and fire appointments, to certify only three names and 
to permit only a single appointmont to be made at a time. The pro- 
posed change will enaWe any officer to notify the Commission of his 
desire to make several appointments at the same time ; and in that 
case the Commission will cc-rtify a number of candidates exceeding 
the number of appointments by two. This change will be agreeable 
to the appointing officers;- and, at the same time, it has no tendency 
to enlarge their discretion in making selections from the eligible list. 



Regulation XV. 

This regulation imposes a limit upon the discretion of the health 
department with reference to promotions, \\hich does not apply to any 
other department; and there seems to be no reason why the health 



96 Seventh Annual Report of the 

officer should not* have the same power to decide upon the relative 
merits of his subordinates within the other limitations of the regu- 
lations, as other departments have. 

Regulation XVII. 
The amendment striking out the words " as shown in Appendix E " 
relieves the Commission of the necessity of taking care that Appendix 
E, as it is filed in the office of the citj qlerk as part of the civil service 
regulations, shall be actually amended with the insertion of every new 
or omitted position. The second amendment to this regulation is 
intended to make eligible lists for professional medical places to last 
two years. The examination for such places is a very laboriotis one; 
the candidates are necessarily^ all of them, educated professional men; 
and most of them are active young men. It is extremely improbable 
that in the case of such candidates any change should take place 
within two years making a new examination desirable. The only 
effect of a new examination will probably be to have most of the can- 
didates upon the last eligible list present themselves and form the 
great majority of the new eligible list. This examination requires the 
employment by the Commission of able experts, the cost of whose 
attendance is considerable. If this amendment be adopted the 
eligible list for medical places formed 8th June, 1888, will expire in 

June, 1890. 

Regulation XVIII. 

These amendments are intended to make clear the rule which has 
been adopted by the Commission for a number of reasons, not to 
employ an expert from any department upon an examination for that 
department. Such employment can not be had without giving rise to 
jealous suspicions, which go far to destroy the usefulness and influ- 
ence of the civil service administration. Such a limitation upon the 
power of the Commission as is proposed will relieve it of the necessity 
of explanations which are not always satisfactory. 

Regulation XIX. 
This is a formal change ma^e proper by the changes which have 
taken place in Regulation XIII. 

Regulation XXI. 
. The amendment striking out the word '' three " is necessary because 
under the regulations as they are now to be amended more than three 
persons will be certified where the number of persons to be appointed 
at one time is greater than one. The second amendment makes the 
year during which a candidate on an eligible list remain eligible 
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begin with the date of the list instead of with the date of the 
examination. It often happens that the list is not published until a 
considerable time after the examination. The third amendment is 
made proper by the amendment now proposed to Regulation XYII. 

Regulations XXXm a»d XXXV. 

The amendments to these regulations are to simplify the system of 
promotion. It has been found in practice very difficult to have com- 
petitive examinations for promotion outside of the uniformed police 
and uniformed fire forces. Promotion in other departments is almost 
always made because the head of the department finds by experience 
that a particular clerk is competent to perform the duties of a supe- 
rior position; and, in such case, the head of the department always 
desires to promote such particular clerk. In no one of the offices of 
Brooklyn are the clerks of any one grade sufficiently numerous to 
make it a desirable thing that the discretion of the appointing officer 
acting in a supervision of the entire force shall be diminished. The 
possible abuse of admitting a man upon a competitive examination to 
a lower grade and then promoting him to a higher grade, which he 
could not perhaps have reached upon a competition for such higher 
grade, is made difficult by the proposed provision that "no promotion 
shall be made excepting where the clerk has served an entire year in 
the grade from which he is to be promoted." 

Regulation XXXVL 

This amendment simply puts into the letter of the regulation T^hat 
the mayor has found it convenient, as a matter of practice, to devolve 
upon the secretary of the commission. It will enable the civil 
service commission to speak with more weight in discussions with 
other departments upon questions of regularity of appointment 

Regulation XXXVUL 

« 

This amendment is intended to meet this case, which sometimes 
arises: When making certifications^ the civil service commission, or 
its chairman, learns of some serious imputation upon the character 
of a candidate., It may be necessary to investigate the charges. If 
they are serious enough to raise a real question, the civil service 
commission ought not to be in the position of certifying for appoint- 
ment a man, as to whose character the commission is gravely 

doubtful. 

EDWARD M. SHEPARD, 

Chairman of the Civil Service Comntiasion, 
Bbooeltn, May 29, 1889. 

13 
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Matob's Office, City Hall, 
Bbookltn, May, 1889. 

In pursuance of section 8 of chapter 354 of the Laws of 1883, as 

amended by chapter 357 of the Laws of 1884, and by chapter 410 of 

the Laws of 1884^ I hereby prescribe the following amendments of 

regulations heretofore prescribed by the mayor of the city of Brooklyn 

for admission of persons into the civil service of the said city, and 

approved by the civil service commission of the State of New York, 

as thereafter and heretofore amended and modified by the mayor of 

the said city, with the approval of the civil service commission of 

the State of New York, and I hereby prescribe the said regulations so 

prescribed and amended hereby, the same being hereby amended as 

follows : 

Regulation II. 

This regulation is amended by striking out the last sentence thereof, 
being the words "Until so assigned, any such position shall be deemed 
to be in Schedule B, and in the class and grade therein containing 
positions most nearly like such new or omitted positions," and by 
inserting instead thereof the following words: "Until so assigned, 
any such position shall be deemed to be iu Schedule B- and in the 
class and grade therein, if any, containing positions like such new or 
omitted position. If there be no such class and grade, then a new 
class or a new grade shall be constituted by the civil service com- 
mission, to include such new or omitted position." 

Regulation IV. 

This regulation is amended by striking out the words '' subject to 
approval of the mayor " where those words occur next before the 
words, "designate committees from their own number." 

Regulation V. 

This regulation is amended by adding at the end thereof these 
words: "In case of the removal of any officer within the operation of 
these regulations and not included in Schedule D, his compensation 
shall cease at the time of the filing with the civil service commission 
of a notice of his removal, pursuant tp this regulation." 

# 

Regulation XII. • 

This regulation is amended as follow's: By striking out the para- 
graph as follows: "Second. They must not be less than 26 or more 
thun 35 years of age," and by inserting instead thereof the following 
paragraph: "Second. They must be not less than 23 and not more 



Civil Service Commission. 99 

than 35 years of age; " and also by Eftriking out the words " five feet 
eight inches," where the same occur in the third paragraph descriptive 
of the qualifications in this regulation, and by inserting instead thereof 
the- words '* fiye feet seven Inches, " and also by inserting in the 
schedule appended to the said tbird paragraph and immediately before 
the words: "For height of five feet eight inches;" these words and 
figures: "For height of five feet seven inches, 135 pounds (this quantity 
to be under the heading for weight), thirty-three and one-half inches 
(this measurement to be under the heading relating to average chest 
measurement)," and by striking out from this regulation at the begin- 
ning of the last paragraph thereof the wordd recently inserted by 
amendment, namely : " Upon any examination for park policemen to 
be held/' and by inserting instead thereof the words: "Upon any 
application for examination or appointment as park policeman filed." 

Begulatiok Xin. ' 

This regulation is amended by striking from the last paragraph 
thereof the words, "either the fire commissioner or the commissioner 
of police when he needs," and by inserting instead thereof the words, 
"any appointing officer when he needs;" and by striking from the 
same paragraph the words, " the application of the fire commissioner 
or commissioner of police," and by inserting instead thereof the 
words, " the application of the appointing officer." 

Regulation XV. 
This regulation is stricken out altogether. 

Regulation XVII. 

This regulation is amended by striking from the first paragraph 
thereof the words, "as shown in Appendix E; " and by striking there- 
from the last sentence thereof, as follows: "After remaining one year 
from the date of his examination eligible to appointment, the name of 
any person shall be stricken from the eligible list, provided that names 
duly entered on the eligible list before the first day of February, 
1886, shall continue thereon for two years from the date of their 
original examination when stricken off under Rule XXXVIIE;" and 
by inserting instead of such last sentence, the following sentence: 
"After remaining upon any eligible list one year from its date, eligi- 
ble to appointment, the name of every person shall be stricken from 
the eligible list, provided that names duly entered on eligible lists 
before the first day of February, 1886, and also names of persons on 
eligible lists for assistant sanitary inspectors and vaccinators formed 
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in or after 1888, shall continue thereon for two years from the date of 
their original examinatidn unless stricken therefrom under Regula- 
tion xxxvm." 

Beoulation XVin. 

This regulation is amended by innerting therein immediately after 
the first sentence ending with the words, " directly employed by the 
commission," the following sentence: "No person employed in the 
department for whose benefit an eligible list is to be prepared shall 
be employed as an expert upon the examination for such eligible list, 
providing, however, that upon the physical examination of candidates 
for unifornied policemen or uniformed firemen, a departmental sur- 
geon or other officer of the department, ipay, in the discretion of the 
commission, act as an expert, bui in such cade only with one or more 
other experts who shall be chosen by the commission." 

This regulation is alsp amended by striking therefrom the two sen- 
tences as follows : " Physical examinations of applicants for positions 
in the uniformed police force (Schedule B, class 8 first, and class 8 
second), or as bridge keepers (Schedule B, class 8 third), shall, upon 
the request and under the authority and supervision of the commis- 
sion, be conducted by the surgeons of the police department, or any 
of them. Physical examinations of applicants for positions in the 
uniformed fire force (Schedule B, class 9), shall, upon the request and 
under the authority and supervision of the commission, be conducted 
by the surgeons of the fire department or any of them," and by 
inserting instead thereof the following: "Physical examinations of 
applicants for positions in the uniformed police force (Schedule B, 
class 8 first, and class 8 second), or as bridge keepers (Schedule B, 
class 8 third), shall, upon the request and under the authority and 
supervision of the commission, be in part conducted as aforesaid by 
the surgeons of the police department, or any of them. Physical 
examinations of applicants for positions in the uniformed fire force 
(Schedule B, class 9), shall, upon the request and under the authority 
and supervision of the commission, be in part conducted as aforesaid 
by the surgeons of the fire department, or any of them." 

Begulatiok XIX. 

This regulation is amended by inserting at the end of the first para- 
graph and immediately after the words, " be required by the fire com- 
missioner," this sentence : " This regulation shall be subject to the 
provision of Regulation XIII, as to certification in cases where 
appointments more than one in number axe to be made at the same 
time." 
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Begulation XXL 

This regulation is amended by striking from the first sentence 
thereof the word '' three ;" by striking from the second paragraph 
thereof tiie words '* more than one year from the date of the original 
examination," and by inserting instead of the last mentioned words, 
the words ''more than one year from the date of its formation ;" and ' 
by adding at the end of such paragraph and immediately after the 
words "unless strieken off under Regulation XXXYIII/' these words: 
''And provided, also, that names of persons on eligible lists of 
assistant sanitary inspectors and yaccinators formed in or after 1888 
shall remain thereon for two years from the respective dates of the 
formation of their eligible lists." 

• 

Regulation XXXIII. 

This regulation is amended by striking therefrom the words 
"except with the consent of the mayor without examination," and by 
striking therefrom the words, " six months," and by inserting instead 
of such two words the words "one year." 

Regulation XXXV. 

This regulation is amended by striking therefrom the words 
" class 1, clerical, bookkeeping and like positions," and by inserting 
in the first sentence of the last paragraph thereof immediately after 
the words, "promotions from one grade to another grade in any 
other class of Schedule B." the following words, " shall, subject to 
the limitations contained in Regulation XXXIII." 

Regulation XXXVI. 

This regulation is amended by adding at the end of the third para- 
graph thereof and immediately after the words, " not more than one 
month before the payment " the following sentence : " It shall be the 
duty of the civil service commission, or of its secretary, under its 
direction to examine and duly verify every pay-roll for the purpose 
of enforcing the provisions of this regulation." 

Regulation XXX V III. 

This regulation is amended by inserting therein immediately after 
the words, "that he may make such explanation as he may deem 
proper," these words: "And while making any investigation of the 
character or reputation of any person on an eligible list, the com- 
mission or its chairman may, after causing to be entered on its min- 
utes a statement of the information received by the commission 
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tending to impugn such character or reputation, suspend certification 
of such candidate for a period not exceeding ten days." 

And in virtue of the power vested in me as aforesaid I do hereby 
prescribe the said regulations which prior to this date were pre- 
scribed and amended as the same are now as hereinbefore amended, 
the amendments hereinbefore prescribed to take effect upon their 
appiroval by the Civil Service Commission of the State of New York. 

In witness whebeof, I have hereunto set my hand this thirty-first 
day of May, 1889, at the City Hall in the city of Brooklyn. 

ALFRED C. CHAPIN. 



} 



STATE OF NEW YORK: 

Office of Civil Service Commission, 
Albany, June 12, 1889. 

The foregoing amendments to the civil service regulations of the 
city of Brooklyn, having been duly examined, are hereby approved 
by the New York Civil Service Commission. 

CLARENCE B. ANGLE, 

[l. s.] Secretary, 
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Examination Questions and Recent 
Civil Service Decisions. 



SAMPLES OF EXAMINATION QUESTIONS. 



EXAMPLE No. 1. 
General GoMPEfiTiYB Examination — Clebkships of Fibbt, Seoond and 

Thibd Gbabes. 
Dictation. 
N. B.— Listen attentively and write down correctly the matter that is about 
to be read to you. Ample time for writing will be given between the phrases, 
80 do not be flurried. Do not stop long to ponder about the spelling of a word, 
but put it down off-hand. Leave no gaps to be ftUed afterwards. Do not 
repeat any word or phrase. 

The selection for dictation will cover about one page of foolscap. 

After notice, one of the examiners will begin to read the matter to be 

dictated slowly, and one phrase at a time, so it may be fairly copied, 

and to avoid, if possible, a repetition which is apt to confuse the 

writers. Great care should be taken to read deliberately, with 

distinct utterance, until the whole has been read. Then, for review 

and proper punctuation, the whole should be again read with ordinary 

rapidity. 

Copying of Manuscript. 

N. B.—The rough draft of a letter, which accompanies this paper, is to be 
correctly and neatly copied for signature; all abbreviations are to be written 
out in full; the corrected or added parts are to be inserted in their proper 
places; and the matter is to be paragraphed and punctuated properly , 

The candidate is given a lithographed copy of manuscript letter, 
containing erasures, interlineations, etc., which he is to copy in 
accordance with above directions. 

The handujriHng and spelling of the candidates are judged from the 

foregoing papers. 

ARITHMETIC. 

The process by which answers are obtained must be shown. 
Computations may be made on another sheet. 

1. Number of Bushels of Wheat Baised Durino Three Years. 



COUNTY. 


1888. 


1884. 


1886. 


Totals 

for three 

years. 


Allen 


42,986 
86,849 
112.387 
88,956 
79,817 


87,664 
29,613 
88,916 
77,864 
39,676 


66,617 
83,692 
67,866 
89,669 
38,887 




Bain..'. 




Clay....'.... 




Dale i 




Eno8 








Totals. 














14 
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Add the above so as to give the totals of each county for three 
years^ and of all the counties for each year, and the grand total of all 

the counties for the T^hole period, placing the sevelral amounts in the 

'i 

proper spaces in the forms. 

2. A piece of land contained 667| acres. If | of the land is sold, 
how man;^ acres remain? 

3. A farm is 37 chains 25 links long and 26 chains*^ 8 links wide. 
How many acres in the farm ? ^ 

4. A man- borrows $361.75 in New York, January 6, 1888. What 
amount will pay the debt Noyember 24, 1888, at the legal rate of 
interest ? 

5. How much money will I receive from a bank which discounts for 
me at 6 per cent a three months' note for $693. 

6. A tax of $75,000 is levied upon property assessed at $3,000,000 
to build a town hall. What is Brown's tax, who is assessed at $8,560? 

7. A debt of $1,200 is due in four years without interest. How 
much money must I invest now at 4 per cent so that in four years it 
will amount to the debt? 

8. A ton of coal being 36 cubic feet, what is the cost of filling a bin 
10^ ft. long, 8 ft. wide, 5 ft. 3 inches deep, at $5.25 a ton? 

9. A man's income being 3 cents 2^ mills per second, what is it for 

a year of 365 days? 

GEOGEAPHY. 

1. Name six cities of New York State which are on the banks of the 
Hudson river. 

2. Name the two most important artificial water-ways of the State 
and the towns or cities at the end of each. 

3. Bank these three States in the order of their size : Connecticut, 
California, New York. 

4. Bank these three States in order of population : Vermont, Ohio, 
New York. 

5. What part of New York State is most thinly popiilated ? 

6. What two cities have over one-third of the whole population of 
the State? 

N, B.—The examination for clerks of the first and second grades closes 
here. 

HISTORY. 

Thibd Gbadb. 

1. From what country did the first settlers of Albany and New York 
come? 

2. Name the nations from whom we acquired California, Alaska, 
Florida and Louisiana. 
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3. When was the war which separated us from Great Britain and 
what is that war called ? 

4. Name two persons who were governors of New York State 
previous to 1876. 

5. With what great work is the name of DeWitt Clinton associated ? 

6. What other place than Albany has been the capital of New York ? 

CONSTITUTION. 

1. If the President and Vice-President both die, who then becomes 
President? 

2. How is the number of members of the United States Senate 
determined ? 

3. What is the the term of office of judges of the Court of Appeals? 
4 How is the number of Assemblyman to which a county is entitled 

determined? 

5. What is the principal duty devolving on the Lieutenant- 
Governor? 

Summary of Dooument. 

Directions. — ^Make on the other side of this sheet a condensed sum- 
mary or compendium of the following extract, giving in as brief 
a space as possible all the material points. This is not to be a 
copy but a simple statement in your own language of the important 
official points in the document. This sheet should be folded in con- 
Tenient form for filing, and the summary should be in the usual form 
of an indorsement. 

Opfioe of the 
Matob of the City of Ithaoa. 

OcU^)er 19, 1888. 
Clabenoe B. Angle, Secretary: 

DsAB Sib. — Replying to your favor of October eighth, I will answer 

First. I am unable to state whether or not the number of appointive 
officers subject to civil service rules is too small to make the enforce- 
ment of the law a means of improving or promoting the efficiency of 
our municipal government. 

I send you by this mail a copy of our city charter and by reference 
to title 2, section 1, title 3 and page 13 of "Inaugural Proceedings ** 
you will find the number of appointive officers and their duties, except 
the health board, which is governed by general laws governing cities. 

Second. The law has not been brought to the attention of our 
citizens, therefore your third question does not require an answer. 

Fourth. The city of Ithaca was organized last June under a charter 
gotten up by a committee composed of an equal number from both 
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political parties and was intended to be non-partisan. It is therefore 
expected that the best men for the respectiye offices will be appointed 
without regard to politics. 

Under the provision of the charter the same person may hold more 
than one appointive office, and when a municipal jear begins it is 
expected that several offices will be combined. 

In my judgment the enforcement of the law would not improve 
the municipal service of the city of Ithaca. 

. Yours very truly. 

D. B. STEWARD, 

Mayor. 
EXAMPLE No. 2. 

General Competitive Examination — Office Messenqebs. 

The exercise in dictation and copying is the same as for clerkships of 
first and second grade, and handwriting and spelling are judged from 
these papers. 

ARITHMETIC. 

JV". B,-^In solving the problems which follow^ the whole process must m 
each ca^e he shown on the examination paper, 

1. Express in written words the following amounts: 

40,636. 
605,934^. 

Lvn. 

Express in figures the following number: 

Sixteen million one hundred thousand and five. 

2. Add the following amounts : 



146,683 
815,392 
928,647 
439,586 
287,334 
684,986 
359,905 



83 

6,987,452 

66,937 

804,764 

8 

7,936,201 

65 



3. Subtract 628,794 from 866,293. 

4. Subtract 8.326 from 401,270. 
6. Multiply 328,434 by 817. 

6. Multiply 6,718,902 by 7,018. 

7. Divide 895,202 by 7. 

8. Divide 3,267,840 by 148. 
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Yebbal Ordbb. 

N, B, —Listen attentively to the order about to he read to you by one of the 
examiners, and as soon as he has finished, write it out as fvUy as you 
remember it. 

As this order will positively be read to you but once, you are admon- 
ished to pay strict attention during its reading. 

EXAMPLE No. 3. 

Bookkeeping — Optional. 

1. (a) What are resources ? (b) What are liabilities ? 

2. Name the principal books used in bookkeeping. 

3. Name three auxiliary books and give the use of each. 

4. Staf e a general rule or principle regarding debits and credits. 

5. What is the first entry made in a cash book ? 

6. What is posting? 

7. What is the usual way of testing the correctness of the posting ? 

8. Write a time draft in proper form. 

9. What is meant by "protesting a note? " 

10. State briefly the steps taken in closing the ledger account of an 

individual. 

Memoranda. 

Henry Bennett starts in business January 1, 1887, with merchandise, 
$5,000, bills receivable, $1,600 and cash $3,500. 

January 1. Paid for paper, ink, etc., $5; sold Robert Smith, 8 bbls. 
flour at $5 per bbl. 

January 2. Sold John Payne, 100 bbls. flour, at $5 per bbl., for which 
he pays on account, cash, $250. Paid for advertising, $10. 

January 3. Sold James Jackson, 40 bbls. flour,' at $5 per bbl. Sold 
for cash, 3 bbls. flour, at $5.50 per bbl. 

January 4 Sold to William Belden, 22 bbls. flour, at $5 per bbL 
for which Belden gives his note at 30 days. Paid for new front in 
store, $175. 

January 5. Bought of Henry Thomas, 500 bbls. at $4.50 per bbl. 

January 7. Paid Henry Thomas's account, giving him cash, $1,250 
and a 60 da. note for $1,000. Bought from Thomae Stone, 200 bbls. 
flour at $4.7? per bbl. 

January 8. Paid Thomas Stone amount of his account, giving him 
cash, $925, he allowing me $25 discount. 

Directions.— Biile your paper in proper form, and place the above 
in proper shape, so as to exemplify the use of the principal books used 
in double, entry an(l also such auxiliary books as may be necessary. 
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EXAMPLE No. 4 

StENOGBAPHT ^- OPTIoi^AL. 

Directions. — A selection is to be read aloud in a slow, deliberate 
manner, without unusual pauses ; in fact, as it would be read to an 
audience. The candidates will take it down in short-hand and from 
that make a copy in ordinary handwriting. Under no circumstances 
are they to see the original. Both copies will be made on foolscap 
paper and both will be sent to the Commission. 

EXAMPLE No. 5. * 

Typewriting — Optional. 

At the examination held throughout the State, November 27, 1888,^ 

candidates for the position of typewriter were given extract to copy. 

The papers were marked with regard to time, accuracy and general 

appearance. 

EXAMPLE No. 6. 

English Literature — Optional. 

1. Mention an age of special literary activity in England and give 
the names of the principal authors. 

2. Who was the first great English poet, and when did he live ? 

3. What was Chaucer's greatest work? 

4. Name three eminent American writers and a work of each. 

5. Name three eminent English writers and a work of each. 

6. What was the general character of English literature after the 
restoration of the Stuarts ? 

7. When did the drama cease to be the favorite form of literary 
expression in England ? Explain the reasons of this change. 

8. Classify celebrated English satires according to their objects — 
political, social, religious or literary. 

9. Name the great masters of style in English literature, and give 
the reasons for the selection. 

10. What work of Byron, Wordsworth, Coleridge, Shelly and 

Tennyson, seems to you to exemplify best the peculiar genius of its 

author ? ^ 

EXAMPLE No. 7. 

English History — Optional. 

1. Give a brief account of Cromwell's rise to supreme power in 
England. 

2. What is the feudal system. 

3. What were the real objects of Edward III in entering upon his 
French wars ? 
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4. Describe the growth of the powe'r pf the Commons under 
Edward III, and give reasons for it. 

5. Illustrate bj examples the attitudes of Whigs and Tories respect- 
ively toward the American war. Who were the American Tories ? 

6.. What were the causes of English failure in America. 

7. Give a brief account of the reign of one of the Anglo-Saxon 
kings. 

8. When and between whom was the battle of Waterloo fought ? 

9. What wars have occurred between England and the United 
States? 

10. What were the causes of the thirty years war ? 

EXAMPLE No. 8. 
CoMPKTiTivE Examinations — Assistant Engineebs, Lbvblers and Bodmen. 

RODMEN. 
The work of computations must he shown. 

In case you do not remember the formula you desire to use in 
solving any problem, name the authority or work you would use in 
each case and state the method of solving the problem. 

Books of tables are furnished by the board for the use of candidates. 
No other books are to be used. 

1. Add together the following amounts : 100.01, 8.76, 0.05, 18.276, 
8.4005, 270.0200. 

2. Write the amounts given in example (1) in words. 

3. Multiply 97.459 by 5.080. 

4. What is the sum of +17.002+18.075—32.4500—2.627? . 

5. Divide 35.018 by 0.0040. 

6. The ai^a of a square is 784.224016 feet ; what is the length of its 
side? 

7. If the grade of a railroad is 80 feet per mile, how much is it each 
100 feet? 

8. If a standard distance of a mile is measured with a 100 ft. tape, 
what will be the distance recorded under the supposition that the tape 
has stretched uniformly and is one inch too long ? 

9. Given the distances 4.25 ft. ; 2.33 ft., and 8.5 ft., how do you 
express them in feet and inches ? What is their product in cubic 
inches ? What is their product in cubic feet and decimals ? 

10. What is the length of the side of a square which contains 640 
acres? Give the answer in feet. 

11. A piece of ground is bounded by seven straight lines all of 
different lengths ; what is required to determine its area and how 
would you proceed to find such an area? 
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12. An earth embankment measures in embankment 4,116 cubic 
yards. The material shrinks in embankment 11 per cent. What is 
the amount as measured in excavation ? 

13. If a brick measures 8 inches by 4 inches by 2 inches, how many 
bricks would be contained in 20 cubic yards of masonry with 10 per 
cent of the whole mass allowed for mortar ? 

14. If 36 men can make a certain excavation in 12^ days; how long 
would it take 25 men to do the same work? 

15. What is an exponent? 

16. What does a fractional exponeivb denote ? 

17. Divide a^ — x^ by a+x. « 

18. Find value of x and y in the following, equations : 2x+7y=68 
and 9y=78 — ^x. 

19. From a given straight line, how would you lay off a perpen- 
dicular at a given point in the line ? 

20. What is one-half of the difference between the angles 23® 57' 08" 
and 29° 18' 19"? 

21. The sum of two of the angles of a plane triangle is 160°; 
required, the third angle. 

22. The hypotenuse of a triangle is 24; the altitude is 18; what is 
the base? 

23. The diameter of a circle is 16.5 feet, how do you find the 
length of the circumference? What is that circumference? 

24. Given the base of a triangle equal to 24 and the altitude equal 
to 12, what is the side of a square equal to in krea to the triangle ? 

25. 

F B 




In a cross section of excavation A C B represents the grade line, 
F D and D E original surface of ground, D center line stake, F and E 
slope stakes. The width at grade A B is 20 feet. The slopes A F 
and B E are IJ to 1. The point F is 5 feet above grade, D is 4 feet 
above grade, E is 8 feet above grade. All lines are right lines. 
Compute the area. 

26. The elevation of a bench is 274.385; the rod held on the bench 
read 9.075 and when held on the first station read 2.55; what was the 
elevation of the station? What was the difference in elevation 
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between the bench and the station? What was the height of the 
instrament ? 
27. Explain to an examiner the leveling rod and its practical use. 

LEVELER. 

1. What is the length of a link in a surveyor's chain ? 

2. If a distance is measured with a 50-feet tape and recorded as 
one mile, what will be the correct distance under the supposition that 
the tape has stretched uniformly and is 0.2 feet too long? 

3. What is meant by magnetic variation ? Is its amount constant ? 
,4. Having the circumference of a circle, how would you find its 

center practically ? 

5. Explain the vernier used on a leveling rod. 

6. If 70 men have been engaged on a piece of work for 20 days and 
it is found that only 20 per cent of the whole is completed, how many 
men, working .at the same rate, must be put on (in addition to the 70) 
to complete the whole work in 20 days ? 

7. What is magnetic dip ? How is its effect counteradled in the 
surveyor's compass ? What is the amount of the dip at the magnetic 
poles ? 

8. What is meant by local attraction in compass surveying ? How 
is error due to local attraction avoided in practice? 

9. Where should the level be set up relatively to two consecutive 
turning points ? Why ? 

10. Describe the " New York " leveling rod ? 

11. What is a "self-reading " rod? 

12. How would you determine the value of D in the formula 

r, ^'fj 5.4*where a = 80. Give the value of D, 

13. What is oue-half the difference between 24° 13' 20" and 220° 3' 
18"? 

14. The area of a square described on the diagonal of a square is 
242; what is the side of the square? 

15. By the use of the prismoidal formula calculate the cubic con- 
tents of a cement barrel having an inside diameter at the head of 1.36 
feet, at the middle of 1.61 feet; the inside distance between heads 
being 2.1 feet. 

16. What are the solid contents of a right cone whose altitude is 40 
feet and the diameter of whose base is 0.8 feet ? 

17. Required, the number of degrees, etc., in the arc of a circle 
which is equal in length to the radius of the circle. 

15 
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18. Having two sides and the included angle of a triangle, how are 
the other angles and the other side found ? 

19. Draw a diagram showing the different trigonometrical lines, 
sine, cosine, etc., etc. 

20. A stone abutment has a base of 24 feet by 10 feet and is 16 feet 
high. It has a batter of 1 inch in a foot on all sides. It is composed 
of masonry weighing 150 lbs. per cubic foot. What are its dimen- 
sions on top? What are the solid contents in cubic yards? What 
pressure does it exert per square foot on the foundation ? 

21. A train leaves Albany at 2.40 p. m. ; arrives in New York at 
7 p. M.; stops at Poughkeepsie 10 minutes; otherwise runs at uniform 
speed without stop. Another train leaves New York at 3.30 p. m. ; 
arrives in Albany at 7.30 p.m.; stops at Poughkeepsie 10 minutes; 
otherwise runs at uniform speed without stops. Distance, New York 
to Albany, 145 miles. Call Poughkeepsie exactly half way. At what 
time, to the nearest second, do the trains meet, and at what distance 
from New York ? 

22. Arr8.nge in proper field-book form the following data and calcu- 
late the columns of elevation, grade, heights, etc. : 

Elevation of bench, 86.52; reading on bench, 5.85; station readings, 
4.67; 5.32; 6.04; 6.87; 7.45; turning point, 8.66; back reading on 
turning point, 4.76; station readings, 5.88; 6.37; 7.05; 8.50; second 
bench, 10.46. 

Assuming that the above stations are 100 feet apart and that the 
grade height at the last, or ninth, station is the same as the elevation 
of the second bench mark and that the grade rises from station 9 to 
station 1 at the rate of 1^ feet to 100 feet, what will be the cuts or 
fills at each station ? 

LEVELERS — ASSISTANT ENGINEERS. 

1. What is the office of lime in mortar ? 

2. What is hydraulic cement ? How many kinds do you know of 
and what are they ? 

3. About what are the proper proportions of lime and sand in 
mortar, and of cement, sand and stone in concrete ? 

4. How should these be manipulated? 

5. What is grout ? Where should it be used ? 

6. Explain the difference in manufacture between salt-glazed and 
slip-glazed sewer pipe ? How may they be distinguished by the eye ? 

7. Define the following terms: Ashler, pitched joints, bush- 
hammer work, rubble, rip-rap. 
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8. ISow would jou determine the quality of building stone? O^^ 
sand? Of bricks? 

9. How do you ascertain whether a transit is in adjustment ? If 
out of adjustment how do you adjust it ? 

10. How do you ascertain whether a level is in adjustment ? If out 
of adjustment, how do you adjust it ? 

11. Draw a profile of ten or fifteen stations. Prepare, a form of 
field book and fill in notes conforming to profile. 

12. Are the horizontal and vertical scales of a profile ihe same or 
different ? Why ? 

13. What are test or check levels? Why and how taken? 

14. How is the necessity for making corrections for the earth's 
curvature eliminated in practical leveling operations ? 

15. How, from a certain point, would you determine the distance of 
a visible but inaccessible point ? . 

16. State what a trigonometrical survey is. 

17. Give the practice for laying out circular curves with the transit 
instrument. What is meant by a 6*^ curve ? 

18. What is a plan ? What is an elevation ? 

19. Make a rough drawing showing the plan and elevation of a 
cube whose sides are at an angle of 45° with a plane of vertical 
projection and whose base is in the horizontal plane of projection. 

20. Let a plane intersect a cylinder at an angle of 45° with the axis 
of a cylinder; what will be the curve of intersection? 

21. If a plane cut a right cone parallel* to the axis of the cone, what 
is the curve of intersection ? What, if the plane cut the cone parallel 
to an element of the cone's surface ? What if the plane cut the cone 
at any other angle ? 

ASSISTANT ENGINEERS. 

1. A girder of uniform cross section, 20 feet long and weighing 400 
lbs., is supported at both ends, and sustains a weight of 500 lbs. 
placed 9 feet from one end. What is the weight on each support ? 

2. Why is a joist 12" x 4" stronger when placed with the greatest 
dimension vertical than when the smallest dimension is vertical? 
What is the ratio of its strength in the two positions ? 

3. Define stress and strain. 

4. If a beam 12 inches high and 6 inches thick rests on horizontal 
supports two feet apart and ha^ a safe resistance of 1000 lbs. per 
square inch, what load will it safely carry if the weight be concen- 
trated at the middle of the beam? And also what uniformly 
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distributed weight will it safely carry, the weight of the beam itself 
being neglected in both cases ? 

5. Assume the ultimate tensile strength of wrought iron to be 
50,000 lbs. per square inch. What should be the diameter of a round 
rod to sustain a dead load of 10 tons, the factor of safety being 8 ? 

6. What is the measure of the pressure exerted on a vertical surface 
of the uniform width a by a column of water of the height h, and the 
intensity of the pressure at the distance d below the surface ? 

7. What is the theoretical velocity of discharge of water through 
an orifice at the distance h below the water's surface ? 

8. What is meant by the coefficient of contraction as applied to the 
orifices of discharge ? 

9. Describe a mode of construction and th« office of a puddle 
wall. 

10. What horse-power would have to be developed to raise 50,000 
gallons of water 80 feet per hour, neglecting friction ? 

11. Suppose an aqueduct of a canal 7 feet deep to consist of a 
timber trunk with vertical sides, having a clear span between abut- 
ments of 30 feet, having its floor supported by rectangular wooden 
beams 6 inches broad and placed one foot apart, center to center. 
What should the depth of these beams be if the maximum stress 
allowable in the timber is 1,000 lbs. per square inch and neglecting 
the weight of the floor and other timbering ? 

12. Suppose the side pressure in this aqueduct to be transferred to 
a plate at the top and to the bottom sill by vertical wooden posts 
3 feet apart, center to center, and 6 inches wide on the face. 
What should be their width in the direction of the pressure, assuming 
the same allowable stress ? 

13. Suppose for the purpose of controlling the elevation of water in 
the level containing this aqueduct, it is desirable to discharge through 
a gate in its side 150 cubic feet of water per second, and that the 
gate opening is 3 feet wide and has its lower edge 12 inches above the 
aqueduct floor. What should be the depth of the opening to give the 
desired discharge ? 

14 Let a point be acted upon by 3 forces acting in the same 
plane, the line of direction of each force making an angle of 120^ 
with each of the two others, and let the intensity of forces be 10, 36, 
40 ; make a diagram showing the direction of the resultant and cal- 
culate its intensity. 
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EXAMPLE No. 9. , 

CoMPETrnVE !ExiLMINATION FOB KeEPEBS AND GUABDB IN THE StATE«PbISONB, 

AND Guards at the Elmiba Eefobbiatoby. . 

The exercise in dictation is the same as for clerkships of first and 
second grade, and handtoriting and spelling are judged from this paper. 

PRISON GUARDS AND KEEPERS. 

Abithmetio. 

1. There are 437 convicts working at shoemaking, 236 at molding, 
54 at stove mounting, 10 in the laundry, 25 in the mess room, 26 at 
ordinary prison work, and 5 are in the hospitaL 

How many convicts altogether ? 

2. With a prison population of 744, there are 569 employed on con- 
tracts, 18 are in the hospital. The remainder are working for the 
State. 

What is the number working for the State ? 

3. Of 432 men one-half are employed in the foundry, one-fourth in 
the shoe shop, and the remainder equally divided in the laundry, 
tailor shop and carpenter shop. 

How many are employed in each department? 

Memobizino. 

N. B. — Listen attentively to the order about to he read to you by the exam- 
iner ^ and a>s soon as he has finished, write it out as fully as you remember it. 

As thi« order will positioely be read to you but once, you are admon- 
ished to pay strict attention during its reading. 

GUARDS IN REPORMATORr. 

Abithmetio. 

1. For the year ending September 30, 1885, the following items of 
expenditure for maintenance were incurred at the State reformatory 
at Elmira : 

Steam, gas and water appropriation $1 , 627 . 21 

Provisions 29,525.11 

Clothing and bedding 14,132.95 

Fuel and light 7,626.89 

Prisoners' transportation 3,437.27 ' 

Discharged prisoners 2,337.33 

Salaries 21,482.35 

Rooms, furnishing 1,570.50 

Kitchen 2,793.65 

General expense 8, 396 . 18 
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Bepairs and alterations 6, 196 . 45 

School books and teaching. 2,288.22 

Library: 980.10 

Fire repairs 2,066.95 

What was the total cost of maintenance ? 

2. For the same period the earnings of the reformatory were 
seventy-four thousand two hundred and ninety-two dollars and fifty- 
six cents ; what was the amount of the deficiency ? 

3. From the opening of the institution to September 30, 1885, two 
hundred and eighty-five " definites " and two thousand and seventy- 
six " indefinites " were received, and twenty-one " indefinites " returned 
from parol were at that date in custody ; the total number discharged 
during the same period was one thousand seven hundred and fifteen ; 
how many were in the institution on the date mentioned? 

4. The average number of inmates for the year ending September 
30, 1886, was six hundred and forty-nine ; what was the average cost 
of maintaining each inmate, basing your answer on the total cost, as 
found in your answer to the first question ? 

5. If it costs 46 cents a week to furnish dinner for one convict, how 
much will it cost for 649 convicts ? 

6. Of 617 " indefinites," 169 are in the " third or lowest grade," 327 
are in " second or neutral grade ; " how many are in the " first or 
probationary grade ? " 

N. B, — In solving the above problems^ the whole process must in each ca^e 
be shown on the examination paper. 

Memorizing. 
Similar to that for prison guards and keepers. 

EXAMPLE No. 10. 
Matron in Insane Asylum — Non-competitive. 

1. Write a history of your life, including date and place of birth, 
attendance at schools, teaching and experience in asylums for the 
insane ? 

2. If there are 365 patients in an asylum on the first day of the 
year and there are admitted during the year 267, and discharged as 
follows: Becovered, 43; improved, 37; unimproved, 64; died, 34; how 
many will there be in the asylum at the end of the year ? 

3. If the monthly aggregate of days spent in an asylum is as 
follows, what is the average population for a year, January, 12,075; 
February, 11,498; March, 12,102; April, 12,023; May, 11,114; June, 
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12,411; July, 12,764; August, 12,433; September, 10,642; October, 
11,088; November, 11,143; December, 12,131? 

4. What is the cost of making a gingham dress for a patient, 
the material to cost 10 J cents a yard; calculate number of yards used, 
cost of linings, trimmings and labor ? 

6. What is the wardrobe needed by a public female patient, and the 
cost of each article. 

6. On a ward of thirty patients, how many yards of cotton cloth 
would be required to furnish the necessary sheets; how many fur- 
nished to each patient, what width of cloth to be used; what is the 
length of each sheet ? 

7. Mention the articles necessary to furnish the dining-room for 
thirty patients. 

8. Give a usual diet for a week to be furnished patients and mention 
days and meals. 

9. How much coffee is required for the breakfast of 100 persons ? 
How much tea for their supper? How many cup or tumbler-fulls 
necessary to make a gallon ? 

10. What is the usual daily issue of butter to each patient ? What 
is the issue of sugar? What is the total amount of each daily for 365 
patients ? 

11. What is the normal temperature of the body ? What is it in 
fever? What the normal pulse? Give some of its variations. What 
the normal respiration ? 

12. What would cause you to judge a hemorrhage was arterial? 

13. If a patient is choking, mention some of the first symptoms 
noticed about the fact 

14. How would you give a patient having a f ever a bath in her bed ? 

15. What general directions would you give attendants regarding 
bathing patients, temperature of water, how drawn, changing of 
clothing, etc.? 

16. Whatt directions would you give attendants for the care of 
suicidal patients, naming day and night care ? 

17. Name the various occupations in which women patients can be 
beneficially employed? Where is occupation beneficial, where 
injurious? What general rules must be adopted' governing their 
employment ? What directions given to attendants ? 

18. Give an account of some hallucinations of hearing or sight you 
have known of, by your acquaintance with patients, the same, some 
illusioAs, the same, some delusions. Give, if you can, from your own 
knowledge, an account of a so-called " controlling delusion " and its 
influence upon the patients. 
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19. What acts of violence may hallucinations, called by the patients 
" communications from God," lead the patient having them to commit ? 
Can you give examples from your personal knowledge? What 
directions should attendants receive in the care of such patients ? 

20. Give a general account of the rules and regulations of this 
asylum^ adopted by the board of managers, relating to the duties of 
the matron. 

EXAMPLE No. 11. 

No. 1. Health Officers — Non-competitive. 

Officers for towns need not answer questions preceded by the words 
in brackets " city or village " or •* city " but Toay do so. All the ques- 
tions not preceded by these words are pertinent in the examination 
of officers for cities or villages, as also are the questions preceded 
respectively by the words " city " or " village " in brackets. Be careful 
to place before each answer the number of the question. It is not necessary 
that all the questions be answered, but so many only as can be cor- 
. rectly treated in the time allowed, which must not exceed three and 
a half hours. 

1. Give name of institution from which you received your diploma 
as .doctor of medicine, and date of Gfraduation. 

2. In the selection of a building site what kind of soil would you 
prefer and what would you avoid ? 

3. To what dangers of pollution is the ground-air liable, and how 
can its entrance into households be prevented. 

4. How many cubic feet of air should be allowed for each person in 
a J3leeping-room ? 

[5. {City or village,) State the more common impurities in the air 
of houses, and what percentage of each you regard as rendering it 
unfit for respiration ? 

6. What mode would you adopt for removing night soil from privy 
vaults ?] 

7. Are there objections to cess-pools as receptacles for house- 
sewage; if so, what are they; and how would you advise that cess- 
pools be constructed to be least unsafe ? 

8. What do you* regard as the best method of dealing with human 
excreta in rural districts; in villages; in cities? 

[9. (City,) What plans have been proposed for the utilization of 
sewage on a large scale ?J 

[10. (City,) In the construction of a sewer what other f actons than 
the amount of sewage received from house drains should be 
considered in estimating its size ?] 
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11. Name some of the principal diseases which are due to defective 
house drainage. 

[12. {City.) What are the prime essentials in the arrangement of 
waste-pipes and soil-pipe in a house to make them safe ? 

13. What are the chief sources of pollution of surface wells, streams 
or stored rain-water ?] 

14. What makes water hard, and how is the harc^ness estimated ? 

[15. {ViUage or city.) For a public supply of water how manj gal- 
lons daily per capita of the population would you estimate as the 
ayerag^e consumption ?] 

16. Mention the principal diseases which may be conveyed by 
contaminated drinking water. 

[17. ( Village or city.) By what means would you ascertain, qualita- 
tively, if chlorine, organic matter, or lead were present in water ? ] 

[18. {Village or city.) Name. some manufactures and trades which 
are nuisances in communities and state why ?] 

19. What is the difiEerence between epidemic and endemic disease ? 

20. If cases of alleged cholera were brought to your official notice, 
how would you determine whether they were cholera morbus or 
cholera Asiatica, and how would you discriminate between them and 
arsenical poisoning ! 

21. In what cases would you consider it necessary to disinfect the 
• discharges from the bowels ; how would you direct this to be done ; 

how would you disinfect privies [{village and city) or sewer con- 
nections-?] 

22. Mention briefly the the chief points of differential diagnosis 
between smoU-pox, varicella, measles and scarlatina in their early 
stages. 

23. What disinfectants would you use, and in what dilution, for 
clothing and other articles in an infected sick-room? 

24. How would you fumigate an infected house or department, and 
what quantities of fumigating material would you use for each 
hundred cubic feet of space ? 

26. What is the incubation-period of small -pox, and how long after 
exposure may vaccination be successful in preventing or modifying the 
disease ? 

26. How do you judge whether vaccination has " taken ?" Describe 
the course of the vaccine vesicle. 

[27. {Cities.) Mention the conditions which favor the outbreak of 
typhus rather than of typhoid fever, and state the main features in 
differential diagnosis, and means of suppression.] 

16* 
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28. What would you advise as the minimum time which should 
elapse before the return to school of a child attacked by measles, 
scarlatina, diphtheria or whooping-cough, respectively ? 

[29. (ViUage and city.) What are the chief dangers from burial 
grounds in populous places, and what is the best disposition to make 
of such grounds after their abandonment ?] 

30. Give the calculation of the death-rate per thousand in a popu- 
lation of 99,000, with 1,500 deaths annually. 

[31. ( Village and city,) Supposing that in a population of 24,000 
there occur 40 deaths in April, what annual death-rate is thereby 
represented ?] 

[32. ( ViUage and city,) On what features of mortality returns would 
you chiefly, rely in judging of the healthfulness or unhealthfulness of 
a locality ?] 

[33. {City,) Knowing the last census enumeration and the one 
preceding it, how would you estimate the population for intervening 
or coming years ?] 

34. Name in full. 

35. Post-office address. 

36. State whether examined for health officer of town, village or 
city, giving its name. 

N, B.— This sheet of questions viust in every case be returned with the 
answers to complete the record, and to identify the examination. Neglect so 
to dp will prevent the sitbmission of the papers to the board of examiners 
and render necessary another examination on a different series of questions. 

No. 2. 

1. Name in full. 

2. Post-office address. 

2^. State whether examined for health officer of town, village or 
city, giving its name. 

3. Give name of institution from which you received your diploma 
as doctor of medicine, and date of your graduation. 

4. Name the principal zymotic diseases which are regarded as 
preventable. 

5. Which of these are especially associated with high level of the 
ground water ? 

6. Which of them are commonly ascribed to the emanation from 
decomposing filth ? 

7. State the dimensions, in feet, of a bedroom which you would 
deem of a suitable size for occupation by two persons. 

[8. ( ViUage. or city.) In what way does the change of air in a room 
take place when no means are specially provided to secure it?] 
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[9. {VUlage or city.) What are the chief soarces of yiidation of the 
air of inhabited rooms, and which of these do you regard as the 
most dangerous ?] 

[10. {City.) What are the effects of sewer emanations on public 
health, and in what relation to these does crowding of population 
stand ?] 

11. What are the objections to privy-pits and cesspools as ordinarily 
constructed ? 

[12. {Village or city.) How would you recommend to dispose of the 
sewage of a house containing water-closets in a locality where there 
were no sewers ?] 

[13. {City.) Mention some of the methods in use for the disposal 
of the sewage of large communities and state which of them you 
regard as applicable to the condition of your city.] 

[14. ( Vdlage or city.) To what points would you first direct your 
examination of the plumbing and drainage of a house ?] . 

15. State what, in your estimation, is the best source for obtaining 
drinking water for a house situated where Hnere is no public supply. 

16. If a well is used, mention the possible sources of contamination 
and what precautions should be taken to avoid them ? 

[17. {Village or city.) If consulted as to the water supply of a 
village or city, would you give preference to a natural pond (or lake) 
or a running stream? What are some of the advantages and 
disadvantages of each ?] 

18. Suspicions of trichinosis existing in your district, how would 
you decide upon it? 

19. In the event of the importation of a case of Asiatic cholera, 
what measures would you adopt to prevent the spread of the disease? 
How would you deal with the intestinal discharges ? 

20. By what means is the infection of scarlet fever likely, in your 
opinion, to be carried; and what precautions would you take to 
prevent such conveyance ? 

21. After what fatal diseases would you forbid public funerals ? 

22. How would you disinfect a house or apartment after death or 
recovery from contagious disease ? 

[23. {Village or city.) Mention the principal sources of nuisance 
from slaughter-houses; from stables; from " superphospate " fertilizer 
factories.] 

24. In a school-room, 40 feet by 20 feet and 10 feet high, how many 
pupils would you advise to be admitted ? 

25. In a population of 4^00, there occur 72 deaths during a year; 
what is the death-rate per 1,000 ? 
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\ 
[26. {Village or city.) How would you calculate the percentage of 

deaths under 5 years to total deaths ?] 

[27. (City.) The population of a city having been 20,000 in 1870 

and 23,000 in 1880, how would you estimate it in 1884 ?J 

N, B, — This sheet of questions mvM in every case he returned vnth the 
answers to complete the record, and to identify the examination. Neglect so 
to do will prevent the submission of the papers to the hoard of examiners^ 
and render necessarif another examination on a different series of qtiestions. 

EXAMPLE No. 12. 

Medical Superintendent, Hospital, Castle Garden, New York City. 

Schedule C. 

1. Describe the pleura; its connections; its relations; its functions; 
its diseases. 

2. Describe the lungs; their systems of circulation; their minute 
anatomy; their function. 

3. Give an account of the different forms of pneumonia; their 
diagnosis and treatment. * 

4. Describe the heart and great blood-vessels; their site and relation; 
their function. 

5. What are the diseases of the heart; how are they diagnosticated? 
§. What are the physical signs of pericarditis ? 

7. Describe atonic and irritative dyspepsia, nervous dyspepsia and 
nervous symtoms of lithsemia and oxaluria. 

8. Describe the different forms of Bright's disease (clinical history 
and pathology). 

9. Diagnose diarrhoea, dysentery and cholera Asiatica, with treatment 
of the last. 

10. Give a classification of fevers; state which are endemic, which 
^epidemic, and the method of communication of each. 

11. Give the symtoms of yellow fever and the mode of treatment. 

12. Describe a case of remittent fever; give the differential 
diagnosis between this and typhoid fever. Treatment of an ordinary 
case of remittent fever, with its more frequent complications. 

13. If cases of alleged cholera were brought to your official notice, 
how would you determine whether they were cholera morbus or 
cholera Asiatica, and how would you discriminate between them and 
arsenical poisoning; what measures would you adopt to prevent the 
spread of the disease ? 

14. Mention briefly the chief points of differential diagnosis between 
small-pox, varicella, measles and scarlatina, in their early stages. 
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15. How would you fumigate an infected department, and what 
quantities of fumigating material would you use for each hundred 
cubic feet of space ? 

16. What is the incubation peripd of small-pox, and how long after 
exposure may vaccination be successful in preventing or modifying 
the disease ? 

17. Give the theory governing the use of antiseptics in surgery. 

18. State the general principles of hygiene and its relations to 
curative medicine; condition inimical to health; preventable diseases; 
epidemic diseases. 

19. Give the composition and properties of the atmosphere. How 
are impurities of the atmosphere caused, detected and prevented; 
what diseases are produced by impurities of the air ? 

20. What are the most prolific physical causes of insanity ? 

EXAMPLE No. 13. 

Schedule C. 

Examination for assistant clerk. Third District Court, Brooklyn, 
N. T., May 24, 1888. 

ARITHMETIC. 

1. Add the following : 43921 

3284 
18671 



2. Subtract the following : 8469 

7646 



3. Reduce one mile and a quarter to yards. 

4. Reduce 32 pounds, 14 shillings and 10 pence to pence. 

5. How many tons in 87,320 pounds avoirdupois ? 

6. How much are 3-6 multiplied by 4-7 ? 

7. Divide 6-7 by 3. 

8. Add 1-8 to 1-3. 

9. If three men working eight hours a day do a certain work in 
four days, how long would it take one man to do the same work, 
working eight hours a day also ? 

10. What is the interest on $125 for three years and six months '? 

11. What is the interest on $36 for three years and eight months ? 

12. What is the discount on a note of $1,000 for three months at 
6 per cent. 
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GEOGRAPHY. 

1. Name the States of the United States that are bordering on New 
York. 

2. Mention five of the principal streets of Brooklyn. 

3. Mention the counties on Long Island. 

4. Upon what island is Richmond county ? 

% 

HISTORY. 

1. Name the last four presidents of the United States. 

2. Name the last three governors of the State of New York. 

3. During what war was a battle fought in Brooklyn, commemorated 
by Fort Green ? 

CONSTITUTION. 

1. How long a term of office does the constitution provide for the 
governor of New York ? 

2. How is the constitution of New York State changed ? 

3. What age disqualifies a juSge in New York State from continuing 

to hold office? ' 

SPECIAL INFORMATION. j 

1^ Over what kinds of actions, and involving what sum, does a 
justice have jurisdiction? 

% What are the duties of a clerk of the Third District Court ? 

3. What fees should be charged for the papers issued out of hie 
court ? 

4. What costs are allowed on the recovery of a verdict in justice's 
court ? 

Together with the above examination a brief exercise in dictation 
and copying is usually given, upon which the handwriting and spelling 
is marked. 



RECENT CIVIL SERVICE DECISIONS. 



CIRCUIT, PART III. 

William !E. McDonald v. The Mayob, Aldermen and Commonaltt of 

THE City of New Yobk. 

Babbett, J. — The clerk of the city court is authorized to appoint 
and at pleasure remoTe, three deputy clerks and ten assistants (Code 
Civil Procedure^ 328). The question is, whether this power has been 
modified (by chapter 119 of the Laws of 1888), with respect to soldiers, 
sailors and marines, who seryed as such in the Union army or navy 
during the war of the rebellion and were honorably discharged. 

In this act, it is provided that no such soldier,* sailor or marine, 
"holding a position by appointment in any city or county of this 
State, receiving a salary from the city or county * * * shall 
be removed from such position except for cause shown after a hearing 
had." In my judgment, this act refers to positions held under the 
municipalities of the State or the governmental system of counties./ 
The language is broad enough, if read literally, to include all posi- 
tions. State or otherwise, held within the territorial limits of any city 
or county. Thus read, it would include all positions held by appoint- 
ment in the State, where the salaries are received from a city or county. 
If this was intended it would have been shorter and clearer to draft 
the act in this wise " No person holding a position by appointment 
in this State receiving a salary from any city or county" shall, etc. 
Clearly it was not the territory embraced within the municipality or 
county which was contemplated by the act, but the governmental 
system. 

The subsequent reference to "the position of private secretary or 
chief clerk or deputy of any official or department " favors this view. 

It seems to be reasonably clear from the entire act, that the inten- 
tion was to cover the civil and political administration of cities and 
counties, and not to interfere with the judicial machinery. 

Under the decisions, an assistant clerk of the city court is a 
State officer. It has been held that the clerk of a local court 
is a judicial officey embraced within the judicial system of the 
State^. (McDonald v. The Mayor, 33 Hun; affirmed, 102 N. Y., 728; 
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Whitman v. The Mayor, 67 N. Y., 21), as was said in the case last 
cited; "if the Legislature intended to embrace other than city (or 
county) officers, it must be presumed that the statute would have so 
declared in express terms." 

There are two rules of construction which strengthens this position, 
one is that where exception is made in favor of a particular class of 
citizens, the privilege conferred should be strictly construed and not 
extended by doubtful implication. In other words, the privilege 

« 

should be clearly within both the letter and the intent of the statute. 
oThe other rule is, that in construing a statute its- title is a legiti- 
mate subject of consideration in determining the legislative intent. 
(The People v. Davenport, 91 N. Y., 574; The People u Wood, 71 
N. Y., 371; Jones v, Sheldon, 50 N. Y., 477.) Now, the act in question 
is entitled "An act relating to the employes of tJie various cities and 
counties of the State." This latter fact would seem to be entirely con- 
clusive of the present question and to indicate beyond peradventure 
the legislative intent. 

With the tenderest consideration for the veterans for whose benefit 
this act was passed, I am constrained to apply, with regard to this 
particular branch of the service, the settled rules of law and accord- 
ingly I must direct a verdict for the plaintiff.* 



NEW YOEK — SUPEEME COUET CHAMBEES. 

]ss.: 



STATE OF NEW YORK, 

City and County of New York 



In the Matter of the Application of John Sullivan foe a Mandamus 
V. Thomas F. Gilroy, Commissioner of Public Works, Etc 

Andrews, J. — The relator was employed as a day laborer by the 
department of public works of this city, in the repairing of pave- 
ments. He had been so employed before the present commissioner of 
public works was appointed, and was upon the pay-roll of the depart- 
ment as such laborer, and was daily employed at such work- when the 
present commissioner took office. The respondent, in his affidavit, 
states that he did not remove the relator from any position in the 
department, but merely declined to hire him again after May 29, 1889; 
that he did not employ any person to take the place of the relator, 
although sincQ that date he has hired other persons to do work of the 
same kind as that which was done by the relator. The relator applies 
for a mandamus requiring the respondent to reinstate him as a laborer 
in the department of public works. 

, .. I,  - - — —■■■■.— -- — , , 

•Probably intended to read defendant / 
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The counsel to the corporation has submitted an able and elaborate 
brief as to the proper construction of chi^ter 119 of the Laws of 1888, 
which provides, among other things, that no honorably discharged 
soldier, holding a position hj appointment in any city or county of 
this State, receiving a salary from said city or county, shall be removed 
from said position, except for cause shown, after a hearing had. 

There can be no question that the view taken by the corporation 
counsel as to the construction of this statute, is entirely correct, and 
that a day laborer employed as th^relator was in repaving streets, is 
not a person holding a position by appointment in this city, receiving 
a salary from the city. The dij£culty about the matter is, that the 
relator does not claim any rights by virtue of such chapter 119 of 
the Laws of 1888, but bases his claim to be reinstated upon the pro- 
yisions of chapter 464 of the Laws of 1887, which provides as folloWs: 
"Chapter 312 of the Laws of 1884, entitled 'An act respecting the 
employment of honorably discharged Union soldiers and sailors in the 
public service of the State of New Yq;rk,' is hereby amended so as to 
read as follows : 

" § 1. In every public department and upon all public works o( 
the State of New York, and of the cities, towns and villages thereof, 
and also in non-competitive examinations under the civil service laws, 
rules or regulations of the same wherever they apply, honorably dis- 
charged Union soldiers and sailors shall be preferred for appointment 
and employment; age, loss of limb, or other physical impairment, 
which does not in fact, incapacitate, shftll not be deemed to disqualify 
them, provided they possess the business capacity necessary to dis- 
charge the duties of the position involved. 

" § 2. All officials or other persons having the power of appointment 
to or employment in the public service, as set forth in the first section 
of this act, are charged with a faithful compliance with its terms, 
both in letter and spirit, and a failure therein shall be a mis- 
demeanor/' 

Under this statute no question arises as to whether the relator held 
a position by appointment in this city, nor whether he was receiving a 
salary from the city. It is conceded that the relator was an honora- 
bly discharged Union soldier, and this statute in effect expressly 
declared that he shall be preferred for employment upon all public 
works of this city. Has he been so preferred ? 

There is no dispute about the * facts. He was so employed as a day 
laborer in repaving the streets when the present commissioner of 
public works was appointed. The commissioner, in his affidavit, says 
that he did not remove him, but merely declined to continue to hire 

17 
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him, but he also states that since that time he has hired other 
laborers to do the same kind of work that the relator was doing. 

It seems to me too clear for argument that the relator has not been 
preferred b j the present commissioner for employment upon the public 
work of repaying the streets in this city, but that other persons, who, 
it is not claimed, are honorably discharged Union soldiers or sailors, 
have been preferred to him for such employment 

Under these circumstances,! see no escape from the conclusion that 
it is the duty of the court to issue % peremptory mandamus, requiring 
the respondent to reinstate the relator in the position of a laborer in 
the department of public works. 

PUed July 2, 1889. 



SUPEEME COURT — County of New York. 

Affidavit and petition for vjrU of peremptory mandamus, 
Thx People ex ret Hannibal G. CuTnoNO u Theodobb W. Mtebs, The 

GOMPTBOLLEB OF TBE OlTY OF NeW YoBX. 

Upon the annexed affidavit of H. G. Cutugno, let the comptroller 
of the city of. New York show cause before this court, at a Special 
Term thereof to be held at Chambers on the 28th day of Octo- 
ber, 1889, at the opening of the court or as soon thereafter as 
counsel can be heard why a peremptory writ of mandamus should 
not i3sue .to the comptroller of the city of New York directing said 
comptroller to cause to be audited forthwith .pursuant to law the 
voucher for the services of Hannibal G. Cutugno as interpreter to the 
Court of General Sessions for the city and county of New York and 
to issue his wstrrant for the sum of eight hundred and thirty-three 
and thirty-hundredths dollars, salary due to said Hannibal G. Cutugno, 
by virtue of his appointment and services as said interpreter and pay 
the said sum to said Hannibal G. Cutugno. 

Service of this copy on or before the 23d day of October, 1889, 
is sufficient. 

Dated New York, October 16, 1889. 

GEORGE P. ANDREWS, 

«/. 8. a. 

City and County of New Yobk, sb,: 

Hannibal G. Cutugno, of the city of New York, being duly sworn, 
says that he is forty years of age, that on the 8th day of February, 
1887, he duly made application to th6 Civil Service Commission of the 
State of New York for an examination for the position of interpreter 
to the Court of General Sessions of the city and county of New 
York and that on or about the day of February, 1887, 
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he duly pAssed such examination at a regular oiyil service examiiia- 
tdon held under the direction of the State Oivil Service Coinmission 
at the City Hall of New York city. 

The deponent duly passed said examination and on or about the 
30th day of April, 1889, he received an official notification to that 
effect from Clarence B. Angle, Secretary of the Civil Service Commis- 
sion, at Albany, duly appointed, a copy of which notificatioii is hereto 
annexed and marked exhibit " A" 

That deponent at this time was not a naturalized citizen of the 
United States, although he had declared his intention to become a 
citizen and had taken out his first papers of naturalization; and that 
said Mr. Beilly, Esq., chief examiner of said Commission, in a letter 
hereto annexed and marked exhibit "B" had suggested to 
deponent that he send his said naturalization papers to the 
State Civil Service Commission in order that the said Commis- 
sion might take steps to waive the non-citizenship aforesaid, 
pursuant to their right so to do under the statute and that 
the said Cbmmission, should pursuant to the authority vested in them 
by law in such cases make i^ deponent's case an exception to the civil 
service rule, requiring applicants to be citizens of the United States. 

That deponent accordingly sent his naturalization papers to the 
State Civil Service Commission at Albany, and on the 30th day of 
May, 1888, he received an official notification from said State Com- 
mission a copy of which is hereto annexed and marked exhibit ''A" 
stating that deponent's want of citizenship had been waived by said 
State Commission and that deponent's name had been put on the list 
of names eligible for appointment to the position of court interpreter 
aforesaid. 

That on the 13th day of March, 1889, deponent was duly appointed 
to said position of court interpreter to the Court of General Sessions 
receiving said appointment from Recorder Smyth, Judge Gildersleeve, 
Judge Cowing and Judge Martine, who immediately signed said 
appointment, and deponent's name was duly placed on the pay-roll as 
such interpreter, and has there remained to this day. 

That deponent's compensation was fixed at $2,000 per annum pur- 
suant to law to be paid by the comptroller of the city of New York in 
monthly installments of $166.66 per month. 

That deponent entered upon his duties as su6h interpreter on the 
Ist day of May, 1889, and has continued to fully, faithfully and 
regularly perform his said duties up to the present date, and is still 
continuing to perform the same and has acted competently as inter- 
preter in every such language as occasion in his said position pre- 
sented, including the A.rabic language, before the grand jury, the 
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Ootirt of General Sessions and for the district* attorney. And depon- 
ent has never absented himself a single day from the said duties. 

At the end of each month during the pendency of sud service 
deponent presented himself at the comptroller's office and asked for 
his salary, but at each and every time that deponent presented him- 
self the payment of said salary or any part thereof was refused. 

That oti or about the 4th day of June, 1889, deponent called on 
Mr. Lyons, who, as deponent is informed and believes, is the auditor of 
accounts in the department of finance in New York city, and asked 
why said salary was not paid, and said auditor of accounts answ^ed 
tiiat payment of said salary had been stopped by the civil service 
people, and he would write to Albany and find out the reason. 

About ten days later the said auditor of accounts told de(M>nent 
that he had received a letter from the civil service people, and that 
he would communicate said letter to the judges of the Oourt of 
General Sessions. 

That said letter was to the effect that deponent's appaintm.6nt 
aforesaid was illegal as he had not been appointed in the year of his 
examination. * 

That the reason an order to show cause is asked for is that 
deponent has received no compensation for his said services and 
the deponent is now in a state of destitution without funds for the 
-necessaries for himself and his family. 

That deponent prays that a writ of peremptory mandamus may 
issue out of this court, directed to the comptroller of the city of New 
York, commanding him forthwith to cause to be audited pursuant to 
law the voucher for the services of Hannibal 01. Cutugno, as inter- 
preter to the Court of General Sessions of the city and county of New 
York, and to issue his warrant for tiie sum of $833.30, salary due to 
the relator by virtue of his said appointment and services rendered, 
or that defendant show cause before this oourt why said peremptory 
mandamus should not issue as aforesaid. 

That there are funds in the hands of said comptroller sufficient to 
pay said claim appropriated for that purpose. 

That no previous application has been made herein for the grantuig 
of a writ of mandamus or order to show cause. 

That deponent annexes hereto a copy of his appointment marked 
''C," to which the relator prays reference for all purposes. 

H. G. CUTUGNO- 
Sworn to before me, this 15th ) 

day of October, 1889. ) 

James H. Dbisooll, 

Oommissioner of Deeds, New York county. 



/ 
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EXHIBIT "A." 

STATE OF NEW YORK: 

Office of Oivil Ssbyigb Commission, 
Albany, Apnl 80, 1888. 

Mr. H. G. CxmreNO, 243 West One Hundred and Twenty-fourth street, 
New York city : 

Deab-Sib. — I have to inform you that at a meeting of the Civil 
Seryioe CommiBsion, held April twenty-^seventh, instant, the following 
resolution was adopted: 

Mesolved, That the restrictions imposed by Bule 35, in regard to 
residence and citizenship, be suspended in the case of H. G. Cutugno, 
an applicant for the position of interpreter. 

Your name will be entered in its proper place upon the eligible list 

for court interpreters. 

Respectfully yours. 

[l. s.] olakence b. angle. 

Secretary,, 



\ 



EXHIBIT B. 

STATE OF NEW YORK : 

Office of tbe Oiyil Sebyicb Oohmibsion, 
Albany, February 23, 1888, 

Mr. H. G. OuTUQNO, 323 East One Hundred and TvoerUy-fifth street, New 
York city : 

Deab Sm. — ^In your application filed with this Commission, February 
eighth you do not state that you are a citizen, but say : " Have taken 
my papers of naturalization March 29, 1887.'' Please inform me 
whether or not you mean by that that you have filed a declaration of 
your intention to become a citizen, or have you complied with the 
the requirefhents of the law and received a certificate of citizenship ? 

If you have, please forward the same, and after inspection it will be 
returned to you. 

Very respectfully. 

[l. s.] JOHN B. EILEY, 

Ghirf Examiner. 
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EXHIBIT C. 

I 

New Tobk, March 13, 1889. 
l?o Mr. Hannibal G. Cutuono: 

The undersigned, judges of the Court of General Sessions of the 
Peace, in and for the city and county of New York, in pursuance of 
law hereby appoint you an officer or attendant to act as interpreter 
of the said court, said appointment to take effect on the 1st day of 
May, 1889. 

[l. s.] h. a. GILDERSLEEVE, 

Judge General Sessions. 

[l. s.] rufus b. cowing. 

City Judge, 
[l. 8.] FRED. SMYTH, 

Becorder, 
[l. s.] RANDOLPH B. MARTINE, 

Judge General Sessions, 



SUPREME COURT OF THE STATE OF NEW YORK— City 

AND County of New Yobk. 

Affidavit of Theodore W, Myers in opposition to the ^notion. 
The Peoplb, ex rel Hannibal G. Cutuono v, Theodobe W. Myebs, the 

COMPTROLLEB OF THE CiTY OF NeW ToRK. 

City and County of New York, ss.: 

Theodore W. Myers, being first duly sworn, deposes and says : I 
am the respondent above named. 

1. I haye not any knowledge or information sufficient to form a 
belief as to any of the allegations contained in the moving affidavit 
herein which are not hereinafter specifically admitted or denied. 

2. I deny that the relator was ever duly appointed to the position 
of court interpreter to the Court of General Sessions. 

3. It is provided by the rules for the regulation of the«civil service 
of the State of New York, which were duly promulgated by the Hon. 
Grover Cleveland when Governor, on the 30th of June, 1884, that the 
names of the persons who have passed the examination shall be 
entered upon a register in the order of their excellence; also that 
whenever an appointing officer shall so request,^ the Civil Service 
Commission shall certify to him the names of three eligible 
persons who are graded highest on the proper register, and that from 
the three persons whose names are so certified the officer shall make 
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the appointmezit ; and also that no person on any register shall 
remain eligible more than one year on any register. 

4. I am informed, and I believe it to be true, that the said relator 
was not at any time one of the three highest persons on the proper 
register, but that he stood fourth on the eligible list. 

I am informed, and believe it to be true, that no request was ever 
made by the officers who assumed to appoint the relator to the Civil 
Service Commission to certify to them the names of persons eligible 
to be appointed as interpreter of the Court of General Sessions. 

I am also inforiaed, and believe it to be true, that the relator's 
name was never certiiied by the Civil Service Commission to the 
said judges who assumed to appoint him. I am also informed, and 
believe it to be true, that upon the date when the assumed appoint- 
ment of the said relator took effect he was not upon any register. 

By reason of these facts I aver that the said relator was not legally 
appointed. 

5. Annexed hereto and hereby made a part hereof, marked Schedule 

1, is a copy of a letter, the original of which I received on the seventh 

of June, 1889, from the secretary of the Civil Service Commission of 

the State of New York, referring^ to the matter of the appointment of 

the relator. 

THEO. W. MYERS. 
Sworn to before me, this 28th ) 

day of October, 1889. ) 

Thomas P. Wioke, 

Notary Public^ N. Y. Go. 



Danccl E. Sickles, 
Geoboe H. Tbeadwell, 
Jakes H. Manning, 

Commissionera. 



Daniel E. Sioeles, President, 
John B. Bilet, Chi^ Examiner. 
Clabenoe B. Anole, Secretary. 



STATE OF NEW YORK : 

Ofhoe of Civil Sebveoe Commission, 
Albant, June 6, 1889. 



} 



Hon. Thbodobe W. Mtebs, Comptroller, New York City : 

Deab Snu — I have the honor to acknowledge the receipt of your 
communication of June third, instant, relating to the matter of 
appointment of H. Or. Cutugno to act as interpreter of the Court of 
General Sessions of the Peace in the county of New York. 
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In reply I would state that said Cutugno was admitted to a ooin* 
petitive examination for interpreters in courts, held April 25, 1888^ 
and passed with a general average standing of 76.25, placing him 
fourth on the eligible list. This list expired April 25, 1889. Gutugno 
could not be legdUy appointed for the reason that his name had never been 
certified by this Commission. The notices sent from this office were 
merely to inform him that he had attained a percentage high enough 
to entitle him to a place on the eligible list, and that the Oommission 
in accordance with the authority conferred by Civil Service Bule 36, 
had suspended the restrictions imposed by said rmle, in his case. 

Very respectfully yours. 

CLARENCE R ANGLE, 

Secretary. 



The People ex ret. Cutugno v. Myebs. 

Andrews, J. — The application for a mandamus must be denied (1) 
because the comptroller is not authorized by law to audit any claim, 
and (2) because the relator has an ample remedy by an action at law 
to recover the salary which he claims. The decisions cited by relator's 
counsel are not applicable. Claims against the county of New York, 
or payable out of the county treasury, including salaries, were form- 
erly collectible by mandamus; in fact it was not practicable to collect 
a claim against the county of New York by action. The only method 
of collecting claims against that county was, prior to 1874, and the 
only method oi collecting against other counties now is, by mandamus, 
against the proper officer. In 1874 the Legislature passed an act 
consolidating the city and county government' of New York. Claims 
against the city have never been collectible by mandamus, for the 
simple reason that the city is a municipal corporation and can be 
sued, while a county could not be. Motion denied without costs. 



People ex rel. Bansom v. Bbown and others. Civil Service Commis- 
sioners. 

Barnard, J. — The return must only give the record. This is made 
up of the application, the time of the examination, the list of questions 
and the list of answers, and if no lists were made that fact is to be 
returned. The decision of the board on the examination. Beasons 
for defects must be stricken out and also all affidavits of parties who 
were present at the examination or claim to be. When an action is 
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brought for a false return then it will be a matter of proot as to the 
real facts. Now the board makes the return subject to scrutiny if 
inaccurate or false. Motion granted for a further return, which must 
return the record and that alone. 



SUPKEME COURT. 

Thb iPsopus eo? TtL Osoab F. Lookwood v. Thu Tbustbbb of the Ynj<A0B 

OF Saiutooa Spbinos. 

Motion for a peremptory mandamus requiring defendants to appoint 
relator to the office of superintendent of public works of the village 
of Saratoga Springs. 

Belator presents his affidavits in which he testifies that he is fully 
competent to perform the duties of said office» At the meeting of the 
defendants on May 6, 1889, called to elect a superintendent, he 
appeared and made application for the appointment in writing, stating 
that he was an honorably discharged Union soldier who served in 
Company D., Seventy-seventh regiment, New York State Volunteers, 
and entitled to a preference by virtue of the provisions of chapter 
464, Laws of 1887, to said appointment, and he presented his certifi- 
cate of discharge. He offered no proof ^ of his capacity for the posi- 
tion before the trustees, but his affidavit states that no question was 
raised in that regard. He presents on this application his own 
affidavit and that of nine other citizens, that he is well qualified to 
perform the duties of the office of superintendent 

None of those affidavits, however, speak of the relator's fitness to 
perform the duties of the office as compared with Eyall, the person 
who was appointed by the trustees. 

The trustees, in their answering affidavits, in substance state, that 
the office of superintendent of public works of the village is of very 
great importance; it requires very great ability and business capacity 
and experience; that officer has charge, under the trustees, of the 
streets, sewers^ tax-lists, highways, public works and affairs of said 
village. 

That they had considered the application of relator and his claim 
to the office under the law of 1887, and the applications of the other 
candidates; that no proof was offered as to the fitness of either of the 
candidates for the office. The majority were well acquainted with 
relator and his qualifications for the appointment, and the qualifications 
of the other candidate. That they came to the conclusion that the 
relator was not competent for the position of superintendent of said 

18 



188 Seventh Annual Report of the 

Tillage, and that Eyall was, and that ^therefore, in good faith and not 
intending to violate the proyisions of chapter 464 of the laws of 1887, 
they appointed Bjall to the ofiSoe, who duly qualified and at this time 
is performing the duties of the office. 

The provisions of the law of 1887 should be observed and faithfully 
carried out. It voices the public feeling of all citizens that the sur- 
vivors of the brave soldiers to whom we are indebted for the preserva- 
tion of our institutions should be remembered and preferred in the 
distribution of public office. 

My appreciation of this fact, however, as well as my knowledge of 
the estimable character and meritorious services of the relator, will 
not allow me to interfere by mandamus with the reasonable discre- 
tion of the board of trustees of the village of Saratoga Springs in 
selecting a superintendent if it is in fact a case where the law confers 
upon the trustees a discretion, and it appears from the papers that 
they have exercised that discretion in eood faith. 

The trustees having acted as they testify, in good faith, and decided 
that the relator was not quaUfiied for the office and that Byall was, 
and having appointed Byall — the low having imposed upon them the 
right and duty to make the appointment, is this court, under the well- 
settled doctrine as laid down in many cases, authorized to review 
the action of the trustees and to direct them to make another 
appointment ? 

On carefully examining the affidavits and papers presented to me 
and considering the arguments and points of counsel I find great 
difficulty in overruling the action of the trustees in this case. 

Byall, the party appointed by the trustees, has qualified, and is 
now acting as superintendent He is not a party to this proceeding 
and no application is made for an order compelling the trustees to 
remove him, and it is conceded by counsel for the relator that any 
order made here would not affect his title to the office. If I grant 
the order asked for, therefore, the effect would be the appointment 
by the trustees of two superintendents. Any proceeding to remove 
Byall would have to be a separate and subsequent proceeding. The 
authority of the trustees to appoint a superintendent is under 
chapter 257, Laws of 1874, and the several acts amending the same. 
The law only gives the trustees power to appoint one superintendent. 
If I compel them to appoint two I compel them to do an act beyond 
their power. I think that a mandamus can not, or at least, should npt be 
granted to compel the appointment of the relator unless coupled 
with an application to remove ByalL That the order, if granted, to 
appoint relator should also and at the same time command the trus- 
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tees to displace the present superintendent. Before such an order 
could be granted, however, Byall would have to be made a parity and 
would have a right to appear and be heard in the matter. It is pos- 
sible that the trustees have no right to remove Eyall, he being 
regularly appointed by them, except for some cause occurring subse- 
quent to his appointment (See chapter 257 Laws of 1874, 'section 
3.) If so, if Byall can not be removed, this would in my judgment be 
a conclusive objection to granting this motion. (See l^eople v. Con- 
tracting Board, 27 N. Y., 382, 3.) 

The act under which the relator claims the office in question, chap- 
ter 466 Laws of 1887, provides that " honorably discharged Union 
soldiers shall be preferred for appointment and employment." 

It means, as I construe it, that where two or more apply for an 
office, one of- whom is a discharged Union soldier, and all are equally 
qualified, the soldier shall be preferred, but not where the soldier is 
not equally qualified for the office as one of the others. 

There are degrees of fitness for such an office as the one in question. 
One candidate might barely be able to perform its duties in a rea0onr' 
ably proper manner and another might have superior qualifications 
and be able to do the work much better. In such a case the appoint- 
ing power, under the law, would not be bound to appoint the former 
although a discharged Union soldier. 

The trustees, when they met on May sixth, were charged with the 
duty of deciding the question of fact : Was the relator qualified to 
perform the very arduous and important duties of superintendent of 
the village? Was he qualified equally with the other candidates? 
The law cast upon them the power and the duty of deciding this 
question. They had to decide it and they should have acted in 
deciding it honestly and in good faith. They each in their affidavits 
testify that they did decide the question in good faith and with the pro- 
visions of the law of 1887 in view, and with intent to obey that law. 
I do not think I would be justified in holding that they did not act in 
good faith, tiiat they have not honestly and fairly intended to do their 
duty as they have testified. If they have erred in their conclusion it 
does not at all, in my view, affect the validity of their action. Judges 
and jurors often reach erroneous conclusions, but the error can not 
be corrected by mandamus ; the only remedy is by appeal where 
an appeal lies. 

In my judgment, the trustees having decided the matter that the 
law give% them the right to pass upon, their decision can not be over- 
ruled by the Supreme Court 
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It is a universftl rtrl« in rdHpect to all Btibordinate tribunals clothed 
with the exercise of judgment and discretion, that they can not be 
compelled by mandamus to decide in any particular way. (People ex 
reL Francis u Oommon Council, 78 N. Y., 33; People u Board of 
Education, 2 Abb. N. S., 161; People v. Easton, 13 Abb. N. S., 161; 
People u Oontracting Board, 27 N. Y., 381; People u Beardon, 49 
Hun, 430; People v. Ohapin, 104 N. Y., 100; People u Brown, 39 Barb., 
661; People |>. Ohapin, 103 N. Y., 635; Howland u Eldridge, 4a 
N. Y., 457.) 

Although the trustees were bound to prefer a soldier, they were not 
bound to appoint one they deemed incompetent, or one where the 
other candidate possessed superior qualifications for the office. The 
law conferred upon them the power and duty of deciding as to tke 
qualifications of the relator and his fitness as compared with Byall^ 
they haye ^passed upon the question against the relator, and, I think, 
the decision is final, whether right or wrong. 

In People v. Chapin (39 Hun, 232), the court held that mandamuB 
WAS " not a remedy for erroneous decisions. It can not be addressed 
to a judicial tribunal to require it to decide in a particular muiner." 
And the court referred to the case of the People u The. Common 
Council (78 N. Y., 33), which holds among other things, "Where the 
duty of selecting the person to be employed is imposed by law upon the 
municipal body, and the question whether they possess the requisite 
qualifications is one of fact to be determined by it, no particular mode of 
determination being proTided by law, and said body has exercised the 
power and made the selection, its action can not be reviewed by man- 
damus; nor can it be compelled by that proceeding to appoint par- 
ticular persons on their allegations that they in fact and not the persons 
actually selected possess the prescribed qualifications. *   
Where the subordinate body is vested with power to determine a 
question of fact, the duty is judicial, and it can not be compelled by 
mandamus to decide in a particular way, however clearly it be made 
to appear what the decision ought to be." (See, also, 103 N. Y., 635; 
104 N. Y., 100.) 

The matter of the application of the relator for the appointment 
w^as passed upon by the trustees at the meeting of May sixth. They 
knew he was a soldier, but had no evidence of his fitness or unfitness 
for the office he desired. But the trustees testify that they knew him 
and his qualifications, and also the qualifications of the other candi- 
dates. They were obliged to pass upon this matter then and with the 
evidence before them. They did pass upon the question and found 
Against the relator. I am of the opinion that their finding upon the 
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question of fact as to the relator's qualifications for the office if wrong: 
can not be corrected in this proceeding. 

Other questions were raised and discussed before, me, but in the 
yiew I have taken of the case it is not necessary for me to consider or 
pass upon them. I have been referred to a decision by Judge Forbes 
in the case of the People ex rel. Stevens v. Bardin. ' It is suf- 
ficient to say that in that case the fitness of the relator for the posi- 
tion he desired, as well as the fact that he was an honorably 
discharged Union soldier, was conceded and assumed by the judge in 
his opinion. No question was raised, as appears by the opinion, as to 
the qualifications of Stevens for the office he desired; hence that case 
is entirely unlike the case before us. 

On the whole I am of the opinion that I have not the power to 
grant this application. The law has conferred upon the trustees the 
power of selecting their own superintendents, and of judging of his 
qualifications for the office. I am unable to find from any evidence 
before me that they have not acted in good faith in selecting the 
present incumbent. I think that their selection can not be overruled, 
in this proceeding. I therefore deny the motion, but without costs. 
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Civil Service Statutes, Amended Rules, 

Regulations, Etc. 



ORGANIZATION OF NEW TORE CIVIL SERVICE COMMISSION. 

Commissioners, — Daniel E. Sickles, New York; George H. Treadwell, 
Albany; James H. Manning, Albany. 

Officers, etc. — President, Daniel E. Sickles; chief examiner, John B. 
Riley; secretary, Clarence B. ^ngle; clerk, John C. Birdseye. 

General office in Capitol, Albany. 

General Board of Examiners at Albany. — Melvil Dewey, chairman; 
Charles W. Cole, WiUis K Merriman, Richard G. Milks, P. R McQuade. 

THE CIVIL SERVICE STATUTES. 

An Act to regulate and improve the civil service of the State of 
New York (chap. 354), passed May 4, 1883, as amended by chap- 
ter 367, passed May 24, 1884, and chapter 410, passed May 29, 
1884 

Section 1. The Governor is authorized to appoint, by and with the 
advice and consent of the Senate, three persons, not more than two 
of whom shall be adherents of the same party, as Civil Service Com- 
missioners, and said three commissioners shall constitute the New 
York Civil Service Commission. They shall hold no other official 
place under the State of New York. The Governor may remove any 
commissioner; and any vacancy in the position of commissioner shall 
be so filled by the Governor, by and with the advice and consent of 
the Senate, as to conform to said conditions for the first selection of 
commissioners. The three commissioners shall each receive a salary 
of $2,000 a year. And each of said commissioners shall be paid his 
necessary traveling expenses incurred in the discharge of his duty as 
a commissioner. 

§ 2. It shall be the duty of said commission : 

First. To aid the Governor, as he may request, in preparing suit- 
able rules for carrying this act into effect; and when said rules shall 
have been promulgated, it shall be the duty ^ of all officers of the State 
of New Yorkf in the departments and offices to which any such rules 
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may relate, to aid, in all proper ways, in carrying said rule9, and any 
modification thereof, into effect 

Second. And, among other things, said rules shall provide and 
declare, as nearly as the conditions of good administration will war- 
rant, as follows: 

1. For open competitive examinations for testing the fitness of 
applicants for the public service now classified or to be classified 
hereunder. Such examinations shall be practical in their character 
and so far as may be, shall relate to those matters which wiU fairly 
test the relative capacity and fitness of the persons examined to dis- 
charge the duties of that service into which they seek to be appointed. 

2. All the offices, places and employments so arranged or to be 
arranged in classes shall be filled by selections from among those 
graded highest as the results of such competitive examinations. 

3. There shall be a period of probation before any absolute 
appointment or employment aforesaid. 

4. Promotions from the lower grades to the higher shall be on i^e 
basis of merit and competition. 

5. No person in the public service is for that reason under any 
obligation to contribute to any political fund, or to render any polit- 
ical service, and no person shall be removed or otherwise prejudiced 
for refusing to do so. 

6. No person in said service has any right to use his ofiElcial 
authority or influence to coerce th^ political action of any person 
or body. 

7. There shall be non-competitive examinations when competition 
may not be found practical. 

8. Notice shall be given in writing by the appointing power to said 
commission of the person selected for appointment or employment 
from among those who have been examined, of the place of residence 
of such persons, of the rejection of any such persons after probation, 
of transfers, resignations and removals, and of the date thereof, and 
a record of the same shall be kept by said commission. And any 
necessary exceptions from said eight fundamental provisions of the 
rules shall be set forth in connection with such rules, and the reasons 
therefor shall be stated in the annual reports of the commission. 

Third. Said commission shall, subject to the rules that maybe made 
by the Gt)vernor, make regulations for, and have control of such 
examinations, and, through its members or the examiners, it shall 
supervise and preserve the records of the same; and said commission 
shall keep minutes of its own proceedings. 
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Fourth. Said comznission may make investigations concerning the 
facts, and maj report upon all matters touching the enforcement and 
effect of said rules and regulations, and concerning the action of anj 
examiner 6t board of examiners hereinafter provided for, and its own 
subordinates, and those in the public service, in respect to the execu- 
tion of this act; and, in the course of such investigations, each com- 
missioner and their secretary shall have power to administer oaths. 

Fifth. Said commission shall make an annual report to the Governor 
for transmission to the Legislature, showing its own action, the rules 
and regulations and the exceptions thereto in force, the practical 
effects thereof, and any suggestions it may approve for the more 
effectual accomplishment of the purposes of this act 

* § 3. Said commission is authorized to employ a chief examiner, a 
part of whose duty it shall be, under its direction, to act with the 
examining boards so far as practicable, whether at Albany or else- 
where, and to secure accuracy, uniformity and justice in all their 
proceedings, which shall be at all times open to him. The chief 
examiner shall be entitled to receive a salary at the rate of $3,600 a 
year, and he shall be paid his necessary traveling expenses incurred 
in the discharge of his duty. The commission is authorized to 
employ a secretary, who may be one of its own number, who 
shall receive a compensation of $1,000 per annum, and who 
shall also be paid his necessary traveling expenses incurred in 
the discharge of his duty, and also a person to act as stenog- 
rapher and copyist, who shall be entitled to receive a compen- 
sation of $1,000 a year, or in its discretion, may from time 
to time employ stenographers and copyists at an expense not 
to exceed in the aggregate the sum of $1,000 a year. The com- 
mission may appoint a messenger, to act also as clerk, at a salary 
not exceeding $900 a year, and may dismiss him at pleasure. 
The commission may, at Albany, and in any other part of the State 
where examinations are to take place, designate and select a suitable 
number of persons in the official service of the State of New York, 
after consulting the head of the department or office in which such 
person serves, or, in its discretion, persons not in the official service, 
to be members of boards of examiners, and may at any time substitute 
any other person in or out of such service in place of any one so 
selected. Any person not at the time in the official service of the 
State, or of any political division thereof, serving as a member of the 
board of examiners, shall be entitled to compensation for every day 

^^^^■^— ^— ^— ^^^^^^■^^^^"**" "- " * ■■--■m    ■■■-■■■  ■■■^■ll MM   ,1 1^.^^— I ^— ^B  Ml ^11 ■— .M^   II   I I   . 11 ^— ^^i^^lM^i^^^^^ 

* As amended by section 1 of chapter 357, passed May 24, 1884. 
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actuaUy and necesaarily spent in the discharge of his duty as exam- 
iner at the rate of five dollars a day; but the aggregate compensation 
of any such examiner shall not exceed $100 in any year. It shall be 
the duty of the officers of ,the State of New York, or of any political 
division thereof, at any place outside of the city of Albany where 
examinations are directed by said rules or by said board to be held 
to allow the reasonable use of the public buildings, and to light and 
heat the same for holding such examinations, and in all proper ways 
to facilitate the same. 

* § 4. It shall be the duty of the trustees of public buildings, desig* 
nated by chapter 349 of the Laws of 1883, to cause suitable and 
convenient rooms and accommodations to be assigned or provided, 
and to be furnished, heated and lighted, at the city of Albany, for 
carrying on the work of said commission and said examinations, and 
said commission may order the necessary stationery, postage stamps, 
an official seal and other articles to be supplied, and the necessary 
printing to be done for its official use. And the cost and expense 
thereof, and the several salaries, compensations and necessary 
expenses of the commission, upon the same being stated in detail and 
verified by affidavit as the Comptroller may direct,, shall be paid 
monthly from any money in the treasury not otherwise appropriated. 

f § 5. Any commissioner, examiner, copyist, or messenger herein 
mentioned, or any other person who shall willfully and corruptly, 
by himself or in cooperation with one or more persons, defeat, 
deceive or obstruct any person in respect of his or her right of exam- 
ination according to any rules or regulations prescribed pursuant to 
the provisions of this act, or who shall willfully, corruptly and falsely 
mark, grade, estimate, or report upon the examination or proper 
standing of any person examined pursuant to the provisiong^^of this 
act, or aid in so doing, or who shall willfully and corruptly make 
any false representations concerning the same, or concerning the 
person examined, or who shall willfully and corruptly furnish to any 
perspn any special or secret information for the purpose of either 
improving or injuring the prospects or chances of any person so 
examined, or to be examined, shall for each offense be deemed guilty 
of a misdemeanor. 

§ 6. Within four months after the expiration of the present session 

of the Legislature, it shall be the duty of the Governor to cause to be 

arranged in classes the several clerks and persons employed or being 
^ ^ 

* As amended by section 2 of chapter 357, passed May 24, 1884. 

t As amended by section 1 of chapter 410, passed May 29, 1884* 
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in the public service, for the pxirposes of the examination herein pro- 
vided for, and he shall include in one or more of such classes, so far 
as practicable, all subordinate places, clerks and officers in the public 
service of the State. 

§ 7. After the tezmination of eight months from the expiration of 
the present session of the Legislature, no officer or clerk shall be 
appointed, and no person shall be admitted to or be promoted in 
either of the said classes now existing, or that may be arranged 
hereunder pursuant to said rules, until he has passed an examination, 
or is shown to be specially exempted from such examination in con- 
formity herewith. No elective officer, and no person merely employed 
as a laborer or workman, shall be required to be classified hereunder; 
nor unless by the direction of the Senate, shall any person who has 
been nominated for confirmation by the Senate, be required to be 
classified or to pass an examination. 

* § 8. The mayor of each city in this State is authorized and is , 
hereby directed to prescribe such regulations for the admission of 
persons into the civil service of such city as may best promote the 
efficiency thereof and ascertain the fitness of candidates in respect to 
character, knowledge and ability for the branch of the service into 
which they seek to enter, and for this purpose he shall, from time to 
time, employ suitable persons to conduct such inquiries and make 
examinations, and shall prescribe their duties and establish regula- 
tions for the conduct of persons who may receive appointment in the 
said service. And the regulations so to be prescribed shall, among 
other things, provide and declare as in the second subdivision of the 
second section of this act is provided and declared in reference to 
regulations for admission to the civil service of the State. Within 
two months after the passage of this act, it shall be the duty of each 
of said mayors in and by such regulations to cause to be arranged 
in classes the several clerks and persons employed or being in the 
public service of the city of which he is mayor, and he shall include 
in one or more of such classes, so far as practicable for the purposes 
of the examination herein provided for, all subordinate clerks and 
officers in th^ public service of the said city to whom his power 
under this act extends. After the termination of three months from 
the passage of this act no officer or clerk shall be appointed, and no 
person shall be admitted to or be promoted in either of the said 
classes now existing or that may be arranged hereunder pursuant to 
s&id rules, until he has passed the examination, or is shown to be 

* As amended by section 2 of chapter 410, passed May 29, 1884. 
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exempted from such examination, in conformity with such regula- 
tions. Such regulations hereinafter prescribed and established, and 
any subsequent modification thereof, shall take effect upon the 
approval of the New York Civil Service Oommission. Officers 
elected by the people, and the subordinates of any such officer, for 
whose errors or violation of duty said officer is financially responsi- 
ble, and the head or heads of any department of the city govern- 
ment, and persons employed in or who seek to enter the public 
service under the educational departments of any city, and any sub- 
ordinate officer who, by virtue of his- office, has personal custody 
of public moneys or public securities, for the safe-keeping of 
which the head of an office is under official bonds, shall not be 
subject to the regulations prescribed pursuant to this section, nor 
shall any regulations contravene an existing statute relating to 
entrance to said service. It shall be the duty of all those in the 
official service of any such city to *conf orm to and comply Ti^th any 
regulations made pursuant to this act, and to aid and facilitate in all 
reasonable and proper ways the enforcement of all regulations and 
the holding of all examinations which may be required under the 
authority conferred by this section. But the authority by this sec- 
tion conferred shall not be so exercised as to take from any police- 
man or fireman any right or benefit conferred by law, or existing 
under any lawful regulation of the department in which he serves. 
And all examinations herein authorized shall be public, and all regu- 
lations shall be published, and, with al] the proceedings and papers 
connected with said examinations, shall be at all times subject to the 
inspection of said commission and its agents; and said commission 
shall set forth in its reports the character and practical effects of such 
examinations, together with its views as to the improvement and 
extension of the same, and also copies of all regulations made under 
the authority hereby conferred.* / 

§ 9. No recommendation of any person who shall apply for office or 
place under the provisions of this act which may be given by any 
Senator or Member of Assembly, or officer confirmed by the Senate, 
or judge of any court, except as to the character or residence of the 
applicant, shall be received or considered by any person concerned in 
making any examination or appointment under this act. 

(§ 10. Bepealed by § 7 of chapter 357, passed May 24, 1884.) 
f § 11. No officer, agent, clerk or employe under the government of 
the State of New York or any political division thereof shall, directly 



 See section 3 of chapter 410, passed May 29, 1884. 

t As-amended by section 3 of chapter 357, passed May 24, 1884. 
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or indirectly, use his authority or official influence to compel or induce 
any other officer, clerk, agent or employe under said goyemment, or 
any political division thereof, to pay or promise to pay any political 
assessment. Every said officer, agent or clerk, who may have charge 
or control in any building, office or room occupied for any purpose of 
said. government, or any said division thereof, is hereby authorized to 
prohibit the entry of any person, and "he shall not consent that any 
person enter the same for the purpose of therein making, collecting, 
receiving or giving notice of any political assessment; and no person 
shall enter or remain in any said office, building or room, or send or 
direct any letter or other writing thereto, for the purpose of giving 
notice of, demanding or collecting, nor shall any person therein give 
notice of, demand, collect or receive any such assessment; and no 
person shall prepare or make out, or take any part in preparing or 
making out, any political assessment, subscription or contribution 
with the intent that the same shall be sent or presented to or col- 
lected of any officer, agent or employe, subject to the provisions of 
this act, under the government' of the State of New York, or that of 
any political division thereof, and no person shall knowingly send or 
present any political assessment, subscription or contribution to or 
request its payment of any said officer, agent or employe. 

* § 12. Any person who shall be guilty of violating any provision 
of the last section shall be deemed guilty of a misdemeanor, and shall 
on conviction thereof be punished by a fine not less than fifty dollars 
and not exceeding one thousand dollars, or by imprisonment for a 
term not exceeding six months, or by both such fine and imprison- 
ment, in the discretion of the court. 

§ 13. No recommendation or question under the authority of this 
act shall relate to the political opinions or affiliations of any person 
whatever. 

§ 14. Whoever while holding any public office, or in nomination f ©r, 
or while seeking a nomination or appointment for any public office, 
shall corruptly use or promise to use, whether directly or indirectly, 
any official authority or influence (whether then possessed or merely 
anticipated) in the way of conferring upon any person, or in order to 
secure or aid any person in securing any office of public employment, 
or any nomination, confirmation, promotion or increase of salary, upon 
the consideration or condition that the vote or political influence or 
action of the last-named person, or any other, shall be given or used 
in behalf of any candidate, officer or party, or upon any other corrupt 

» * As amended by section 4 of chapter 357, passed May 24, 1884, 

30 



234 Sevsntb AwifUAL Rxport oj« ths 

condition or conBideration. shaU be deemed guilty of bribery or an 
attempt at bribery. And whoever, being a public officer, or having or 
claiming to have any authority or influence for or affecting the 
nomination, public employment, confirmation, promotion, removal or 
increase or decrease of salary of any public officer, shall corruptly use 
or promise or threaten to use any such authority or influence, directly 
or indirectly, in order to coerce or persuade the vote or political 
action of any citizen, or the removal, discharge or promotion of any 
officer or public employe, or upon any other corrupt consideration, 
shall also be guilty of bribery or of an attempt at bribery. And every 
person found guilty of such bribery or an attempt to commit the 
same, as aforesaid, shall, upon conviction thereof, be liable to be 
punished by a flne of not less than one hundred dollars nor more than 
three thousand dollars, or to be imprisoned not less than ten days nor 
more than two years, or to both said flne and said imprisonment in the 
discretion of the court The phrase " public officer " shall be held to 
include all public officials in this State, whether paid directly or 
indirectly from the public treasury of the P^ate, or from that of any 
political division thereof, or by fees or otherwise; and the phrase 
*' public employe " shall be held to include ev^ry person not being an 
officer who is paid from any said treasury. 

§ 15. A majority of the members of said board shall constitute a 
quorum, but a less number may adjourn from day to day. Said com- 
mission, when organized, shall immediately inquire into the methods 
of appointment, removal, terms of service, duties, compensation and 
numbers of all clerks, employes or subordinate officers of any nature 
whatsoever, either to this State or of cities or counties therein having a 
population exceeding fifty thousand inhabitants, who are not by exist- 
ing laws appointed by the Governor of the State or by the mayor of 
any city, or elected by the people; and whenever the action of political 
parties or the public acts of official servants are in any wise affected, 
and if so to what degree, by the present methods of such appoint- 
ments, tenure of office, removals and compensations, and whether 
the public interest would or would not be advanced by prescribing 
competitive tests of standards of appointment for any or all of such 
subordinate public servants, in addition to those who - are herein- 
before included, and if so, the nature and extent of such tests or 
standards; and whether any abuses exist in connection with the 
existing practices touching said appointment, tenures, compensations 
or removals that require reform, or that may be abated by legisla- 
tion or otherwise. Said commission may also further extend its 
inquiries so far as to enable it to report whether any and if so what 
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legislation is 6xx>edient, relative to the methods of oompensation of 
all county officers and their •subordinates in this State. 

"*" § 16. Said commission shall have like power to secure by its 
subpoena, the attendance and testimony of witnesses, and the pro- 
duction of books and papers, pertinent to the investigations and 
inquiries hereby authorized, to that prescribed in and by chapter three 
hundred and fifty-three of the Laws of eighteen hundred and eighty- 
two, for the commission thereby constituted in the execution of its 
duties as in said act ladt mentioned; and witnesses and officers to 
subpoena and secure the attendance of witnesses before said commis- 
sion shall be entitled to the same fees as are allowed witnesses in 
civil cases in courts of record. Such fees need not be prepaid, but 
the Comptroller shall draw his warrant for the payment of the 
amount thereof, when the same shall have been certified to by the 
president of the commission, and duly proved by affidavit or other- 
wise to the satisfaction of the said Comptroller; and all State, county, 
town, municipal and other officers and their deputies, clerks,' sub- 
ordinates and employes shall afford the said board all reasonable 
facilities in conducting the inquiries specified in this act, and give 
inspection to said board of all books, papers and documents belong- 
ing, or in anywise appertaining to their respective offices, and also 
shall produce said books and papers, and shall attend and testify 
when required to do so by said commission. 

§ 17. Said commissioners hereinbefore named, or in case of vacancy 
from among their number by declination, resignation or otherwise, 
a successor commissioner, to be appointed by the Governor, shall 
qualify by filing with the Secretary of State an oath to. perform faith- 
fully the duties of such commissioner. Each commissioner shall 
receive the compensation hereinbefore provided, together with his 
actual'traveling expenses in the discharge of his duties as such com- 
missioner, the said salaries and expenses, together with the otl^er 
necessary expenses of said board, to be approved by the Comptroller 
and thereafter paid out of the treasury of the State; and the sum of 
fifteen thousand dollars, or so much thereof as may be necessary, is 
hereby appropriated out of any moneys in the State treasury not other- 
wise appropriated for the purposes stated in thi^ act. 

* As amended by section 5, of chapter 357, passed May 24, 1884. 
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SUPPLEMENTABY PROVISIONa 

Chapteb 357. 

An Act to amend chapter three hundred and fifty-four of the Laws 
of eighteen hundred and eighty-three, entitled ''An act to regidate 
and improve the civil service of the State of New York." 

Passed May 24, 1884 ; three-fifths being present 

The People of the State of New Yorky represented in Senate and Assembly , 
do enact as follows : 

Section 1. (Amends section three of chapter three hundred and 
fifty-four, Laws of eighteen hundred and eighty-three.) 

§ 2. (Amends section four of chapter three hundred and fifty-four. 
Laws of eighteen hundred and eighty-three.) 

§ 3. (Amends section eleven of chapter three hundred and fifty- 
four. Laws of eighteen hundred and eighty-three.) 

§ 4. (Amends section twelve of chapter three hundred and fifty- 
four. Laws of eighteen hundred and eighty- three.) 

§ 5. (Amends section sixteen of chapter three hundred and fifty- 
four, Laws of eighteen hundred and eighty-three.) 

§ 6. The sum of one thousand dollars is hereby appropriated out of 
any unexpended balance in the treasury, to meet any expense incurred 
by se<ition five of this act; which expense the treasurer shall pay on 
the warrant of the Comptroller. 

§ 7. Section ten of said act is hereby repealed.* 

§ 8. The election officers now in office, and the inspectors of election 

and poll clerks shall be exempt from examiQation in accordance with 

the act hereby amended, or the amendments thereof, and it shall be 

^ the duty of the commissioners and mayors of cities so to provide in 

regulations made under said act. 

§ 9. This act shall take effect immediately. 

* Befers to section ten of chapter three hundred and fifty-four. Laws of 
eighteen hundred and eighty-three. 
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Chapteb410. 

V 

An Aot to amend chapter three hundred and fifty-four of the Laws 
of eighteen hundred and eighty-three, entitled "An act to regu- 
late and improve the civil service of the State of New York." 

Passed May 29, 1884; three-fifths being present. 

The People of the State of New York, represented in Senate and Assembly, 
do enact as follows • 

Section 1. (Amends section eight of chapter three hundred and 
fifty-four. Laws of eighteen hundred and eighty-three.) 

§ 2 (Amends section eight of chapter three hundred and fifty-four. 
Laws of eighteen hundred and eighty-three.) 

§ 3. Where, before the passage of this act, the mayor of any city 
herein mentioned has prescribed regulations* pursuant to the power 
given him by the act hereby amended, such regulations shall be 
deemed to be established and prescribed and to be operative as if 
established, prescribed and approved under the provisions of the said 
act as hereby amended; and the examiners who, before the passage of 
this act, have, by the mayoi of any such city, been appointed or desig- 
nated under the provisions of the said act, shall be deemed to be , 
appointed and to have all the powers and duties which they would 
have if appointed under the provisions of the said act as hereby 
amended. 

§ 4. In grateful recognition of the services, sacrifices and sufferings 
of persons who served in the army or navy of the United States in the 
late war and have been honorably discharged therefrom, they shall 
be preferred for appointment to positions in the civil service of the 
State and of the cities affected by this act, over other persons (of 
equal standing) as ascertained under this act, and the act hereby 
amended, and the person thus preferred shall not be disqualified from 
holding any position in said civil service on account of his age nor by. 
reason of any physical disability, provided such disability does not 
rendei him incompetent to perform the duties of the position applied 
for 
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Chapter 29. 

Aiir Act to amend chapter four hundred and ten of the Laws of 

one thousand eight hundred and eighty-four, entitled "An act 

to amend chapter three hundred and fifty-four of the Laws of 

one thousand eight hundred and eighty-three, entitled *An act 

to regulate and improve the civil service of the State of New 

York' " 

Passed March 1, 1886; three-fifths being present. 

The People of the Stale of New York, represented in Senate and Assembly y 
do enact as follows : 

Section 1. Section four of chapter four hundred and ten of the 
Laws of eighteen hundred and eighty-four, entitled "An act to 
amend chapter three hundred and fifty-four of the Laws of eighteen 
hundred and eighty-three, entitled 'An act to regulate and improve 
the civil service of the State of New York,* " is hereby amended so as 
to read as follows : 

§ 4. In grateful recognition of the services, sacrifices • and suffer- 
ings of persons who served in the army or navy of the United 
States in the late war, and have been honorably discharged there- 
from, they shall be certified as such by the commissioners, board or 
officers authorized to report names for appointment, to the appoint- 
ing officer, or other appointing power, and shall be preferred for 
appointment to positions in the civil service of the State, and of 
the cities affected by this act and the several acts hereby amended, 
over all other persons, though graded lower than others so examined 
and reported, provided their qualifications and fitness shall have 
been ascertained as provided under this act, and the several acts 
hereby amended, and the person thus preferred shall not be disquali- 
fied from holding any position in said civil service on account of his 
age, nor by reason of any physical disability, provided such age or 
disability does not render him incompetent to perform the duties of 
the position applied for. 

§ 2. Said chapter four hundred and ten of the Laws of eighteen 
hundred and eighty-four is hereby amended by adding thereto the 
following : 

§ 5. Whenever it shall appear after a competitive examination for 
appointment to a position in the civil service of the State, or of 
the cities affected by this act, and the several acts hereby amended, 
that more than one such honorably discharged soldier or sailor is 
qualified to fill the same, the commissioners, board or officer 
authorized to report names for appointment shall certify to the 
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appointing officer, or th^ appointing power, all of such honorably 
discharged soldiers or sailors whose qualifications and fitness have 
been ascertained as aforesaid, specifying their respective grades in 
such examination; provided, however, that when more than three of 
such honorably discharged soldiers or sailors shall be so found duly 
qualified for appointment to such positions, there shall be certified for 
such appointment not more than two names in excess of the number 
of places to be filled, and in all such cases the appointment shall be 
made from among those, not exceeding three in number, being so 
certified, who are graded highest, as the result of such examination. 
§ 3. This act shall take effect immediately. 



Chapter 464. 

An Act to amend chapter three hundred and twelve of the 

Laws of eighteen hundred and eighty-four, entitled "An act 

respecting the employment of honorably discharged Union 

soldiers and sailors in the public service of the State of New 

York" 

Passed May 25, 1887 ; three-fifths being present. 

The People of the State of New York, represented in Senate and Assembly, 
do enact as follows : 

Section 1. Chapter three hundred and twelve of the Laws of 
eighteen hiindred and eighty-four, entitled "An act respecting the 
employment of honorably discharged Union soldiers and sailor ? in 
the public service of the State of New York," is hereby amended so 
as to read as follows: 

§ 1. Li every public department and upon all public works of the 
State of New York, and of the cities, towns and villages thereof, and 
also in non-competitive examinations under the civil service laws, 
rules Or regidations of the same wherever they apply, honorably dis- 
charged Union soldiers and sailors shall be preferred for appointment 
and employment; age, loss of limb or other physical impairment 
which does not, in fact, incapacitate, •shall not be deemed to disqualify 
them, provided they possess the business capacity necessary to 
discharge the duties of the position involved. 

§ 2. All officials or other persons having power of appointment to 
or employment in the public service as set forth in the first section of 
this act, are charged with a faithful compliance with its terms, both in 
letter and spirit, and a failure therein shall be a misdemeanor. 

§ 3. This act shall take effect immediately. 
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Chafteb 119. 

An Act relating to employes of the various cities and counties of 

the State. 

Appeovbd by the Governor April 10, 1888. Passed, three-fifths being 
present. 

The People of the State of New York, represented in Senate and Assembly, 
do enact as follows: 

Sbotion 1. No person holding a position by appointment in any city 
or county of this State, receiving a salary from such city or county 
(unless he has been appointed for a definite term), who is an honorably 
discharged soldier, sailor or marine, having served as such in the Union 
army or navy during the war of the rebellion, shall be removed from 
such position except for cause shown after a hearing had; but this 
provision shall not be construed to apply to the position of private 
secretary or chief clerk or deputy of any official or department, or to 
any other person holding a confidential relation to the appointing 
officer. 

§ 2. All laws or part of laws inconsistent with the provisions of this 
law are hereby repealed. 

§ 3. This act shall take effect immediately. 
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STATE OF NEW YORK: 

Executive Chambeb, 

Albany, June 30, 1884 

In the exercise of the authority conferred upon the Governor by 
chapter 354, Laws of 1883, entitled "An act to regulate and improve 
the civil service of the State of New York," and the acts amendatory 
thereof. 

I, GrOver Cleveland, Governor of the State of New York, do hereby 
promulgate the following rules for the regulation of the civil service 
of the said State, and all officers and persons in the civil service of 
the State and persons seeking to enter said service will govern them- 
selves accordingly. 

Done at the Capitol in the city of Albany, this the thirtieth day 
of June, in the year of our Lord one thousand eight hundred and 
eighty-four. 

GROVER CLEVELAND. 
Rulel. 

In these rules, and the regulations thereunder, the term '' commis- 
sion" indicates the Civil Service Commission of the State of New Yotk, 
and the terms " class," " subdivision " andr" grade " are those established 
bv the classification of the civil service of the State, approved by the 
Grovernor September 3, 1883, and the positions now comprised in, or 
hereafter entered in, such classification shall, in the aggregate, be 
/taken as the civil service of the State referred to herein, and the term 
"public service" shall be taken to comprehend all persons in the 
service of the State, without regard to such classification. 

Rule 2. 

No person in the public service is, for that reason, under any obli- ' 
gation to contribute to any political fund or purpose, or to render 
any political service, and no person shall be removed or otherwise 
prejudiced for refusing so to do< 
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Rule 3. 

No person in the public service has the r;ght to use his ofScial 

authority or influence to coerce the political action of any person or 

body. '' 

Rule 4. 

For the purpose of indicating the manner in which selections shall 

be made for filling the positions in the civil service, when vacant, 

such positions shall be enrolled by class, subdivision, grade or name 

in some one of the five schedules, designated respectively as A, B, C, 

P and E, which schedules are hereunto annexed and form a part of 

these rules. . The right is reserved to transfer, hereafter, any position 

from one schedule to another, as from time to time the conditions of 

good administration to the general intei ests of the public service may 

require, in which case iirompt publication of any such tran,sfer vill be 

made to all concerned. 

Rule 5. 

Schedule A shall include the deputies of principal officers, duly 

authorized by law to act for their principals; all officers, <3lerks and 

others whose official relations are necessarily strictly confidential to 

the head of the office in which they serve; officers or others under 

official bonds as security for the collection, custody or disbursement 

of public moneys, or who, by virtue of their position, have tjie custody 

of public moneys, for the safe-keeping of which any officer must give 

bonds, and such other positions as may now or hereafter be included 

in this schedule, according to law, and such schedule shall comprise 

the following positions: 

CLASS 1. 

Subdivision II. ' 

In the office of the Secretary of State, the deputy secretary ; in the 
office of the Comptroller, the deputy comptroller and confidential 
clerk; in the office of the Treasurer, the deputy treasurer, the 
cashier and the bookkeeper ; in the office of the i^ttorney -Gen- 
eral, the deputies, assistant in New York city and the confidential 
clerk; in the office of the State Eagineer and Surveyor, the deputy, 
resident engineers, division engineers; in the department of Public 
Instruction, the deputy, tbe confidential clerk and stenographer, and 
the confidential inspector of school buildings; the deputy superin- 
tendent and special examiners of the' Banking Department; in the 
Insurance JJeparttnent, the deput}^ the chief clerk, cashier, chief actuary 
and four assistant actuaries, the private secretarj^ and the special exam^ 
iners; the clerk of the Superintendent of Prisons; the clerk, deputy 
clerk, reporter and messenger of the Court of Appeals; in the office of the 
Inspector-General, the Assistant Inspector^General, the chief clerk; the 
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secretaries of the Bailroad Commission^ the Eegents of the University, 
the Board of Health, the Board of Charities, the State Commiasion in 
Lunacy, the Commissioners of Emigration, the Forest Commission and 
the Civil Service Commission; the chief examiner of the civil service; 
chaplains in the State service; clerk and deputy clerk of the Board of 
Claims; the chief engineer and the assistant secretary under the 
Board of Electrical Control; treasurers of asylums; the game and fish 
protectors; the superintendent of public buildings; principals, pro- 
fessors and teachers in normal schools; the secretary, counsel, cashier 
and four special detectives in the office of the New York Board of Excise; 
the chiel clerk and six special agents in the Bureau of Labor Statistics; 
the Assistant Adjutant-General; State agent for discharged convicts;' 
cashier and bookkeeper under superintendent of public buildings; 
Assistant Dairy Commissioners; the chief clerks of courts; the secre- 
tary of the board of police justices; the police clerk of each of the 
police courts, and the clerk of each of the district courts of New York. 

RiUe 6. 
The appointments to positions comprised in Schedule A may be 
made without examinations under these rules, but such examinations 
may be had upon the request of the appointing officer. Appointing 
officers^ must notify the commission, in writing, of all appointments to 
such positions within five days after the same are made. 

Bute 7. 
Schedule B shall include the following: 

CLASS 1. 

All clerks and other persons, of whatever designation, rendering' 

services similar to those of clerks in any branch of the State service 

in the following grades: 

Subdivision L 

First Grade. Clerks and like employes receiving an annual com- 
pensation of less than one thousand dollars. 

Second Grade, Qlerks and like employes receiving an annual com- 
pensation of one thousand dollars or more, but less than one thousand 
two hundred dollars. 

Third Grade. Clerks and like employes receiving an annual com- 
pensation of one thousand two hundred dollars or more, but less than 
one thousand five, hundred dollars. 

CLASS 2. 

Civil engineers and surveyors; chemists; census enumerators. 

Under the board of electrical control, the electrical expert; the 
inspectors of electrical oonductorss the inspectors of underground 
construction « 
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CLASS 3. 

Subdivision II. 

Superintende^t8 and assistant superintendents in charge of publio 
buildings under the general superintendent 

Subdivision TI T, 

Office messengers and orderlies in the courts, offices and public 
buildings. Interpreters in courts; janitors in courts. Pages. 

Subdivision IV. 
All steam engineers. 

CLASS 4. 

Subdivision TIT. 

First Grade, Hodmen and levelmen. 

Second Orade. Assistant engineers below the rank of resident. 

CLASS 6. 
In prisons and reformatories. 



Subdivision EL 



Physicians. 



Subdivision rV. 
Steam engineers. 

Subdivision V. 

First Grade, Teachers in reformatories receiving an annual com- 
pensation of less than $500. 

CLASS 7. 

In asylums, hospitals and similar institutions, and by the Conums- 
sioners of Emigration. 

Subdivision VIE. 

First Grade, Teachers receiving an annual compensation of less 

than $500. 

Rule 8. 

Appointments shall be made or employment shall be given in the 
positions in Schedule B by selection from those persons graded 
highest, as the results of open competitive examinations, but appoint- 
ments may also be made in the second grade of subdivision HI, 
class VI, by promotion, as provided by Rules 30 and 31 ; but no per- 
son shall be eligible for appointment to a position in said grade of 
said subdivision and class, except by promotion, who has not had at 
least one year*s successful experience in governing or controlling men. 
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The competitive examinations sliall be practical in their character, 
and with paramount regard to those matters which will fairly test the 
relative capacity and fitness of the persons examined for the service 
which they seek to enter. The examinations shall be held at such 
times and places as the commission may designate, and ten days 
previous notice of such examination will be mailed to all eligible 
applicants of record. Special regulations in which the particular 
conditions (if any) of the examination will be specified, will be 
issued, when deemed expedient by the commission, prior ' to the 
exaniinations. 

Rule 10. 

All regular applications for admission to such competitive examina- 
tions will be on blanks in a form prescribed by the commission, and 
the applicant must state therein on oath, and in his own handwriting: 
1. His full name, residence and post-office address. 2. His term of 
residence in this State. 3. His citizenship. 4. His date of birth. 
5. His place of birth. 6. His previous employment in the public ser- 
vice, if any. 7., His business or employment for the last preceding 
five years. ^. His education. 9. If in the military or naval service 
of the United States in the late war, give name of organization or ves- 
■el to which attached, date of enlistment or commission, position or 
rank, date and cause of discharge from the service, and any physical 
disability incurred in such service. 10. Such other information must 
be furnished as the commission may reasonably require, touching the 
applicant's fitness for the public service. 

The application must be accompanied (1) by a certificate of a 
practicing physician in good repute, that he has examined the 
applicant and found him free from any physical defect or disease 
that would be likely to interfere with the proper discharge of his 
duties in the position of the civil service sought by such applicant; 
and (2) by the certificate of not less than three nor more than five 
reputable citizens of this State that they have been personally 
acquainted with the applicant for at least one year, and believe him 
to be of good moral character, of temperate and industrious habits, 
and in all respects fit for the service which he wishes to enter, and 
that they are willing that such certificate shall be published for pub- 
lic information. The applicant must also state in his application the 
grade or subdivision in the schedule he seeks to enter, and whether 
he limits such application to any particular department, office or 
institution. 



^46 ^EtEkTS ANNUAL Report of THt! ' 

Bule 11. 

' Defective applications will be Buspended and applicants notified to 
amend the same, but no such notice shall be given or opportunity 
granted a second time. "Whenever . the application shows that the 
applicant is not within the prescribed limits of age, or otherwise not 
qualified under the rules and regulations, or is manifestly unfit for the 
service, the application will be rejected. • 

Hule 12. 

The date of the reception of all applications shall be indorsed 
thereon, and entered of record by the commission, and if the appli- 

« 

cants for admission to any grade or subdivision are in excess of a 
number that can be examined at a single examination, they will be 
notified to appear m their order on the respective records, provided 
that persons who have been honorably discharged from the military 
or naval service of the United States in the late war shall have prece- 
dence in such notification. 

Bule 13. 

For the purpose of making examinations of applicants from time to 
time, as may be required, the commission will designate and select, , 
at Albany and other places, a suitable number of persons to be mem- 
bers of boards, of examiners, and will duly commission such persons 
as examiners; and the commission may at any time substitute any 
other person in place of any one so selected. When persons selected 
as examiners are in the official service of the State, the head of the 
department or office in which such persons serve shall be consulted; 
and in the discharge of their duties as examiners the persons so 
selected from the official service will be responsible solely to the com- 
mission, and will act under its regulation^ and direction. 

Bute 14. ^ 

Under the direction of the commission the chief examiner will pre- 
])are a list of subjects of examination for the several grades and 
subdivisions in this schedule upon which each applicant must be 
examined. To such list of obligatory subjects there may be added 
certain other subjects in which the applicant may be examined or not, 
at his option. The general standing of each applicant shall depend 
solely upon his relative proficiency in the obligatory subjects. For 
the purpose of determining the general average standing, certain 
relative weights will be given to the obligatory subjects, which weights 
shall be adjusted to the relative importance of the subject. 
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Rvle 15. 

No person whose standing on any obligatory subject is less than 
fifty, or whose ascertained average standing on all the obligatory 
subjects is less than seventy, will be entered upon the eligible list. 

The names of the persons who, have passed above the minimum, 
as set forth in the previous rule, will be entered upon a register in 
the order of their excellence, and opposite each name will be entered 
the standing of such person in each optional subject in which he 

may have been examined. 

Rule 17. 

• 

1. Whenever an officer having the power of appointment to or 
employment in any grade or subdivision in this schedule shall so 
request, the commission shall certify to hi;n the names of three 
eligible persons who are graded highest on the proper register, indi- 
cating such of them (if any) as have been honorably discharged from 
the military or naval service of the United States in the late war. 

2. From the three persons whose names are so certified the officer 
shall make a selection to fill the vacant place, subject, however, to the 
provisions of Rule 44, giving preference in appointments to certain 
persons. 

3. Whenever such request shall indicate that proficiency in any 
of the specified optional subjects is of prime importance in the posi- 
tion to be filled, the commission may certify the names of the three 
persons in the eligible list having the highest standing (not being 
below the minimum of seventy) on such optional subject. The 
commission shall have power to order a new or special examination 
whenever there are no persons on the eligible list, sufficiently quali- 
fied in such optional subjects, or whenever an appointing officer 
shall apprise the commission that any special qualifications are 
required for the position vacant. All positions filled by selections 
based on optional or special subjects will be especially noted in the 
published gazette of appointments, and in the official register of 
qualifications and schemes for examination as being special jiositions 
in respect to such qualifications. 

4. In the selection from the persons whose names are certified as 
above by the commission, the appointing or employing officer, upon 

' his written requisition therefor, will be furnished with the applica- 
tion and examination papers of all the persons so certified, and in 
the exercise of his responsible power' of selection he may summon 
personally before him the certified persons for such verbal inquiries 
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as he may deem proper. All papers furnished upon requisition as above 
must be returned to the commission with the notice of selection. 

Rvle 18. 

Whenever physical qualifications are of prime importance in the 
proper discharge of duties in any position, applicants must pass a 
physical examination and be certified as qualified in such respect 
before record on the proper eligible list for selection for such position, 
or before certification by the commission as qualified for such selection. 

Rvle 19. 

1. No person on any register shall be certified more than three 
times to the same officer, except on request of such officer; nor shall 
any one remain eligible more than one year on any register. 

2. Upon satisfactory evidence produced to the commission that any 
person whose name is on any eligible list is, by reason of his character, 
habits or past reputation, unfit for admission to the civil service, the 
name of such person shall be formally stricken from such eligible list 

3. No person who has entered upon any examination for a position 
in Schedules B or C shall be admitted, within one year from the date 
thereof, to a new examination for the same grade or subdivision. 

Rule 20. 
Schedule C shall include the following positions: 

CLASS 1. 

Clerks and assistant clerks in State prisons. 

CLASS 2. 

AH persons of special qualifications (except those employed in the 
salt works, prisons, reformatories, asylums or other charitable and 
corrective institutions), including directors or curators of museums; 
geologists, botanists and entomologists and their respective assistants; 
librarians and their assistants; sanitary experts; inspectors of quaran- 
tine hospitals; medical superintendent of immigrants; health officers; 
the clerk in the department of the general inspector of rifle practice . 
the chief clerk; the confidential clerk and stenographer; the corpora- 
tion examiner; the assistant corporation examiner; the cashier and 
bookkeeper, and two messengers in office of the Secretary of State; the 
check clerk^and corporation tax clerk in the office of the Treasurer; 
law clerk. Department of Public Instruction; brief clerk, assistant to 
second deputy, and messenger in the office of Attorney-General; the musi- 
cal director in the Asylum for the Blind,at Bataviaf messenger in the office 
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of Superintendent of State prisons ; stenographer of the Board of Claims ; 
corporation tax clerk; assistant corporation tax clerk; the chief clerk 
of the bureau of canal affairs; chief tax clerk; land (or first assistant) 
tax clerk; tax correspondent, special accountant, and messenger in the 
office of the GomptroUer; law clerk; three application clerks and 
inspectoirs under the Board of Excise of the city of New York; the 
private secretary to the Factory Inspector'; confidential clerk and 
stenographer of the State Gommissum in Lunacy. 

CLASS 3. 

Subdivision I. 

Court criers and attendants; court and other marshals; stenog« 
raphers of courts; messenger in the office of the Board of Claims, 
clerks' assistants, court attendants and stenographers of the police 
courts, and the assistant clerks, attendants, officers and court attend- 
ants and stenographers of the district courts; assistant clerks, subpoena 
clerks, stenographers and attendants of the Courts of General and 
Special Sessions. 

CLASS 4. 

Subdivision L 

Superintendents of repairs. 

CLASS 5. 
On the Onondaga salt works. 

Subdivision L 

First Grade, Engineers (except the chief engineer), overseers of 
pumps and supervisors of aqueducts and reservoirs. 
Second Grade. Chief engineer. 

Subdivision IL 
First Ghrade. Assistant inspectors of salt or of barrels. 

CLASS 6. 
In the prisons and reformatories. 

Subdivision I. 
Wardens and agents of prisons; superintendents of reformatories. 

Subdivision IL 

Principal matrons. 

CLASS 7. 

In asylums, hospitals and under the Commissioners of Emigration. 

32 
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StTBDIYISION I. 

Superintendents of insane asylums. . 

Subdivision II. 
Superintendents of asylums other than those for the insane. 

Subdivision HI. 

Assistant physicians and pathologists in insane asylums in the lowest 

grade in each asylum. 

Subdivision IV. 

Physicians other than those in insane asylums. 

^ Subdivision V. 

Stewards of asylums; matrons of asylums. 

Rule 21. 

The positions in Schedule C may be filled by the appointing officer 
in his discretion in respect to the manner of examination. The dis- 
cretion of the officer in such cases shall be limited as follows: (1) 
he may select from the three persons graded highest as the result of 
an open competitive examination; or (2) he may name to the com- 
mission three or more persons for competitive examination, and appoint 
the one graded highest in such examination ; or (3) he may appoint or 
employ any person named by him who upon a non-competitive exami- 
nation shall be duly certified by the commission as qualified to dis- 
charge the duties of the position. 

Rule 22. 

Competitive examinations for positions in Schedule C will be subject 
to the same general provisions as prescribed in Rules 8 to 18, both 
inclusive. If the competition be an open one, the public notice thereof 
shall denote the special qualifications in which competitors shall be 
examined. Before admission to a limited competition, tbe nominees 
must file with the commission the certificates required by Rule 10. 

Rule 23. 

1. Upon the non-competitive examination into the qualifications of 
a person named to the commission for a position in this schedule, 
the commission will give a certificate to such person only when 
satisfied: 

First, That he is within the limits of age prescribed for the position 
or employment to which he has been named. 
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Second, That he is properly certified as free from any physical defect 
or disease which would be likely to interfere wi^ the proper discharge 
of his duties: 

Third, That his character is such as to qualify him for such position 
or employment; and 

Fourth, That he possesses the requisite knowledge and ability to 
enter on the discharge of bis official duties. 

2. An officer naming to the commission a person for examination, 

will, at the same time, transmit his certificate that after due inquiry 

he is satisfied that the character and habits of the person named fit 

him for the civil service, and will append to the certificate such formal 

vouchers or credentials as to character as he may desire to have con* 

sidered or put on file. In the determination of character or habits of 

the nominee, the certificate thereof by the nominating officer will be 

considered as essential. 

Rule 24. 

In determining the limits of age and the subjects and scope of 
the examination into the qualifications for each position as defined 
in the fourth, clause of the preceding rule, the head of the depart- 
ment, office or institution where such position is to be filled, shall be 
consulted by the commission, or where the position is comn^on to 
several offices or institutions, the several heads thereof shall be so 
consulted, and the regulations finally adopted for each position shall 
be published in the annual reports of the commission. Differences 
arising under this rule between the heads of depaiiiments, offices and 
institutions and the commission shall be reported to the Governor, 
'whose decision in such case shall be final and conclusive. 

Rule 25. 

Whenever a vacancy in this schedule in any department, office or 
institution is to be filled, the officer having the authority to fill the 
same shall notify the commission which of the three methods in his 
discretion under Rule 21 he selects^ and if the choice be by an open 
competition, the commission shall proceed as for an examination 
under Schedule B, but if the choice be by a limited competition or 
by the appointment of a person to be duly certified by the commis- 
sion as qualified, the officer aforesaid shall name in such notification 
the person or persons to be examined, and the commission shall 
thereupon instruct the proper board of examiners, and shall notify 
the person or persons so named of the time, place and special regu- 
lations, for the examination; and the chief examiner shall supervise 
the preparation of proper questions and other inquiries to test the 
qualifications of such person or persons. 
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5Mfe26. 

The examiners for positions in Schedules G and D will be selected 
in the sanle manner and subject to the same rules and regulations aii 

w 

the examiners provided for in Rule 13. 

Eegular boards of examiners may be authorized to CQnduct exam- 
inations of persons duly cited to appear before them for positions in 
any schedule. Whenever the peculiar duties devolved upon any 
position or class of positions may so require, special examiners will 
be designated and commissioned. All examiners for the civil service 
will promptly report to the commission any violation of the provisions 
of the fifth section of the Civil Service Act. 

Rule 27. 
Schedule >D shall include the following positions, viz. : 

CLASS 2. 

Sanitary inspectors appointed or employed under the General 
Health Act 

CLASS 3. 

Subdivision III. 

Kee^pers and janitors of public buildings^ arsenals, bureaus, etc., 

watchmen, firemen, porters and portresses in public buildings at 

Albany. 

Subdivision IV. 

All persons engaged in expert mechanical duties in public buildings 
or arsenals. 

CLASS 5. 

Subdivision III. 

All persons employed in the Onondaga ^alt Works, not otherwise 
classified. 

CLASS 6. 

In the prisons and reformatories. 

Subdivision IV. 

AU persons employed as expert mechanics in prisons and reform- 

atories. Prison Guards. 

Subdivision VL 

'All persons employed not otherwise classified and excepting laborers. 
First Grade, Such persons receiving an annual compensation of 
less than $500. 
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Second Orade, Such persons receiving an annual salary of $500 or 

more. 

CLASS 7. 

In asylums and other similar institutions, and by the Commissioners 
of Emigration. 

SUBDIYISIOM VII. 

Engineers and expert mechanics and tradesmen. 

SuBDmsioN VnL 
First Orade, Attendants, nurses and orderlies. 

Subdivision IX. 

All other persons employed in asylums and by the Commissioners 
of Emi^ation not otherwise classified. 

Fir\it Orade, All such persons receiving an annual compensation of 
less than |500. 

Second Orade, All such persons receiving an annual compensation 

of $500 or more. 

Eule 28. 

The positions in Schedule D must be filled by such persons as 
upon proper non-competitive examination shall be certified as 
qualified to discharge the duties of such position by an examiner 
or examiners selected or appointed for that purpose by the com- 
mission. The head of any office, department or institution in which 
there may be a vacancy or vacancies in any position or positions in 
this schedule, may name for examination a person for each vacancy. 
The commission may provide by special regulation that in any institu- 
tion where a number of persons are employed in the same grade, the 
employing officer may name for examination more than one person^ in 
order that there may be a list of qualified persons from which to 
make an immediate selection in case of vacancy. Such nominations 
may be made to the commission, or to an examiner or board of 
examiners, as the commission may prescribe by regulations. 

Bule 29. 

Examinations for positions in Schedule D shall be in all the four 
classes of qualifications defined in Eule 23, and their scope and details 
shall be determined in the manner directed in Eule 24. The examiner 
or examiners will be instructed by the commission in general or 
special regulations as to the standard, scope and methods of examina- 
tion, the methods of certification and the character of the records and 
reports to be made. 
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Rule 30. 
Schedule E shall include the following positions: 

CaCiASS 1. 
Subdivision L 

All clerks and other persons of whatever designation rendering 
services similar to those of clerks in any branch of the State service. 

Fourth Grade. Clerks and like employes receiving aif annual com- 
pensation of $1,500 or more, but less than $1,800. 

Fifth Grade. Clerks and like employes receiving an annual com- 
pensation of $1,800 or more, but less than $2,000. 

Sixth Grade. Clerks and like employes receiving an annual compen- 
sation of $2,000 or more, but less than $2,500. 

Seventh Grade. Clerks and like employes receiving an annual com- 
pensation of $2,500 or more. 

CLASS 5. 

Persons employed on the Onondaga Salt Works. 

Subdivision EL 

Second Grade. Receivers and inspectors of salt or of barrels. 

Third Grade. Chief inspector of salt and chief inspector of barrelsT 

CLASS 6. 
Persons employed in prisons and reformatories. 

Subdivision ILL 

Second Grade. Keepers in prisons or reformatories receiving an 
annual compensation of $900 or less. 

Third Grade. Keepers of prisons or reformatories receiving an 
annual compensation greater than $900 except th^ principal keepers. 

Fourth Grade. Principal keepers. 

Subdivision V. 

Second Grade. Teachers receiving an annual compensation of $500 
or more, but less than $1,000. 

Third Grade. Teachers receiving an annual compensation of $1,000 
or more. 

CLASS 7. 

Persons employed in asylams and other similar institutions^ and by 
the Commissioners of Emigration^ 
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Subdivision I[I. , 

All assistant physicians and pathologists in insane asylums, except 
those in the lowest grade. 

SuBDIVIBldN VIL 

Second Grade. Teachers receiving an annual compensation of $500 
or more. 

Subdivision VUL 

Second Qrade, Supervisors of asylums and wards. 

Rvle^l. 

The positions in Schedule E shall be filled, when vacant, by the 
promotion of those in the service in fche lower grades of the same 
subdivision in the department, office or institution in which the 
vacancy or vacancies may occur. Promotions shall be made subject 
to the prx>visions of these rules, by the officer or officers having the 
power of appointment. If, in the judgment of such officer or officers, 
there be none found in the lower grades fit to perform the duties in 
such vacant positions, in that case, and in no other, the positions may 
be filled in the same manner as is prescribed by these rules for filling 
the positions in the lowest grade of the same subdivision and class. 
Promotions shall be made by successive grades; in case of vacancy in 
any position in this schedule, it shall be filled by a selection from the 
next inferior grade, if there be any person in such grade fit for pro- 
motion; and if there be no such person, then the promotion shall be 
made by selection from the next inferior grade, and so on until all the 
inferior grades are exhausted, and no person therein found fit, when 
the position shall be filled by appointment as above provided. 

Rule 32. 

Promotion will, in aU cases, be based upon the positive merit of 
the person promoted, and upon his superior qualifications, as shown 
by his previous service. There shall be kept in every department, 
office tod institution, proper comparative records of the efficiency, 
punctuality, attention and general good conduct of all persons 
employed therein. No person in the service when these rules take 
effect can be . promoted without passing an examination, under the 
rules, of the same character as would an applicant for appointment to 
a similar position in the service. Examinations for promotion shall 
be based upon the actual work of the persons named therefor, as 
exhibited in the records of the office wl^ere they have been employed^ 
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and upon the certificate of their immediate official superiors, that their 
efficiency and conduct during their past service have been in all 
respects satisfactory and entitle them to favorable consideration. 

Bule 3k 

No recommendation of any person for promotion shall be enter- 
tained or received unless made in the regular course of duty by his 
immediate official superiors, and the presentation of any recommen- 
dation other than that of such superiors will be considered an unvirar- 
rantable interference with the public service, and the person so 
recommended may be required to show, before being certified for 
promotion, that such recommendation was not made by his request or 

connivance. 

Rule 34. 

No temporary appointment or employment shall be made of any one 
npt eligible for permanent employment except as hereinbefore provided. 

Every officer having the power of such appointment or employ- 
ment, shall, previous to making the same, certify to the commission 
the duration and character of the service to be rendered and the rate 
of compensation to be paid therefor. When such duration or term of 
service is certified to be for a longer period than one month, the 
commission shall certify to the appointing officer the names of the 
three graded highest on the proper register, who, upon due inquiry, 
are found willing to accept such temporary appointment, and from 
the three so certified a selection shall be made for the temporary 
service required. When the duration of service is certified not to 
exceed one month, and the need of such service to be immediate and 
urgent, the appointing officer may select for such temporary service, 
any person on the proper register of those eligible for permanent 
appointment; except that in the prisons, reformatories and asylums, 
temporary substitutes may be appointed without examination, for not 
exceeding thirty days in cases of disability by sickness or otherwise; 
and except that temporary appointment of officers may be made, for 
not more than five days in any case, to transfer prisoners from one 
prison to another or as substitutes for regular officers who are neces- 
^sarily absent engaged in this duty. 

No person appointed under this rule, except those appointed as 
herein provided for the transfer of prisoners, shall be appointed 
temporarily a second time unless sixty days shall have elapsed since 
the termination of his previous term of temporary service, and every 
temporary appointment without examination must be reported to the 
commission within five days, with the reason for the same. 



/ • 
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Bvle 35. 

No person shall be appointed to any position in tbe civil service 
unless he is a citizen of the State and has been a resident thereof for 
at least one year previous to the date of his application or nomination. 
But 'this restriction shall not apply to the following positions in 
Schedule D, to wit: The first grade of subdivisicfn four of class four; 
subdivision three of class five; the first grade of subdivision six of 
class six, and the first grade of subdivision eight, and the first grade 
of subdivision nine of class seven. Any other exceptions from such 
restriction made by special regulation of the commission shall be 
reported by it to the Legislature with the reasons therefor. 

The maximum age for clerical positions in Schedule B and prison 
guards and keepers in the State civil service classification^ except 
honorably discharged soldiers and sailors, shall be fifty years at the 
time of application, and the minimum age for messengers, stenog- 
raphers and type-writers shall be eighteen years. 

Rule 36. 

In the selection, nomination or appointment of persons to fill posi- 
tions in Schedules B, C and D, or promotion of persons to positions in 
Schedule E, no regard shall be paid to the partisan political opinions, 
affiliations or action of any person selected, nominated, appointed or 

promoted. 

Rule 37. 

\ 

No transfer or promotion shall be made from a position in a sub- 
division in any schedule to a position in another subdivision in that 
schedule, or to one in any other schedule except by virtue of the 
examination and certification prescribed under thes^ rules for admis- 
sion to such last-named subdivision. Transfer without examination 
may be made from a position in one department, office or institution 
to a similar position in another department, office or institution upon 
the mutual consent of the heads of the respective departments, offices 

or institutions. 

Rule 38. 

Any application for a position in the civil service, made in contra- 
vention of the provisions of the ninth or thirteenth sections of the 
Civil Service Act must be rejected. 

Rule 39. 
No question in any examination or proceeding, by or under the 
comxnission or examiners, shall call for the expression or disclosure 
of any partisan political opinion or affiliation of any person, what- 
ever, nor shall any discrimination be made by reason thereof; and 

33 
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the commission and its examiners shall discountenance all disclosure 
before either of them, of such partisan opinion or affiliation or by or 
concerning any applicants for examination, or by or concerning^ any 
person on any register awaiting appointment or employment 

Rule 40. 

Every original appointment or employment in the civil service 
shall be for a probationary term of three months, at the end of which 
time, if the conduct and capacity of the person appointed or employed 
shall have been found satisfactory, the probationer shall be absolutely 
appointed or employed, but otherwise his employment sHall cease. 

Every officer under whom any probationer shall serve during any 
part of such p]7obation shall carefully observe the quality and value 
of the services rendered by such probationer, and shall report in writ- 
ing to the proper appointing officer the facts- observed by him, show- 
ing the character and qualifications of such probationer, and of the 
service performed by him; and such reports shall be preserved on file. 

Rule 41. 

Every false statement knowingly made by any person on his appli- 
catioi^ for examination, and every connivance by him at any false 
statement made in any certificate which may accompany his applica- 
tion, or any willful complicity by him in any fraud to improve his 
standing upon examination, shall be regarded as good cause for 
removal or discharge of such person during his probation. 

RuU 42. 

If for any sufficient reason it shall be impracticable to supply the 
names of persons who have passed a competitive examination in due 
season for any appointment or employment in any position in Schedule 
B, a provisional appointment may be made of a person who has 
passed a non-competitive examination under the direction and regu- 
lation of the commission; but the next report shall give the reason 
for such resort to non-competitive examination. 

Rule 43. 

1. All persons having the power of appointment to or employment 
in any position in the civil service must give notice in writing to the 
commission of the name and place of residence of any person selected 
for appointment or employment in any position, of the rejection of 
anv «uch person after probation, and of the transfers, promotions, 
resignations and removals, discharge or death of all persons serving 
under them, with the date thereof. 
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2. Any officer who appoiats, employs or promotes a person to or 
in a position in the (sivil service, the compensation for which is 
paid from the State treasury, or the account for which is subject 
to audit by the Comptroller, shall officially notify the Comptroller 
of such appointment, employment or promotion before certifying or 
rendering any account for the services of such person. Where the 
payment for the services in any position in the civil service is not 
payable from the State treasury, nor subject to audit by the Comp- 
troller, the notification as above of any appointment, employment or 
promotion to or in such position, shall be duly made to the fiscal 
officer empowered by law to pay the account for such services. 

Bute 44. 

Persons who have been honorably discharged from the army or 
navy of the United States in the late war, and whose qualifications 
and fitness have been ascertained under these rules, by competitive 
examination, shall be preferred for appointments to positions in the 
civil service of the State over all other persons, though graded lower 
than the others so examined, and the persons thus preferred shall not 
be disqualified from holding any position in the civil service on 
account of their age, nor by reason of any physical disability, provided 
such age or disability does not render them incompetent to perform 
the duties of the position applied for. 

When not more than three honorably discharged soldiers or sailors, 
whose qualifications and fitness have been ascertained by competitive 
examination under the rules, shall be on the eligible list at the time a 
requisition shall be made for an appointment, the names of all such 
soldiers or sailors, with a specification of their respective grades in 
such examination, shall be certified to the appointing officer, but when 
more than three names of such honorably discharged soldiers or 
sailors shall be on the eligible list, there shall be certified for such, 
appointment not more than two names in excess of the number of 
places to be filled, and in all such cases the appointment shall be made 
from among those, not exceeding three in number, thus certified, who 
are graded highest as the result of competitive examinatiou. (Chap- 
ter 410, Laws of 1884, amended by chapter 29, Laws of 188G.) 

Bule 45. 

Subject only to the qualifications required to be ascertained in 
accordance with these rules, the power of appointment and the 
responsibility of selection are in all cases in the appointing officerJ] 
The power to remove (existing by law) on the part of any officer is, 
not impaired by anything contained in these rulesi 
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Rule 46. 

The oomHiission will cause to be published at such regular periods 
as it may deem proper, a gazette of all appointmentsy promotions, 
resignations, removals and other changes in the civil service, and in 
case of appointment, may publish the naines of the persons certifying 
the good character of the appointee. 

Rule 47. 

The commission wiU make appropriate reguLitions for carrying 
these rules into effect, and may prescribe blank forms for all appli* 
cations, certificates, records and returns required under the rules or 
regulations made in pursuance thereof. 



STATE OF NEW YORK, 
Office of Secretary of State 



I. / 



I have compared the preceding with the original rules for the civil 
service on file in this office, and do hereby certify that the same is a 
correct transcript therefrom, and of the whole of said original rules. 
Given under my hand and seal of office of the Secretary of State, at 
the city of Albany, this eighth day of July, in the year one thousand 
eight hundred and eighty-four. 

JOSEPH B. OARR, 

Secretary of State. 



I . 



GENEBAL EBGUIjATIONS 



OF THE 



NEW YORK CIVIL SERVICE COMMISSION. 



The Chief Examinee. 

1. The chief examiner shall, bo far as practicable, attend the exam* 
inations held by the several boards of examiners for positions in 
Schedules B and C. 

He shall take care to secure accuracy, uniformity and justice in the 
proceedings of all examiners and boards of examiners under the rules 
and regulations, and such proceedings and all papers appertaining 
thereto shall at all times be open to him. He shall also from time to 
time inspect the proceedings and papers connected with examinations 
for the civil service of cities held pursuant to the eighth section of the 
Civil Service Act, and shall make report of such inspections to the 
commission. 

2. He shall prepare and submit to the commission proper schemes 
for*examinations, and forms for blanks and reeords. 

He shall take care that the rules and regulations are complied with, 
and shall bring any case of their infraction, or of injustice or irregu- 
larity observed by him to the attention of the commission. It shall 
be his duty, from time to time, to confer with the heads of depart- 
ments, offices and institutions in the State service, concerning the 
regularity, efficiency and convenience of the examinations for the ser- 
vice under them. lie shall perform such other appropriate duties as 
may be specified in these regulations, or otherwise assigned to him by 

the commission. 

The Secretary. 

3. The secretary shall keep the minutes of the proceeomgs of the 
commission, and have charge of and be responsible for tne safe-keep- 
ing of the books, records, papers and other property m us office. He 
shall make the proper certification of those eligible for appointment 



I 
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or employment in positionB in Schedules B and C. He shall generally 
conduct the correspondence of the commission and perform such other 
appropriate duties as it may assign to him. 

The Stenographer. 

4. The stenographer shall perform such appropriate duties as may 
be assigned to him by the commission, or under its direction, by the 
chief examiner and secretary. 

EXAMINER& 

5. Regular boards of examiners will consist of three members, one 
of whom shall act as secretary, and two of whom may conduct an 
examination in the necessary absence of the third. The secretary 
shall keep a complete record of the proceedings of the board and of 
all the examinations held by it in such form as the commission may 
prescribe. 

6. The chief examiner shall, subject to the commission, issue 
authority for holding examinations for positions in Schedules B and 
C, and shall prepare questions and supervise other preliminary 
arrangements for such examinations. 

7. The boards of examiners will conduct the examinations and 
estimate and mark the standing of the persons competing, or in a 
non-competitive examination shall estimate the qualifications of the 
person examined, and in both cases shall transmit all the papers with 
their report to the commission. 

8. Whenever the special qualifications required for a position are of 
an expert or professional character, the commission will give to the 
examining board such advice and assistance from competenir sources 
as may be expedient and available. 

9. Boards of examiners for positions in Schedule D shall examine 
such persons as are named to them in writing by any officer author- 
ized to employ persons in the positions in that schedule, and shall 
only certify such as satisfy the qualifications for such positions as 
prescribed by the rules and regulations. They shall report to the 
commission the names of persons examined by them with other per- 
tinent information, on forms furnished for that purpose, keep on file 
the minutes of their proceedings, and shall transmit all the papers 
with their report to the commission. The minutes shall at all times 
be subject to the inspection of the commission and its agents. 

10. Special boards will be selected and special regulations for exam- 
inations will be issued by the commission in such cases as it may 
deem expedient. 
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11. No examiner or person serving under the commission must 
attempt to infljaence the selection, nomination or appointment of any 
persons for the civil service. 

12. Care must be taken by examiners to preserve order and decorum 
at examinations, and to prevent such visitors as they may admit, 
by conversation or otherwise, to obstruct or distract those being 
examined. 

13. Examiners must not disclose for public information, unless by 
consent of those examined, more than the general results of examina- 
tions, without the details of answers given. 

14 Any person after receiving official notification of his standing, 
as ascertained by a competitive examination, may in person, or by 
duly authorized agent, inspect in the presence of the chief , examiner, 
or the secretary of the commission, his examination papers and the 
markings thereon. 

15. Complaints which show any injustice or unfairness on the part 
of any examiner or examining board, or by any one acting under the 
commission, will be considered by the commission, which reserves the 
right to revise the marking and grading on the papers, or order a new 
examination, or otherwise act as substantial justice in the premises 
may require. 

16. For the purpose of examinations, examiners are authorized by 
the last clause of the third section of the Civil Service Act to request 
the use of suitable rooms in public buildings and the lighting and the 
heating of the same. In all cases the requisition for such accommo- 
dations should be in writing, reciting the provision of law above 
referred to, and denoting the amount of room required, and should 
be addressed to the State, county, city, town or village officer having 
custody of the public building. School-rooms are generally best 
adapted for examinations. 

17. Accounts for examiners (who are not otherwise in the civil ser- 
vice) for services and for reimbursement for necessary expenditures 
should be rendered in the forms prescribed and sent to the commis- 
sion for approval before payment. ^ 

Applications foe Positions. 

18. Applications for admission to competitive examinations for posi- 
tions in Schedule B, will be directed to the " Civil Service Commission, 
Albany, N. Y." Blank forms for such applications, and for the requi- 
site certificates, will be furnished upon request, which should specify 
the position in the service sought by the applicant. AH applications 



264 8EVENTS Annual Report of the 

tor positions in Schedules A, and D must be made to the head of 
ihe department, office or institution wh^lrein the position is sought. 

19. The commission can not advise persons as to vacancies in the 
service, nor furnish any information as to the duties, salaries, course 
of promotion, or other conditions of positions, except such as may be 
found in printed regulations. No advice can be given as to the course 
of preparation that applicants should follow, nor can specimens of the 
examination papers be furnished. 

20. All application papers and accompanying certificates will remain 
on file in the office of the commission, and under no circumstances or 
conditions will the originals be returned to the applicants. 

Examinations. 
1. Competitive. 

21. Applicants will be admitted to examination upon the production 
of the official notification to appear for that purpose. Each applicant 
will receive a number, which will be indorsed upon his notification 
when produced, and the notifications so indorsed shall be sealed in an 
envelope; such applicant will sign his examination papers with his 
number^ omitting his name, and the envelope shall not be opened 
until all the examination papers have been received and the markings 
and gradings made. 

22. All examinations shall be in writing, except such as refer to 
physical qualities or expertness, excepting that to the written exami- 
nation the examiner or examiners may add such an oral examination 
as may be necessary in certain cases to elicit the respective qualifica- 
tions of the several applicants. When possible, a stenographic report 
of the examination must be made and filed with the papers. 

23. The sheets of questions will be numbered, and will be given out 
in the order of their numbers, each after the first being given, only 
when the competitor has returned to the examiners the last sheet 
given to him. In general, no examination shall extend beyond five 
hours, without intermission; and no question given out at any session, 
to any candidate, can be allowed to be answered at another session. 
Each applicant must complete his examination on the obligatory sub- 
jects before taking up any of the optional subjects. 

24. Each examiner will exercise all due diligence to secure fairness, 
and prevent all collusion and fraud in the examinations. 

25. The time allowed for completing the examination will be 
announced before the first paper is given out. Por the obligatory 
subjects the examination should be confined to a single day, but the 
examiners may extend such time in special cases of emergency. 
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Marking, 

26. Hie examination, papers shall be reviewed by each examiner 
separately, and, in any case of disagreement, the average of the mark- 
ings made on any question ox paper by all shall be the final marking 
on such question or paper, subject to the regulation as to revision. 

27. The papers of all the competitors in each subject should be 
examined, compared and marked before the papers in another subject 
are taken up. 

28. The marking of each question or sul|ject shall be made on a 
scale of 100, which maximum shall represent accuracy of the highest 
possible attainment; and shall represent absolute ignorance. Hand- 
writing will be judged by its legibility, uniform and correct formation 
of letters and ease of execution. Upon a comparison of the hand* 
writing of all the competitors, the best and worst should be first 
agreed upon, and the two extremes of the scale thus fixed, the others 
should be maiked relatively to them. In writing from dictation or 
copying from manuscript, the omission, repetition or substitution of 
words, the erasures, blots and other evidences of carelessness, will, 
proportionately to their numbers, reduce the marking below 100. 
Spelling will be marked with reference to the ratio the misspelt words 
bear to the whole number of words dictated. Making abstracts or 
summaries of documents and letter writing will be marked as in hand- 
writing, by agreeing upon the best and worst examples, and having 
marked them, then proportionately marking the others. 

In each of the other subjects, each question shall be marked on the 

scale of 100, and the sum of such markings divided by the number of 

questions in that subject shall be the competitor's standing on such 

subject. 

Orading. 

29. The absolute or average general standing of each competitor 
will 'then be made up in form as follows, in accordance with the 
respective weight accorded to each subject by the regulations, thus: 



BXAKINATION OF. 



SUBJECTS, 



1. Writing from dictation 

2. Handwriting 

3. Spellinfl: 

4. Arithmetic 

6. Bcportins in writini; f rom memory. 



Total product. 



Divide by sum of weiKhts, or . 
General averacre Btanding. 



Weight 
given to 
subjects. 



2 
3 

1 

2 
2 



10 



Standing 

on 
subjects. 



80 
76 
78 
92 
88 



Product of 

weight and 

standing. 



160 
226 
78 
184 
176 



823 



82.3 



04 
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OR. EXAMINATION OP. 



SUBJECTS. 



1. Writfni; from dictation 

2. Gopylne from manuscript. 

3. Handwritinfir 

4. Hpellinff 

6. Arithmetic 

6. Geography and history. . . . 

7. Constitutional questions. . 

8. Making: a summary 



Total products. 



Divide by sum of weights 

General averaipe standing. 



Bookkeepinn: 
Stenography 



OFTioNAii Subjects. 



Weight 
given to 

subjects. 



3 
2 

4 
3 
4 
1 
1 
2 



20 



Standing 

on 
subjects. 



96 
»7 
86 
88 
93 
80 
63 
72 



Product of 
weight and 

standing. 



288 
194 
340 
261 
372 
80 
63' 
144 



1.74.5 



87.28 



80 
92 



It will be observed that the standing on each subject is multiplied 
by the weight given that subject and the product placed in the third 
column, and the sum of these products, divided by the sum of the 
weights, gives the general average standing. 

If, in the marking, it is found that the standing of a competitor on 
any subject falls below fifty, the further marking of the papers of such 
competitor may be dropped (Rule 15), and such fact recorded on the 
face of the paper in red ink. 

30. The grading of the several competitors being completed, their 
names will be enrolled in the order of^ their excellence, as determined 
by such examination, upon a register of eligible persons in form as 
prescribed by the commission. 

31. Every paper in any examination, not formally certified by the 
examiners, will be signed with his initials in ink by each examiner who 
has reviewed and marked it. 

32. Priority of date in examination will give no advantage in 
position on the eligible list. The names of the three persons highest 
in general average standing on the list for any grade will be certified 
for selection without regard to dates of examination, and subject only 
to the preferences of competitors on record for certain departments or 
ofQces, or to the certificate of the appointing officer, that an optional 
subject is of prime importance. 

Non-competiti ve, 

33. Schedule G, The boards of examiners before whom shall appear 
any person named for a position in Schedule C, subject to a non -com- 
petitive examination, will report to the commission the facts regarding 
such person furnished to or ascertained by them, upon the first three 
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points, as required by Eule 23. Upon the fourth point, as required in 
said rule, they will examine the person so appearing in the several 
subjects prescribed by regulations in accordance with Rule 24. Such 
examination will be in writing, and the standing on each subject will 
be marked in the manner herein directed for competitive examinations. 
The grading of such person, together with the examination papers 
and the report on the other points of inquiry, shall be transmitted to 
the commission as soon after the examination as practicable. 

34. Schedule D, The boards of examiners for positions in Schedule 
D shall take evidence of the qualifications of persons properly appear- 
ing before them, as the same are defined in Eule 29, and regulations 
pursuant thereto. So far as may he practicable, such examinations 
shall be in writing. If the board is satisfied that any person so 
appearing is duly qualified to discharge the duties of the position for 
which named, a certificate of qualification will be granted by the board 
in such form as the commission may prescribe. Officers having the 
authority to employ persons in the positions included in Schedule I> 
tnay directly name persons to any such board for examination. Quar-, 
fcerly reports on the first days of January,. April, July and October in 
every year will be made by such boards to the commission, giving 
.JJoi aU persons e.axnLd. the positions for which nan.el an! 
whether or not certified as qualified. Intermediate reports of a similar 
nature will be made when specially required. 

F(yr Promotion, 

35. Examiners will carefully inspect the work performed during the 
previous year by the persons named for promotion as regards its accu- 
racy and neatness, and should personally question them concerning 
their office work and its purposes, in order to ascertaia if they have a 
general and intelligent knowledge of the business in the department 
where they* are employed. No part of the examination need be by 
written answers to written questions, but the examiners may require 
the persons examined to give a written description of the work done 
by them and its relation to the duties of others. 

General 

36. As soon as practicable after an examination, the papers of the 
candidates will be marked, and their standing ascertained and com- 
municated to them by the secretary of the commission by mail. Prior 
to that time no inquiries addressed either to the examiners or the 
commission will be answered. No letters explanatory of errors pre- 
sumed to have been made in an examination will receive any attention. 
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37. The commission can not undertake to answer inquiries relating 
to cases which are not officially before it for decision, nor can it decide, 
except in cases of actual candidates on its registers, questions 
respecting the implication of the rules and regulations. 

38. Particular answers can not be giren to inquiries which are 
answered expressly or by implication in published regulations and 
similar documents. 

39. Applicants will not be eligible for examination for appointment 
ai^ inspectors in the excise department who have been engaged in the 
saloon business or in the sale of liquor within two years. 

40. The schemes of qualifications and subjects of examination of 
the same for positions in Schedules C and D will be published from 
time to time for general information. 

In regard to many such positions, the nature and extent of such 
examinations will not be determined until after a vacancy in the 
position occurs. ' 

No information can, therefore, be given in regard to such positions 
other than is published as above mentioned. 



CLASSIFICATION OF THE CIVIL SERVICE. 



Positions Not Classified. 

All persons appointed by the Governor or elected by the people, and 
the subordinates of any such officer for whose errors or violation of 
duty said officer is financially responsible, and any subordinate officer 
who, by virtue of his office, has personal custody of public moneys 
or public securities for the safe keeping of which the head of the 
office is under official bonds. 

Positions in Schedulb A. 

""Rtde 6. 

The appointments to positions comprised in Schedule A may be 
made without examinations under these rules, but such examinations 
may be had upon the request of the appointing officer. Appointing 
officers must notify the commission, in writing, of all appointments 
to such positions within five days after the same are made 

In the office of the Secretary of State : 
The deputy. 

In the office of the Comptroller: 
The deputy. 
One confidential clerk. 

In the office of the Treasurer: 
The deputy. 
The cashier. 
The book-keeper. 

In*the office of the Attorney-General: 
The deputies. 
One confidential clerk. 
One assistant to the Attorney-General 

In the office of the State Engineer and Surveyor: 
The deputy. 
The division engineers. 
The resident engineers. 
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In the office of the Superintendent of State PriGions: 
One clerk 

In the office of the Superintendent of the Banking Department: 
The deputy. 
The special examiners. 

, In the office of the Superintendent of the Insurance Department: 
The deputy. 
The chief clerk. 
The chief actuary. 
Four assistant actuarys. 
The private secretary. 
The special examiners. 
The cashier. 

In the office of the Superintendent of Public Instruction: 
The deputy. 

One confidential clelrk and stenographer. 
One confidential inspector of school buildings. 

In the office of the Railroad Commission: 
The secretary. 

In the office of the Board of Claims: 
The clerk. 
The deputy clerk. 

In the office of the State Board of Health : 
The secretary. 

In the office of the New York Civil Service Commission: 
The ch\ef examiner. 
The secretary. 

In the office of the State Commission in Lunacy: 
The secretary. 

In the office of the Commissioner of the Bureau of Statistics of Labor: 
The chief clerk. 
Six special agents. 

In the office of the Forest Commission : 
The secretary. 

In the office of the Dairy Commissioner: 
The assistant commissioners. 

In the office of the State Board of Charities: 
The Secretary. 
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In the office of the Commissioners of the State Reservation at Niagara: 
The secretary. 

hi the office of the Adjutant-General: 
The assistant adjutant-general. 

In the office of the Inspector-General: 
The assistant inspector-general. 
The chief clerk. 

In the office of the Eegents of the Uniyersity: 
The secretary. 

In the office of the Superintendent of the Onondaga Salt Springs: 
The deputy. 

In the office of the Factory Inspector: 
One assistant inspector. 
Deputy inspectors. 

In the office of the Superintendent of Public Buildings: 
The deputy. 
The cashier and book-keeper. 

In the office of the Commission of Mediation and Arbitration : 
The secretary. 

In the prisons and reformatories: 
The chaplains. 

In the asylums: 
The treasurers. 
The chaplains. 

In the normal schools: 
The principals. 
The professors. 
The teachers. 

Under the New York Board of Excise: 
The secretary. 
The cashier. 
Four special detectives. 

In the office of the Commissioners of Emigration: 
The secretary. 

In the office of the Health Officer of the Port of New York: 
Throe deputy health officers. 
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La the office of the Quarantine Commission: 
The secretary. 

In the office of the Board of Electrical Control: 
The secretary. 
The assistant secretary. 
The chief engineer. 

In the Courts: 

The clerk of each court 

The police clerks of police courts, New York city. 

The secretary of the board of police justice^, New York city. 

The assistant clerk of each district court, New York city. 

In the office of the clerk of the Court of Appeals: 
The clerk. 
The deputy clerk. 
The reporter. 

The messenger. 

SCHEPTTLS B 

Shall include the following: 

CLASS I. 

All clerks and other persons of whatever designation, rendering 

services similar to those of clerks in any branch of the State service 

in the following grades: 

Subdivision 1. 

First Grade. Clerks and like employes receiving an annual compen- 
sation of less than $1,000 

Second Grade, Clerks and like employes receiving an annual com- 
pensation of $1,000 or more, ^ut less than $1,200. 

Third Grade. Clerks and like employes receiving an annual compen- 
sation of $1,200 or more, but less than $1,500. 

Bide 8. 

Appointments shall be made or employment shall be given in the 
positions in Schedule B by selection from those persons graded high- 
est, as the results of open competitive examinations. * * * 

Positions in Schedule B. 
Clerks. 

Bookkeepers. 

Stenographers. 

Typewriters. 

Copyists. 

Messengers. 

Pages. 
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Correspondents. 

Oivil engineers. 

Levelers. 

Draughtsmen. 

Bodmen. 

Accountants. 

Teachers. 

OoUectors. 

Telegraph operators. 

Eeformatory guard& 

Interpreters. 

Janitors. > 

AU other persons not otherwise classified. 

Positions in Schedule C. 

Rule 21. 
The positions in Schedule may be filled by the appointing officer 
in his discretion in respect to the manner of examination. The discre- 
tion of the officer in such cases shall be limited as follows: (1) He may 
select from the three persons graded highest as the result of an open 
competitive examination; or (2) he may name to the commission three 
or more persons for competive examination, and appoint the one 
graded highest in such examination; or (3) he may appoint or employ 
any person named by him who upon non-competitive examination 
shall be duly certified by the commission as qualified to discharge the 

duties of the position. 

SCHEDULE G 

Shall include the following: 

AU persons of special qualifications (except those employed in the 

salt works, prisons, reformatories, asylums and other charitable and 

corrective institutions), including directors or curators of museiims; 

geologists, botanists and entomologists and their respective assistants; 

librarians and their assistants; sanitary experts; inspectors of 

quarantine hospitals; medical superintendent of emigrants; health 

officers, etc. 

In the office of the Secretary of State: 
"fhe chief clerk. 
The examiner of corporations. 
The assistant examiner of corporations. 
One confidential clerk and stenograplier; 
One cashier and bookkeeper. 
Two messengers. 

U 
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In the office of the OompiroUef : 

Ohief tax clerk. 

First asfidBtant tax clerk. 

One corporation tax clerk. 

One assistant corporation tax clerk. 

Chief clerk canal bureau. 

The special accountant. 

The tax correspondent 

One messenger. 

In the office of the Treasurer: 

One check clerk. 

One corporation tax clerk. 

In the office of the Attorney-General: ^ 

One assistant to second deputy. 
One brief clerk. 
One messenger. 

In the office of the Superintendent of Prisons: 
One messenger. 

In the office of the Superintendent of Public Insfcruotion: 

One law clerk. 

One inspector of teachers' classes. 

In the office of the Bailroad Commission: 
One inspector. 
One bridge examiner. 
One accident clerk. 
One expert proof-reader. 

In the office of the Board of Claims: 

One messenger and marshal. 
One stenographer. 

In the office of the State Board of Health: 
Two sanitary experts. 

In the office of the State Commission in Lunacy: 
One confidential clerk and stenographer. 

In the office of the Dairy Commissioner: 
Two chemists. 
Experts and agents. 

In the Department of Bifle Practice: 
One clerk. 



V 
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In t&e office of the Begents of the Uniyersitj: 

Two librarians. 
Four assistant librarians. 
• One state geologist and director of museum. 
One state entomologist 
One state botanist. 

One assistant in charge of State museum. 
One custodian of zoological collections. 
One assistant in palssontologj. 
One draughtsman and assistant in pal^ntologj. 

At the Onondaga salt works: 

One chief engineer. 

One chief inspector. 

One chief barrel inspector. 

Three salt inspectors. 

Sixteen assistant salt inspectors. 

Five assistant barrel inspectors. 

Three overseers of pumps. 

Three supervisors of aqueducts. 

Three receivers. 

Two inspectors. 

Twelve engineers. 

In the office of the Factory Inspector: 
The private secretary. 

In Sing Sing Prison: 

The agent and warden. 
One clerk. 
One assistant clerk. 
One stenographer. 
One physician. 

In Auburn Prison: 

The agent and warden. 
One clerk. 
One assistant clerk. 
One physician. 

In Olinton Prison: 

The agent and warden^ 
One clerk. 
One assistant clerks 
One physician. 
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In the State Industrial School^ Eocheater: 
The superintendent. 
One steward. 
One physician. 

In the Elmira Beformatory: 
The superintendent. 
Instructors. 
One physician. 

In Willard Asylum: 

The superintendent 
Seven assistant physicians. 
One steward. 
One matron. 
One apothecary. 

In TJtica Asylum: 

The superintendent. 

Four assistant physicians. 

One pathologist 

One matron. 

One steward. 

One medical assistant 

One medical and cUnical clerk. 

One apothecary. 

In the Homeopathic Asylum, Middletown: 
The superintendent 
Two assistant physicians. 
One steward. 
One assistant steward. 
One druggist 

In Binghamton Asylum : 
The superintendent. 
Three assistant physicians. 
One steward. 
One matron. 

In Buffalo Asylum: 

The superintendent 
Two assistant physicians. 
One steward. 
One medical cadet 
One apothecary. 
One matron. 
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In the Hudson Biyer State Hospital^ Poughkeepsie: 
I The superintendent. ' 

Three assistant physicians. 
One steward. 
One matron. 
One apothecary. 

In the House of Befuge for Women, Hudson: 
The superintendent. 
One steward. 
Three matrons. 
Five assistant matrons. 

In the Asylum for Insane Criminals, Auburn: 
The superintendent 
One assistant physician. 
One apothecary. 
One steward and book-keeper. 

In the Asylum for Idiots, Syracuse: 
The superintendent 
One medical assistant 
One steward. 
One matron. 
Three assistant matrons. 

In the Custodial Asylum for Women, Newark; 
The superintendent 
One matron. 
One assistant matroa 

In the Asylum for the Blind, Batayia: 
The superintendent 
One physician. 
One matron. 
Two assistant matrons. 

In the New York Institution for the Blind; 
The superintendent 
One physician. 
One steward. 
One matron. 
One assistant matron. 

In the Soldiers' and Sailors' Home, Bath: 
The superintendent 
One surgeon. 
One steward. 
One assistant surgeon. 



V 
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In the excise department^ New York city: 
One law clerk. 
Three application clerks. 
Inspectors. 

in the office of the OommissionelrB of Emigration: 
One resident physician. 
One assistant matron.. 

In the Emigrants' Hospital, Ward's Island: 
One physician-in-chief. 
Three physicians. 
One apothecary: 

In the office of the Quarantine Oommission: 
Three superintendents. 

In the Courts: 

Griers and attendants. 
Stenographers. 
' Marshals. 

Assistant police court clerks. 

Subpoena clerks in the Courts of General and Special Sessions. 

PofiinOKS IN SCHEDITLB D. 

Rule 28. 
The positions in Schedule D must be filled by such persons as upon 
proper non-competitive examination shall be certified as qualified to 
discharge the duties of such position by an examiner or examiners 
selected or appointed for that purpose by the commission. The head 
of any office, department or institution, in which there may be* a 
yacanoy or vacancies in any position or positions in this schedule, 
may name for examination a person for each vacancy. The commis- 
sion may provide by special regulation, that in any institution where 
a number of persons are employed in the same grade, the employing 
officer may name for examination more than one person, in order that 
there may be a list of qualified persons from which to make an imme- 
diate selection in case of vacancy. Such nominations maybe made to 
the commission, or to any examiner or board of examiners as the 
commission may prescribe by regulations. 

SCHEDULE D 

Shall include the following : 

Sanitary inspectors employed under the General Health Act. 
Keepers and janitors of public buildings, arsenals, bureaus, eta 
Watchmen, firemen, porters, and portresses in public buildings. ' 
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AH perBons engaged in expert mechanical duties in publid 

buildings or arsenals. 
All persons employed r^s expert mechanics in prisons and 

reformatories, in asylums and other similar institutions^ an4 

by the Commissioners of Emigration. 
Prison guards. 

In the office of the Forest Oommissiont 
Warden or chief f oresteri 
Foresters. 

At the Onondaga salt works: 

All persons enlployed not otherwise classified. 

In the prisons and reformatories: 

Superintendents and other persons employed, in the Statd 
account system. 

In the asylums and similar institutions: 
Supervisors of asylums or wards. 
Attendants. 
Nurses. 
Orderlies. 
All similar positions not otherwise classified. 

Positions in Schedule E. 

Rule^l. 

The positions in Schedule E shall be filled when vacant, by the 
promotion of those in the service in the lower grades of the same 
subdivision in the department, office or institution in which the vacancy 
or vacancies may occur. Promotions shall be made, subject to the 
provisions of these rules, by the officer or officers having the power of 
appointment. If, in the judgment of such officer or officers, there be 
none found in the lower grades fit to perform the duties in such 
vacant positions, in that case, and in no other, the positions may be 
filled in the same manner as is prescribed by these rules for filling 
the positions in the lowest grade of the same subdivision and class. 
Promotions shall be made by successive grades; in case of vacancy in 
any position in this schedule, it shall' be filled by selection from the 
next inferior grade, if there be any person in such grade fit for pro- 
motion^ and if there be no such person, then the promotion shall be 
made by a selection from the next inferior grade and so on until all 
the inferior grades are exhausted, and no person therein found fit^ 
when the position shall be filled by appointment as above provided. 
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schebxtle e 

Bhall include the foUo'Wing positions: 

CLASS L 

Subdivision L 

All clerks and other persons of whatever designation, rendering 
services similar to those of clerks in any branch of the State Aervice; 

Fourth Orade. Clerks and like employes receiving an annual com- 
pensation of $1,500 or more, but less than $1,800. 

Fifth Grade. Clerks and like employes receiving an annual com- 
pehsation of $1,800 or more, but less than $2,000. 

Sixth Orade. Clerks and like employes receiving an annual com* 
pensation of .$2,000 or more, but less than $2,500. 

Seventh Grade. Clerks and like employes receiving an annual com- 
pensation of $2,500 or more. 

The omission in the above claasification and schedules of any 
existing position in the service will not exclude such position from 
the classification and schedules above specified, but it will be com- 
prised in the class and schedule to which it belongs by the nature of 
its duties; such class and schedule to be indicated by the chief 
examiner. 

All new positions, not excepted by law from classification, shall be 
deemed to be in Schedule B, unless the assignment of such positions 
to some other Schedule be made by the commission. To procure such 
assignmentslto Schedules A, C or D, application must be made to the 
commission in writing by the appointing officer or board before 
making any appointment, and any assignment made by the commis- 
sion shall be in writing, and notice thereof given to the appointing 
officer or board. ^ Unless such application to the commission be made 
by the appointing officer or board in advance of the appointment 
there shall be no transfer to another schedule except by the Governor. 
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BEGISTEE OF QUALIFICATION, SCHEMES FOR EXAMINATIONS 

AND LIMITS OF AGE. 



Schedule B. 

Under the provisions of Civil Service Bale 14, the following schemes 

have been prepared for the several grades and subdivisions in 

Schedule B. 

GRADES. 

Candidates receiving an average standing between seventy and 
eighty per cent will be included in the first or lowest grade. 

Candidates receiving an average between eighty and eighty-five per 
cent will be included in the second grade. 

Candidates receiving an average marking of eighty-five per cent or 
over will be included in the third or highest grade. 

Clerks^ps — First, Second and Third Grades. 

Salaries less than $1,500 per annum. Included in these clerkships 
are positions as interpreters, copyists, bookkeepers and others. 

Age not less than 21 nor more than 50 years at the tinle of 
application.* , 

Obligatory subjects. ^®i*h7^ 

1. Writing from dictation (about one page of foolscap) 3 

2. Copying from manuscript (about one page) .... 2 

3. Handwriting 3 

4. Spelling 2 

5. Arithmetic, viz: Examples in fractions, reduction of weights 

and measures and percentage 4 

—— — 9 • • 

 Limitation of age does not apply, in any of the classes or grades, to 
I persons honorably discharged from the military or naval service of the 
' United States. 

36 
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6. Geography^ History and Oonstitation of New York and the 

United States 1 2 

7. Making a condensed summary of a ^document (not exceeding 

six folios) 2 

8. Letter-writing , 2 

Total , .20 

In addition there may be an oral examination and specific questions 
to test fitness for certain positions. 

Optimud avJbjects. 
Expert penmanship. 

Bookkeeping. 

Foreign languages.* 

Special qualifications for any department of the Civil Serrice 
specified by the applicant 

If for any reason it is impracticable to examine applicants in any 
optional subject at the time the competitive examination is held, 6)ich 
examination may be had at some later day. 

Stenogbaphebs and Tipewbitebs. 

Age not less than 18 nor more than 60 years at the time of 
application. 

Candidates for the positions of stenographers and typewriters shall 
be subject to a general examination similar in character to that 

required in the case of clerks, and the following: 

Belatlve 
welffhts. 

1. Accuracy in taking notes of spoken or* dictated matter at the 

rate of not less than 100 words per minute 6 

2. Correctness in transcribing such notes upon the typewriter, 

time being taken 6 

Total 10 

Intebpbetebs. 

Applicants for positions as interpreters shall be subject to a general 
examination similar in character to that required in the case of clerks 
receiving an equal amount of salary. They shall be subject to a 
special examination with a view to ascertain their fitness for the 
position applied for. (a) In speaking and writing fiuently and gram- 
matically two languages other than English. (6) In the rudiments of 

* Those desiring to be examined in a foreign language must give notice 
at the time of makinfl: application. 
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the history and geography of the countries in whose languages they 
offer to be examined. Their examination shall cover the following: 

Obligatorjf^ subjects. ^iShts! 

1. Rendering into English ^speaking) dictated or spoken mat- 

ter in two foreign languages (each five) 10 

2. Writing translktion from same foreign languages of printed 

matter or manuscript (not exceeding six folios) 6 

3. Elementary history and geography of the foreign countries in 

whose languages the candidate offers to be examined 4 

Total 20 

Optional subjects. 
Any additional foreign language. 

Messengebs. 

Office messengers and orderlies in offices and public buildings, and 
janitors in' courts (class 3, part of subdivision III.) The limits of age 
for messengers at the date of application are 18 and 50 years. 

Obligatory subjects. ^i*hte 

1. Writing from dictation (about one page of foolscap) 2 

2. Handwriting , 3 

3. Spelling 1 

4. Arithmetic (viz., examples in addition, subtraction, multiplica- 

tion and division) 2 

5. Writing from memory the substance of a verbal order 2 

6. An oral examination from' which will be marked experience, 

general intelligence and ability to execute orders 5 

Total 15 

Oandidates for positions as janitors will, in addition, be examined 
in regard to their knowledge of the specific duties of such positions. 
Candidates for the position of messenger must be in approved 
physical condition for active service. 

Befobmatobt Guabds. 

Guards at the Elmira Beformatory (class 6, subdivision III, grade 1.) 
Applicants must be not less than five feet nine inches in height 
when unshod, and before being admitted to the service they must 
pass a thorough physical examination by the prison physician. They 
must furnish, in addition to the ordinary indorsements, satisfactory 
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vouchers that thej are not of an irascible or passionate disposition 
and are of Jcind and humane disposition. They need not be citizens 
of the State. Limits of age, 21 and 60 years. 

Obligatory subjects. ^i*hte^ 

1. Writing from dictation (about one page of foolscap) 2 

2. Handwriting 3 

3. Spelling 1 

4. Arithmetic (examples in numeration, addition, subtraction, 

multiplication and division) 2 

5. Writing from memory the substance of a verbal order 2 

6. An oral examination from which will be marked experience, 

general intelligence and ability to execute orders 5 

Total 15 



<» 



Teaohebs. 

Teach&rs in reformatories (class 6, subdivision V, grade I). 

Teachers in asylums, etc, (class 7, subdivision YU, grade I). 

[Positions open to competition have attached to them salaries of less 
t]ian $500, usually in addition to board. The limits of age are for 
male teacher, 21 and 45 years, and for female teacher, 18 and 40 years, 
at date of application. The schemes of examination will be varied to 
meet the special requirements of the respective institutions, and so 
far as practicable and necessary will be based on examinations for 
" State certificates/' under the direction of the Superintendent of the 
Department of Public Instruction.] 

Engineering Positions. 

Assistant engineers. 1. Arithmetic; 2. Geometry; 3. Applied or 
practical geometry; 4. Plane trigonometry; 5. Mensuration; 6. Use 
of instruments; 7. Mechanics; 8. Practical construction. 

Levelers. 1. Arithmetic; 2. Plane trigonometry; 3. Mensuration; 
4. Use and adjustment of instruments; 5. Tabulation of field-notes; 
6. Making profile draughts; 7. Practical construction. 

Bodmen. 1. Arithmetic; 2. Plane trigonometry; 3. Mensuration; 

4. Use of leveling rod. 

SGHEDXTLE G. 

In positions in this schedule, where the duties are professional, tech- 
nical or expert, the nominees or candidates will be required to show 
what preliminary training or technical education they have undergone 
to qualify them for such situations before they can be admitted to 
examination. 
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Stxnogbaphsbs in Courts. 

Obligatory aubjects. weights! 

1. Accuracy in taking notes of spoken or dictated matter at the 

rate of at least 150 words per minute 8 

2. Oorrectness in transcribing such notes, regard being had to 

spelling and pefimanship 4 

3. Accuracy in the immediate rendering of spoken or dictated 

matter, which they will be required to take down and read 
aloud immediately. 8 

Total :./. , 10 

Court Attendants. 

Court attendants will be examined same as messengers, etc., as 

above.  

Clerks in Courts. 

derkB tdhose functions are more or less judicial or discretionary. 

Candidates for the positions in this class shall be examined with a 

view to ascertaining their knowledge of the jurisdiction of the court for 

a position in which they apply, and their knowledge of the practice of 

the law pertaining to the special duties which they may be called 

upon to perform. 

Obligatory subjects. Relative 

1. The practice of the law relative to tiie particular duties which 

they may be required to perform 5 

2. Questions relating to the jurisdiction of the court for a posi- 

tion in which they apply .• 8 

3. Writing from dictation (about one page of foolscap) 2 

4. Copying from manuscript (about one page) 2 

5. Handwriting 8 

6. Spelling 2 

7. Arithmetic (fundamental rules, fractions, reduction and interest) 3 

Total 20 

Other Positions in Schedule C. 

The examinations for other positions in Schedule C will vary 
greatly, according to the specific character of the duties which the 
severarofficers are to be called upon to perform. Candidates must 
be within the limits of age prescribed for the positions to which they 
are respectively nominated. They must be certified to be free from 
any defect or disease likely to interfere with the proper discharge of 
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duty. They must be shown to be of such character as to be qualified 

for the position sought, and must possess the requisite knowledge 

and ability for the performance of the official duties to be entrusted 

to them. The fayorable certificate of the nominating officer will be 

essentiaL 

SCHEDULE D. « 

The character of the examination in Schedule D will be governed 
by the nature of the employment which those nominated are respect- 
ively called upon to enter. Such candidates will, in all cases, be 
required to write from dictation at least one half page of foolscap, 
and add, substract, multiply and divide simple numbers. 

In addition to such written examination candidates will be required 
to show such practical knowledge of the duties of the position for which 
they have been nominated as will satisfy the examiners that they 
possess the requisite qualificati&s. 

SCHEDULE E. 

Promotion examinations will be held from time to time as request 
for the same shall be made by those having the power of appointment. 
Promotion will be based in all cases upon the positive merit of the 
person promoted, and upon his previous service, as shown by the 
comparative records of the office or institution in which he has been 
employed, and upon the certificate of his immediate official superior 
that his efficiency and conduct during his past service has been in all 
respects satisfactory and entitle him to a favorable consideration. The 
form of the examinations will be varied as the necessities of the case 
may require. 



INSTEUCTIONS TO EXAMINEBS. 



In order that the proceedings at all places may be uniform, the 
following instructions are given for the guidance of those selected by 
the commission as examiners to conduct the competitive examinations 
for the State service. 

1. All necessary arrangements *for the examination-room and its 
proper furniture should be completed several days prior to the date 
of examination. Beference is made to the last clause of section 3 of 
the Civil Service Act, wherein permission is granted to use certain 
public buildings. The desks should be arranged so that competitors 
can not communicate with each other or copy each other's papers 
without observation. There should be at least twenty-five square feet 
of table for use of the examiners, and this should be so placed that 
supervison may be had of e^ery desk. On the evening prior to the 
examination, each desk should be provided with a stand supplied w;th 
ink, two pen-holders with pens and blotting pad. It will be of great 
advantage to secure the services of a competent and trustworthy 
person to receive the candidates at the door of the examination-room, 
who might also assist the examiners daring the entire day, particularly 
in distributing the papers to candidates. The attention of all con- 
cerned is respectfully invited to the fifth section of the Civil Service 
Act, which makes penal certain offenses. 

2. The blank questions in sealed envelopes will be sent by mail or 
express from the office of the commission so as to reach each place of 
examination at least twenty-four hours before the date of examination, 
and should be deposited with seals intact, in some secure place. An 
accompanying package will contain the stationery and envelopes, each 
inclosing a desk-card. 

8. Each notified applicant must present as a warrant for his appear- 
ance the official notification signed by the secretary of the commission, 
and no one should be admitted who does not present such notification. 
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Each applicant should be given an envelope and a desk-card. 
After indorsing upon his notification the number of the card, he will put 
the notification in the envelope, seal it and return it to the examiner. 
The applicant, retaining the card, will then be admitted to the 
examination as an accepted candidate. No applicant presenting him- 
self after 10 o'clock a. m. should be admitted, since his admission after 
that hour would derange the proceedings. 

4. At 10.05 A. M. the examiners should announce the beginning of 
proceedings, and should request the candidates to separate themselves 
into as many groups as there may be different forms of examination; 
as, for example : One to contain all candidates for positions of o£^ce 
messenger, etc.; the second to contain all candidates for clerkships ^ 
the third to contain all candidates for positions of stenographers or 
typewriters. For convenience, each group should then be seated by 
itself, as the examination for each is distinct. 

5. All being properly seated, the examiners should break the seals 
and open the package of examination papers, which will be found in 
separate parcels, one containing questions, etc., for clerkships; and 
one for messengers, etc. ; and the third for stenographers and type- 
writers; and a fourth, marked ''optional," containing questions on 
optional subjects, which parcel should not then be opened. The 
papers from the several parcels should be kept distinct on the table, 
and each will be found to contain several sets of questions, numbered 
from one upwards, in each series. 

6. The first paper from each series, viz., "Writing from dictation," 
will be distributed to each candidate in the respective groups. On a 
large card will be found printed the matter to be dictated (which is to 
be read to and written down by all the candidates). After notice, one 
of the examiners will begin to read the matter to be dictated, slowly, 
and one phrase at a time, so that it may be fairly copied, and to avoid, 
if possible, a repetition which is apt to confuse the writers. Great 
care should be taken to read deliberately, with distinct utterance, until 
the whole has been read. Then, for review and proper punctuation, 
the whole should again be read, with ordinary rapidity. 

7. The exercise in dictation is the only one in which all the groups 
join in unison, and after its completion all the papers should be taken 
up. The second paper in each series should then be given out to the 
candidates in the respective groups, and thenceforward to successive 
papers in numerical order^ but only one at a time. In the package . 
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marked '* messengers " mil be found printed a '* yerbal order" which, 
after securing their attention, is to be read slowly and distinctly, and 
onoe ofdy, to the candidates for positions of messenger, etc This is 
the second paper in the series for that group. The reading of this' 
" order " should take place immediately after the exercise in dictation, 
so that the other groups may not be disturbed in their work. Each 
candidate, when he completes a paper, is to, be furnished with the 
next one, without regard to the progress of others in the group. The 
completed papers are to be taken.up before the next ones are given out. 
In distributing the second paper, viz., "Copying from manuscript,** 
to the candidates for clerkships, one of the lithographed drafts of 
letter^ will be given as the matter to be copied. 

8. Only general explanation should be given to candidates, and 
those should be limited to methods of procedure. No information or 
aid in solving questions should be permitted from any source, and 
vigilance should be exercised to prevent the use of any book or 
manuscript for such purpose, or copying from the papers of another 
candidate. No candidate should be allowed to leave the room while 
engaged upon a paper. One examiner should always be present in 
the examination-room. 

9. The examiners will preserve order and decorum, and no con- 
versation or unusual noise by the candidates should be permitted. 
They should not allow any visitors admitted by them to distract the 
attention of the candidates. The natural nervousness of candidates 
under examination^ is apt to be increased by the consciousness that 
they are observed, or their work scrutinized by those not officially in 
charge. Visitors should not be permitted to inspect the answers of 
candidates. Special care must be taken that nothing regarding the 
work of the candidates is procured for publication. The examiners 
hold all the papers in trust for the commission. 

10. If a candidate declines to complete all the papers, and with- 
draws from the examination, he must deliver to the examiners his 
desk-card, on which the time of his withdrawal should be marked. 
Also, as each candidate completes all the papers he will deliver his 
desk-card, on which the time of completion should be marked. All 
these desk-cards will be retained by the examiners. 

11. Each candidate on leaving will inform the examiners what 
optional subjects, if any, he has previously requested to be examined 
in, and they will name a time and place for him to appear for such 
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purpose, unlesB it is found convenient to complete the examination at 
that time. • 

, 12. The time occupied in the iBzamination on obligatory isubjects 
must not exceed seven hours. If this space be reckoned from the dis- 
tribution of the first paper (10.10 a. m.), with an allowance of twenty 
minutes for luncheon, the close of the examination would be at 5.30 p. m. 
Should there occur an accidental delay in opening proceedings, or 
their suspension through any unforeseen cause, the examiners, in 
accordance with the twenty-fifth general regulation, will see that the 
full period of seven hours is allowed, but in no case shotdd such 
allowance of seven hours be exceeded. Ten minutes before the i^e 
for cl6sing the examination, notice of such closing should be gi^en to 
the candidates, and at the close all papers, finished and unfinished, 

will be taken up. 

Optional Subjects. 

13. While it is presumed that only a small number of candidates 
will desire to^be examined on optional subjects, the interest of the 
public service will be subserved by giving full opportunity to all who 
desire such pi^vilege. The examination on these subjects being com- 
paratively brief, it may be held on the evening of the day of general 
examination, or the next day. 

A special package of papers, for examination on such of the optional 
subjects as could be prepared in advance, will accompany the other 
papers. These are for " Elements of Bookkeeping," " Bookkeeping," 
"Foreign Languages." Full directions are given at the head of each 
paper. 

For the other subjects the following plans will be pursued: 

Expert Penmanship, This is an accompUshment of prime importance 
in some positions and of great value in all of them. The candidate 
will copy such paper as the examiners may select, and may also 
exhibit his skill in pen-writing and other styles useful or ornamental 
in engrossing, copying, recording, preparing tabulated statements, 
etc. The time occupied will be denoted on the paper by the 
examiners. 

English Composition or Letter-writing. The examiners will select a 
subject for an essay or letter, writing the subject at the head of the 
sheet of foolscap paper. The candidate will then in their presence 
write the essay or letter, which should not exceed two pages in length. 
The time occupied should be recorded, and certified at the foot of the 
paper. 

Special qualijfication for any department of the public service. The 
candidate will give in writing the details of the special experience or, 
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training which he cladmB would be valuable in the servioe. If such 
proficiency is capable of a practical test, such as facility in adding 
correctly and rapidly long colunins of figures, or in casting interest, 
or in making general ayerages, the representatives may test such 
qualifications and certify their estimate of the same to the commission. 
Care must be taken that all such papers are, for the purpose of 
identification, marked with the candidate's desk number, as on the 
papers for obligatory Subjects. 

Mabsino and GBAnmo. 

In addition to the instructions given in General Regulations 26 
Co 32, special directions as to marking and grading will be given to 
examiners when deemed necessary by the commission. 

At the conclusion of the examination, the examiners (other than the 
general board at Albany), will carefully pack all the papers and 
forward them by express to 

THE N. T. CIVIL SEBVICE COMMISSION, 

Albany, N. F, 



SPECIAL REGULATIONS FOR GUIDANCE OF APPLICANTS. 



As provided bjr Civil Service Bule 9, the following special regula- 
tions are issued for the guidance of applicants who may appear as 
candidates in the competitive examinations for the State service: 

1. Applicants must present themselves punctually at the times and 
places specified in their official notifications. No one will be admitted 
except upon the production of such notification signed by the secre- 
tary of the commission. 

2. Each applicant will be presented with an envelope, from which 
he will take a card inscribed with a number, and he will retain this 
card and indorse plainly the same number on his notification and 
place the notification in the envelope, seal it and return it to the person 
in attendance, and will then be admitted as an accepted candidate. 
The number on the card is known as the " desk number," and such 
number and the name of the city where the examination is hM must be put 
at the top of every paper used by the candidate in the examination. This 
number is necessary as a means of identifying the papers with the 
name of the candidate when the envelope is opened. The name of 
the candidate must not appear on any examination paper. The desk num- 
ber is so important that the attention of each applicant is particularly 
directed to the necessity of a correct and plain indorsement of the 
number on the notification before it is put in the envelope and 
sealed. 

3. The examination will be in charge of the examiners appointed 
by the Civil Service Commission, who will decide all matters and 
preserve order. They must be obeyed in all respects, and are 
authorized to expel any one guilty of unseemly or disrespectful 
conduct. 

4. The proceedings will begin by the separation of the candidates 
into groups, one of applicants for positions of messengers, etc., one 
for first and second-grade clerkships, and one for third-grade clerk- 
ships, etc. Each group will be seated by itself. 

5. Candidates will be furnished with paper, pens and ink, but those 
who are accustomed to use any particular pen are advised to bring it 
with them. Pencils must not be used, and all the writing and figures 
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must be in ink. In writing from dictation and copying from manu- 
script, stylographic pens must not be used. 

6. The questions used in the examination, except in a few cases 
which will be indiyidually indicated, are printed with sufficient 
space after each for an appropriate answer and the answer must 
be written in that space. Foolscap paper is given each candidate 
for experimental calculations, but in solving the arithmetical prob- 
lemSf the entire process must be given on the examination papc^r 
in the space provided. A simple answer, without such process, .will 
not receive a maximum mark, even if correct. It is for the interest 
of the candidate^ that the full operation be thus shown, since the 
examiners may thus detect any errors occurring through inadvertence, 
which might otherwise be attributed to ignorance of methods. 

7. No candidate can be allowed to leave the examination-room un|}il 
he has completed or given up the paper on which he is engaged. No 
changes or corrections in papers can be made after they are given up 
to the examiners. 

8. No conversation, disturbing noise or actions will be allowed. 
Whenever a candidate has completed a paper, and wishes the next 
one or desires an explanation, he will hold up his hand, and one of 
the examiners or their attendant will visit the desk. 

9. Candidates are warned not to bring with them for consultation 
any books or manuscripts; any use of such assistance, either in the 
examination-room or elsewhere during the examination, will be con- 

« 

sidered such a violation of the regulations as may lead to the rejection 
of the offender's papers. 

10. The same penalty will be incurred by any candidate who copies 
from the paper of another or permits his own papers to be copied, or 
who receives or gives assistance of any kind, or who writes upon his 
papers any irrelevant or disrespectful remarks. 

11. Candidates are recommended to bring their luncheons with them 
and to eat them in the examination-room. For the convenience of 
those coming from a distance, it is desirable to complete the examina- 
tion in a single day, and the time consumed in going out for a meal 
would seriously abridge a candidate's available time for work. 

The time allowed for the obligatory examination is seven hours 
with an additional allowance of twenty minutes for luncheon. This 
time can not be extended, but the examiners will not include any 
general delay, interruption or suspension of proceedings through 
accidental cause. In this connection candidates are advised, as a pre- 
cautionary measure to carefully study the scheme of examination, in 
order to make an approximate allowance of time for each subject. 
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The seyen hours is ample for the longest task, t. e,, the third-grade 
clerkship scheme, hut candidates are ofhen, apt to waste 90 miLch time in 
reviewing and recasting their work, and generatty wUhovJt advantage, that 
they are hurried in the latter subjects, and so often do themselyes an 
injustice which can not be repaired. Ten minutes before the time of 
closing, notice will be giyen* and at the expiration of that time all the 
papers, finished and unfinished, will be taken up. 

13. In order that applicants may have a clear understanding of the 
scop^ of the examinations for the several positions open for competi* 
tion, their attention is directed to the published schemes for examina-> 
tions, which may be obtained by ad^essing the '' Secretary of the 
New York Civil Service Commission, Albany. N. Y," By a careful 
study of these each applicant can estimate the amount of time he can 
allow for the respective subjects, and so not be hurried in any of 
them. 

14. Finally, all candidates are advised that earnest and determined 
endeavor to honestly do the best, without worry or undue anxiety, 
will produce the highest possible result* The ordeal of these 
examinations, except in their necessary confinement, is not exacting 
or in any way difficult to those who have availed themselves of the 
free education the State, offers to alL 
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EBBATUM. 



In heading, on page 194, first line of page, for " Middletown " read 
''Binghamton.' 
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